County Disclosure Form

Confidentiality

This form is for employees of the office of the county
assessor and home rule county taxation departments.

As a condition of your employment or performance of
duties, please read this information. It is the county’s
responsibility to safeguard the confidentiality of tax-
payer information and the taxpayer’s right to privacy.
County employees must understand the laws pro-
tecting confidentiality. It is important to understand
what information is confidential and how to work
with it.

You may not disclose confidential information. Con-
fidential information in the assessor’s office includes:

¢ All personal property returns.

¢ All real property returns.

¢ All industrial property returns filed under ORS
308.290.

¢ Department of Revenue Value Transmittal Sheets
(VTS).

¢ Information furnished to DOR or the county under
ORS 308.411.

e Other confidential information such as cost data,
rental and expense data, etc.

Penalties for unauthorized disclosure.

Unauthorized disclosure of confidential tax informa-
tion is a Class A misdemeanor. The prison term for a
Class A misdemeanor is up to one year in the county
jail; the fine is up to $6,250. An employee may also be
liable for civil damages and dismissal from county or
state service.

Read these laws.

Please read the following laws which explain the types
of information that are confidential and the penalties
for disclosure. These nondisclosure provisions must
be strictly observed by all persons who have access to
confidential information. If you have questions during
your employment or performance of duties, ask your
supervisor before giving information to anyone.

Oregon Revised Statute (ORS) 308.290 (7)(a) All
returns filed under the provisions of this section and
ORS 308.525 and 308.810 are confidential records of the
Department of Revenue or the county assessor’s office
in which the returns are filed or of the office to which
the returns are forwarded under paragraph (b) of this
subsection.

(b) The assessor or the department may forward
any return received in error to the department or the
county official responsible for appraising the property
described in the return.
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(c) Notwithstanding paragraph (a) of this subsection,
a return described in paragraph (a) of this subsection
may be disclosed to:

(A) The Department of Revenue or its representative;

(B) The representatives of the Secretary of State or to
an accountant engaged by a county under ORS 297.405
to 297.555 for the purpose of auditing the county’s per-
sonal property tax assessment roll (including adjust-
ments to returns made by the Department of Revenue);

(C) The county assessor, the county tax collector, the
assessor’s representative or the tax collector’s represen-
tative for the purpose of:

(i) Collecting delinquent real or personal property
taxes; or

(ii) Correctly reflecting on the tax roll information
reported on returns filed by a business operating in
more than one county or transferring property between
counties in this state during the tax year;

(D) Any reviewing authority to the extent the return
being disclosed relates to an appeal brought by a
taxpayer;

(E) The Division of Child Support of the Department
of Justice or a district attorney to the extent the return
being disclosed relates to a case for which the Division
of Child Support or the district attorney is providing
support enforcement services under ORS 25.080; or

(F) The Legislative Revenue Officer for the pur-
pose of preparation of reports, estimates and analyses
required by ORS 173.800 to 173.850.

(d) Notwithstanding paragraph (a) of this subsection:

(A) The Department of Revenue may exchange prop-
erty tax information with the authorized agents of the
federal government and the several states on a recipro-
cal basis, or with county assessors, county tax collec-
tors or authorized representatives of assessors or tax
collectors.

(B) Information regarding the valuation of leased
property reported on a property return filed by a les-
sor under this section may be disclosed to the lessee or
other person in possession of the property. Information
regarding the valuation of leased property reported on
a property return filed by a lessee under this section
may be disclosed to the lessor of the property.

ORS 308.413 Confidential information furnished
under ORS 308.411; exception; rules (1) Any informa-
tion furnished to the county assessor or to the Depart-
ment of Revenue under ORS 308.411 which is obtained



upon the condition that it be kept confidential shall be
confidential records of the office in which the informa-
tion is kept, except as follows:

(@) All information furnished to the county assessor
shall be available to the department and all informa-
tion furnished to the department shall be available to
the county assessor.

(b) All information furnished to the county asses-
sor or department shall be available to any reviewing
authority in any subsequent appeal.

(c) The department may publish statistics based on
the information furnished if the statistics are so clas-
sified as to prevent the identification of the particular
industrial plant.

(2) The Department of Revenue shall make rules
governing the confidentiality of information under this
section.

(3) Each officer or employee of the Department of
Revenue or the office of the county assessor to whom
discloser or access of the information made confiden-
tial under subsection (1) of this section is given, prior

to beginning employment or the performance of duties
involving such disclosure, shall be advised in writing
of the provisions of this section and ORS 308.990(5)
relating to penalties for the violation of this section,
and shall as a condition of employment or performance
of duties execute a certificate for the department or
the assessor in a form prescribed by the department,
stating in substance that the person has read this sec-
tion and ORS 308.990(5), that these sections have been
explained to the person and that the person is aware of
the penalties for violation of this section. [1981 c. 139 §3]

ORS 308.990 Penalties.

(5) Subject to ORS 153.022, any willful violation of
ORS 308.413 or of any rules adopted under ORS 308.413
is a Class A misdemeanor. [Subsections (3) and (4) of 1959
Replacement Part enacted as 1955 c.488 §2; subsections
(3) and (4) of 1959 Replacement Part renumbered as part
of 321.991; subsection (7) enacted as 1969 c.605 §58; 1971
¢.529 §33; 1977 c.884 §11; subsection (5) enacted as 1981
c.139 §4; 1997 ¢.154 §44; 1997 c.541 §88; 1999 .21 §22; 1999
c.1051 §174; 2011 ¢.597 §83]
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County Disclosure Form

Certificate of Confidentiality
Certificate Required by ORS 308.413(3)

| certify that | have read the following provisions of law prohibiting disclosure of confidential information, that they
have been explained to me and that | understand them and the penalties for violation of these laws:

ORS 308.290(7)(a)
ORS 308.413
ORS 308.990(5)

Print full name

X

Signature

Date

Print name of county

Witness (supervisor of employee)
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