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Developmental Disabilities/Mental 

Health Committee Minutes 
September 25, 2013 

Members present: Pamela Cunningham (via phone), Patricia 

Lawrence, Susan Melero, Cynthia Owens (via 

phone), Marilyn Schuster,  Becky Smallwood 

(via phone), Noel Suarez, Margaret Theisen,  

Kelsey Weigel, Mason Windhorn  

Members absent: Buhl Bowman, Carol Conlon, Sally 
Cumberworth, Dayna Davis, Trish Jordan, 

Cynthia Owens, Mike Parr, David Richmond, 

Joy’e Willman, Ryan Yecny   

Others present: Katie Coombs, Glenna Hayes, Kristin Lewton, 

Kariyne Rambow, Roxy Tolva, Marie Windhorn  

Commissioners 
present: 

Mark King, Joseph Lowe 

Staff present: Leslie Houston, Suzanne Huffman, Cheryl 

Miller, Kelly Rosenau, Lindsay Terrett 

Meeting Called to Order 
Margaret Theisen called the meeting to order at 1:04 p.m. 

Introductions 
Attendees introduced themselves.  

Adoption of Agenda 
The agenda was approved by consensus as written. 

Approval of Minutes 
August 28 minutes were approved by consensus as written. 

Registry and Referral System (RRS)  
Cheryl Miller reported the RRS status:  

• PSW provider database is incomplete. 
• Ron McGhee and his team are meeting on a weekly basis with the 
Office of Information Systems (OIS) and Information Business 

Technology Service Unit (IBTSU).   

• Cheryl encourages anyone interacting with PSWs to ask workers if 
they have completed a: 

o Provider Enrollment and Application Agreement (PEAA) 
o Criminal History Release Authorization (DHS 0301AD) 
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o Form I-9 - Employment Eligibility Verification (Immigration 
and Naturalization) 

o IRS Form W-4 – Employee’s Withholding Allowance 
Certificate 

o Direct Deposit Authorization Form for providers, vendors, 
and contractors 

• If PSWs have not received the PEAA form:  
o They need to check their current address to make sure it is 
up to date with Office of Developmental Disabilities Services 

(ODDS) or their local agency. 

o Check their Social Security cards to make sure they match 
their current name. 

• PSWs should receive their provider number in the mail. 
• An easy way to send the provider number is through email from 
the PEAA. 

o If PSWs do not have email addresses, they are encouraged 
to sign up for free email. 

• Stakeholders and partners were sent a link to the new Registry.  
• The RRS is compatible with I-Phones and/or Androids.  
• PSWs with out internet access may be able to connect to the 
Registry if they have a smart phone. 

 

PSW Training Report/Committee Meeting Update 
Leslie Houston, Training Manager, reported and reviewed:  

• Training Stipends policy recommendation: 
o The stipend payment rate is the base services payment rate per 
the Collective Bargaining Agreement, not the individual PSW 

wage rate.  

o Stipends are not paid from employers’ service plan budget. 
o PSWs not paid through the state payment system must provide 
verification of employment in any of the three months prior to 

or during month class is taken. 

• PSW Training Committee forwarded Training Stipends document as 

revised to DD/MH Committee. 

o Kelsey Weigel made motion to forward Training Stipends with 
corrections to the OHCC. Marilyn Schuster seconded motion. 
Motion was approved by consensus.  

 

• Reviewed Home Care Commission Courses Eligible for PSW Stipend 
October 2013: 
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o Courses listed are appropriate for both HCWs and PSWs.  
o New courses will be developed for PSWs. 
o This is not a final list, since the new Training Coordinator will 
create training classes specific for PSWs. 

• PSW Training Committee forwarded the Home Care Commission 

Courses Eligible for PSW Stipend October 2013 document as written 

to DD/MH Committee.  

o Kelsey Weigel made motion to forward the document to the 
Home Care Commission Courses Eligible for PSW Stipend 

October 2013 as written to the OHCC. Patricia Lawrence 

seconded motion. Motion was approved by consensus.  
• Collective Bargaining Agreement has been settled, but not yet 
ratified. 

o When ratified, PSWs will be paid for training classes that have 
been approved by the OHCC. 

 

Update on PSW Training Coordinator 
The new PSW Training Coordinator is Cynthia Kountz. She will begin 

work on Monday, September 30, 2013. 

 

DD/MH Coordinator Quarterly Report 
Lindsay Terrett, DD/MH Committee Coordinator, provided her quarterly 
report: 

• Developing training for Committee members which will include an 
overview of the DD/MH Committee. The following tasks have been 

completed or are in progress: 

o Working on the binders. 
o Working with Josiah Barber, Oregon Self-Advocate 
Coalition, to provide a self-advocacy presentation during 

the training.  

o Training date schedule for October 30. 
• Elected to the ARC of Marion County Board. 
• Attended Case Management Conference in Corvallis as an 
exhibitor representing the OHCC. 

• Megaconference updates: 
o Re-branding exhibitor board. 

� Focusing on updating the RRS and STEPS 
information. 

o Cynthia Kountz, PSW Training Coordinator; Suzanne 
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Huffman, STEPS Coordinator; and Lindsay Terrett, DD/MH 

Committee Coordinator will be attending. 

• Networking with partners to invite the future meetings to discuss 
topics of interest to the committee.  

• Consumers’ meetings have been very successful. 
o Consumer participation has increased.  

• Updating Interest Form. 
• Updating Facebook page daily. 
• Providing HCW Training support backup. 
• Preparing postcards to be mailed to PSWs about forms needed to 
receive a provide number and how to log onto the RRS. 

• There has been an increase in interest to participate to be on the 
committee. 

DD/MH Committee Introduction Form 
The Committee reviewed the form that will be given to potential 

applicants to understand the steps to apply for committee membership. 
 

Kelsey Weigel made motion to forward DD/MH Committee 

Introduction as written to OHCC. Mason Windhorn seconded motion. 
Motion was approved by consensus.  
 

New Interest Form   
•  Kristin Lewton summarized her background: 

o Would like to be a person of positive influence. 
o Would like to make it known that seniors and people with 
disabilities are not to be the first hit with budgets cuts. 

o Works as an independent contractor in Troutdale, Oregon. 
• Patricia Lawrence made motion to approve Kristin Lewton’s 
application. Kelsey Weigel seconded motion. Motion was approved 
by consensus.  

 

STEPS Update 
Suzanne Huffman, STEPS Coordinator, reported on the status of the 

Request for Proposal (RFP) for the STEPS to Success with Personal 

Support Workers.  

• Received two proposals.  
• The Intent to Award notice was posted in the Oregon Procurement 
Information Network. 

Met with Noel Suarez to discuss implementation of STEPS Program for 

Addictions and Mental Health (AMH). 
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Workers Compensation Report   
Kelly Rosenau, summarized the PSW Workers’ Compensation Claims 

Report for the fiscal year and policy year end: 

• Claims submitted to SAIF: 
o In 2013 there were 38 claims filed. 
o In 2012 there were 39 claims filed. 

• Average number of time loss days. 
o In 2013: 15. 
o In 2012: 58. 

• Causes of Injury: 
o Stuck/injured by a person in 2013: 21%. 
o Stuck/injured by a person in 2012: 21%. 
o Fall/slip or trips in 2013: 16%.  
o Fall/slip or trips in 2012: 21%.  

• Injured Body parts: 
o Back injuries in 2013: 19%. 
o Back injuries in 2013: 22%. 
 

Adjournment 
Margaret Theisen adjourned the meeting at 2:14 p.m. 

Handouts 
♦ Agenda 
♦ Meeting minutes-August 28, 2013 
♦ DD/MH Committee Introduction Form 
 


