[image: ]Shannon Brubaker, SCBGP Manager
1207 NW Naito Parkway, Suite 104
Portland, Oregon 97209
sbrubaker@oda.state.or.us
(503) 872-6617
2015 SPECIALTY CROP BLOCK GRANT PROGRAM
FULL PROPOSAL APPLICATION

[image: FIC:Ag Development:Public:Data:Graphics:oda_seal_logo102007:ODA_logo_color.tif]2015 SPECIALTY CROP BLOCK GRANT PROGRAM
FULL PROPOSAL APPLICATION




19
Oregon Department of Agriculture		
2015 Specialty Crop Grant – Full Proposal Form

Oregon Specialty Crop Block Grant Program

Under the Farm Bill, the Oregon Department of Agriculture (ODA) receives grant funding from the United States Department of Agriculture (USDA) to solely enhance the competitiveness of specialty crops. Specialty crops are defined as “fruits, vegetables, tree nuts, dried fruits, horticulture, and nursery crops (including floriculture).” 

ODA Specialty Crop Block Grant Program (SCBGP) conducts an annual competitive application process to award grant funds.

This is the second phase of the process – the Full Grant Proposal Phase – this phase is by invitation only, following are the instructions for completing your full proposal application form. 

For questions or concerns contact the Oregon Specialty Crop Block Grant Program Manager, Shannon Brubaker, 503-872-6617 • sbrubaker@oda.state.or.us


ABSTRACT:  Should the proposed project receive funding it will be desseminated to the public which may include Congress. The project summary is limited to 250 words and should be clear and concise. The abstract should include the need for the project, a brief description of the goals and outcomes, and the plan for evaluating and measuring the success of the project or program.

PROJECT PURPOSE:  In order to define the project purpose accurately – answers must address following in narrative fashion. 
· Clearly define the specific issue, problem, or need that the project will address?
· Why is the project important and timely?
· What are the objectives of the project?
· If any of the project activities or costs has the potential to enhance the competitiveness of non-specialty crops (ex: farmers market, general buy local, CSA etc.) describe the methods or processes you will implement to verify all grant funds are expended on activities and costs that only enhance the competitiveness of eligible specialty crops. If you propose a cost-share or match to cover non-specialty crop activities and costs, include the specific costs or contributions proposed to meet the cost-share or match, the source of funding or contributions, and describe how you determined the appropriate amount of cost-share or match. 
· If the project is a continuation of a project that the Specialty Crop Block Grant Program (SCBGP) funded previously, describe how the project differs from and builds on the previous project’s efforts. Describe also the likelihood of the project becoming self-sustaining and not indefinitely dependent on grant funds. Specifically, provide a summary (3 to 5 sentences per 




project) of the accomplishments of the previous project(s) that have led you to seek continued funding.
· Has the project been submitted to another Federal or State grant program other than the SCBGP for funding and/or is another Federal or State grant program other than the SCBGP funding the project currently?
· If no, indicate that you have not.
· If yes, identify the Federal and/or State grant program by name and describe how the new project differs from and supplements efforts of the SCBGP and the other Federal or State grant program rather than duplicates funding efforts. The SCBGP will not fund duplicative projects.
PROJECT IMPACT: This section must show how the project benefits the specialty crop industry and/or the public or multiple states rather than only a particular commercial product, single organization, institution, or individual.
In order to define the project impact accurately – answers must address following in narrative fashion. 
· Who are the specialty crop beneficiaries of the project?
· How many specialty crop beneficiaries will the project benefit?
· How will the project benefit them?
· What is the potential economic impact of the project if it can be estimated?
· If applicable, how will the project have a multi-state (showing benefit toward two or more states) or a national impact? 
MEASURABLE OUTCOMES:  Provide at least one distinct, quantifiable, measurable project outcome that solely supports enhancing the competitiveness of eligible specialty crops. If the outcome measures are long-term and occur after the project’s completion, then identify an intermediate outcome that occurs before the end of the grant period and that is expected to help lead to the fulfillment of long-term outcomes. 
In order to define the measurable outcomes accurately – answers must address the following in narrative fashion. 

GOAL:
· Provide a GOAL - A goal is what you hope to achieve as a result of conducting the activities and producing the outputs (tangible results that can be seen, touched, handled, or moved about) of the project. Examples of outcome-oriented goals could include a change in knowledge, change in behavior, change in conditions that make a difference for the beneficiaries of the project. 


PERFORMANCE MEASURE:
· Provide a PERFORMANCE MEASURE. Identify a performance measure for each goal that you will use to measure the actual project results compared to the expected results. These are usually expressed in quantifiable terms and should be objective and measurable (numeric values, percentages, scores and indices, although in certain circumstances qualitative measures are appropriate).
BENCHMARK:
· Provide a BENCHMARK - For each performance measure provided, include a benchmark. The benchmark is the baseline data against which you will measure your success. Examples of a benchmark could include current or initial level of knowledge, current behavior, or current conditions.
TARGET: 
· Provide a TARGET - For each benchmark provided, indicate the TARGET.  Targets are the level of change that you anticipate by the completion of the project. This is NOT the target audience or target population.
PERFORMANCE MONITORING PLAN.  In order to define the performance monitoring plan accurately – answers must address following in narrative fashion. 
· How will you monitor your progress toward achieving each GOAL? 
· What are your data sources for monitoring performance? For example, will you conduct surveys or use questionnaires?
· How will you collect the required data? Be sure to include the frequency of your data collection.
Describe how you will share the results of the project with specialty crop growers and other interested specialty crop stakeholders.

SAMPLE only - Measurable Outcomes – this is an example of how you could provide a measurable outcome dependent upon the project we would expect to see detail put into your descriptions to outline each of your Goal, Benchmark, Target and Performance measure
GOAL: Increase overall Oregon XXX sales by increasing foodservice sales to national, multi-unit restaurants.
PERFORMANCE MEASURE: We will collaborate with participating restaurants to collect XXX sales data and track menu mentions via Mintel.
BENCHMARK: We will use the latest Mintel reports and current menus of target restaurant chains as a barometer for existing XXX usage. Additionally, our year-one survey will provide us with benchmark XXX usage data.
TARGET: Secure 5+ new XXX menu items on multi-unit restaurant menus by fall 2016; aim for season-long XXX usage, or menu items with at least a 3-month promotional duration.


PERFORMANCE MONITORING PLAN: progress toward achieving each of these goals will be monitored on an ongoing basis. Primary and secondary lists of target foodservice decision makers will be established at the outset to ensure that the survey respondent goal for phase one of these projects is reached. Detailed survey responses will be collected and filed for benchmarking as well as for ongoing analysis. Detailed post-event reports will track activities and contacts made. We will work closely with the contractor to ensure the project is meeting established goals and deadlines. Results will also be shared via the industry’s intranet site and at industry meetings via staff presentations as well as through newsletters and mailings.

WORK PLAN: Using the table provided indicate the work plan for the project – add rows to the table as needed
	Project Activity  Describe the project activities that are necessary to accomplish the objectives. Make sure you include your performance monitoring/data collection activities.
	Who will do the work? Indicate the project participants who will do the work of each activity, including subrecipients, and/or contractors. If you request grant funds for personnel and contractors, you must include them in the work plan to demonstrate the requested funding is warranted. If you request funds for travel, these activities must also be included.
	When will the activity be accomplished? Include a timeline that indicates when each activity will occur (at least month and year) and beginning and end dates for the project. Make sure the work plan timeline shows that the project will be completed within the allowable grant period.

	Performance monitoring activities:
Include the monitoring activities and who will be reponsible for those activities assign the time period for these activities.



SAMPLE only - WORK PLAN: 
	Project activity:
	Who is responsible?
	When:
	Performance Monitoring Activities

	Conduct outreach to potential candidates
	Staff name
	January- March, 2016
	Track number of applicants

	Twelve classes taught to Growing Agripreneurs cohorts
	Staff name
	March-October, 2016
March- October, 2017
	Conduct pre and post test in knowledge

	Eight in-depth farm tours and demonstrations 
	Contractor name
	March-October, 2016
March-October, 2017
	Conduct pre and post tests of participants in skills. Have participants complete evaluations on each farm tour.

	Weekly in field work at Teaching farm
	Farm Manager Name
	March-October, 2016
March-October, 2017
	Conduct interviews with participants after course completion to asses new business creation.



PROJECT COMMITMENT:
In a narrative please answer the following:
Describe the specialty crop stakeholders other than the applicant, individuals and organizations involved in the project who have an interest in this project and why. External stakeholders to this project – this can be growers, packers etc. that have a vested interest in how this project will benefit specialty crops in Oregon.

BUDGET NARRATIVE:
All expenses described in your Budget Narrative must be associated with expenses that will be covered by the SCBGP.  Be sure to use the Matching Funds section to show your project partner contributions

BUDGET DETAILS:
Within the budget detail tables feel free to add as many lines within each table provided under each Federal Cost Category to cover your budget details. DO NOT add additional cost categories.

Personnel - List the organization’s employees whose time and effort can be specifically identified- easily and accurately traced to project activities that solely enhance the competitiveness of specialty crops. All staff listed here must also be listed in the work plan.  Applicant must indicate practices for tracking personnel and fringe benefits which are consistent across all organizational programs.

SAMPLE only - Personnel Budget Detail
	Name/Title
	Level of Effort (# of hours OR % FTE)
	Funds Requested

	Lady Alice, Berry Vine Planter
	12 months @ .30 FTE
	$16, 950



Fringe Benefits - Provide the fringe benefit rates for each of the project’s salaried employees described in the Personnel section that will be paid with SCBGP funds. Applicant must indicate practices for tracking personnel and fringe benefits which are consistent across all organizational programs.

SAMPLE only - Fringe Benefit Budget Detail
	Name/Title
	Fringe Benefit Rate
	Funds Requested

	Lady Alice, Berry Vine Planter
	12 months @ 38%
	$6,440



Travel - Explain the purpose for each Trip Request. Please note that travel costs are limited to those allowed by formal organizational policy; in the case of air travel, project participants must use the lowest reasonable commercial airfares. For recipient organizations that have no formal travel policy and for-profit recipients, allowable travel costs may not exceed those established by the Federal Travel Regulation, issued by GSA, including the maximum per diem and subsistence 

rates prescribed in those regulations. This information is available at http://www.gsa.gov. See the Request for Applications section 4.7.2 Allowable and Unallowable Costs and Activities, Travel, and Foreign Travel for further guidance.

SAMPLE Travel Budget Detail
	Trip Destination
	Purpose of the Trip
	Type of Expense (airfare, car rental, hotel, meals, mileage, etc.)
	Unit of Measure (days, nights, miles)
	Number of Units
	Cost per Unit
	Number of Travelers Claiming Expense
	Funds Requested

	Corvallis, OR
	Workshop trainings
	hotel
	nights
	1
	$83
	15
	$1,245




Additional justification of travel expenses, as needed:
Use this area to indicate any justification for travel which cannot be captured in the table format.

Equipment - Describe any special purpose equipment to be purchased or rented under the grant. ‘‘Special purpose equipment’’ is tangible, nonexpendable, personal property having a useful life of more than one year and an acquisition cost that equals or exceeds $5,000 per unit and is used only for research, medical, scientific, or other technical activities. See the Request for Applications section 4.7.2 Allowable and Unallowable Costs and Activities, Equipment, Buildings, and Land for further guidance.

Rental of "general purpose equipment’’ must also be described in this section. Purchase of general purpose equipment is not allowable under this grant. See Allowable and Unallowable Costs and Activities, Equipment, Buildings, and Land.

SAMPLE only -Special purpose “Equipment” Budget Detail
	Item Description
	Justification for Equipment
	Rental or Purchase
	Funds Requested

	LC Triple Quad Analyzer
	Dedicated to doing certification and export work specific to market access concerns
	Purchase
	SCBGP portion $50,000






Supplies - List the materials, supplies, and fabricated parts costing less than $5,000 per unit and describe how they will support the purpose and goal of the proposal and solely enhance the competitiveness of specialty crops. See Allowable and Unallowable Costs and Activities, Supplies and Materials, Including Costs of Computing Devices for further information.

SAMPLE only - Supplies Budget Detail
	Item Description
	Justification for Supplies
	Per-Unit Cost
	Number of Units/Pieces Purchased
	Funds Requested

	Jars, canning supplies, ingredients
	Value added class supplies
	$10
	80
	$800



Contractual/Consultant - Contractual/consultant costs are the expenses associated with purchasing goods and/or procuring services performed by an individual or organization other than the applicant in the form of a procurement relationship. If there is more than one contractor or consultant, each must be described separately. 

(Repeat this section for each contract/consultant.)

Note: If the contractor/consultant has already been selected, varification must be supplied showing that the State applicant followed the same policies and procedures it uses for procurements from its non-federal sources. For all non-State applicants varification must be supplied showing that the applicant used its own procurement procedures which reflect applicable State and local laws and regulations and conform to the Federal laws and standards identified in 7 CFR Part 3019.40 through 48 or 3016.36, as applicable. 

Note: If a contractor/consultant has not yet been selected, provide an acknowledgement that the procurement processes have not yet been conducted and an assurance that the State applicant will follow the same policies and procedures it uses for procurements from its non-federal sources. For all non-State applicants, provide an acknowledgement that the procurement processes have not yet been conducted, and an assurance that the applicant will use its own procurement procedures which reflect applicable State and local laws and regulations and conform to the Federal law and standards identified in 7 CFR Part 3019.40 through 48 or 3016.36, as applicable.

Provide an itemized budget (personnel, fringe, travel, equipment, supplies, other, etc.) with appropriate justification. No indirect cost rates are allowable.

If contractor employee and consultant hourly rates of pay exceed the salary of a GS-15 step 10 Federal employee in your area (for more information please go to http://www.opm.gov/policy-data-oversight/pay-leave/salaries-wages/), provide a justification for the expenses. This limit does not include fringe benefits, travel, indirect costs, or other expenses. 

SAMPLE only -  Contractual  Budget Detail
Contractual/Consultant: 
The County Procurement Process reflects applicable State and local laws and regulations, which also conform to the Federal laws, and standards identified in 7 CFR Part 3019.40 through 48. The County has identified two contractors as preferred contractors for this project through the 

contracting policies of the County.

Contractual  Budget Details: 
 Contractor #1 (Name of contractor): 
The Project Team due to its familiarity with the project has identified contrator one as the preferred contractor and computer  design expertise  to build of a web based virtual platform. Contractor one is uniquely positioned to respond to this request because of the platform it has already developed with a complementary objective of helping small and midsize specialty crop and other food producers connect directly to wholesale food buyers in their regions via its current website.   The County project will be built as a unique and dynamic complimentary website on the Contractors website. The budgeted cost of this phase of the project is $45,000 with Project Partners requesting $22,500 from the Specialty Crop Block Grant and the County, as managing ONEStop partner,  providing $22,500 as a cash match. 

Scope of Work – Contractor to develop an online portal that connects the ONSEstop signatory partners of the Food System-Oregon Solutions project with capability for additional partners to be added over time. 
Proposed contractual activity budget:
	Item
	Description
	Cost

	Personnel(.35 FTE) - 
	Project lead; design/build web virtual platform; communication with project manager; logistical support
	$13,022.50

	Fringe (.30%)
	 Payroll taxes/benefits
	$3,907.50  

	Contractual
	 Technical development and modification, Design -  server, hosting, maintenance
	$3,337.50

	
	Total Cost
	$22,500.00



Contractor #2  (Name of contractor): 
Contractor Scope of Work to update baseline import substitution economic data established in the 2012 Clackamas Ag Investment Plan following 1st year operation of the ONEStop.   The performance measures are based on ONEStop goals established in the 2014 Declaration of Cooperation but cannot be attributed in total to the ONEStop as they are subject to forces in the economy. Instead, the performance measures and trends can help inform ONEStop Partners to track and revise organizational priorities for meeting ONEStop goals. 

	Item
	Description
	Cost

	Baseline data 
	Resurvey original producers who participated in Ag Investment Plan
	$2,500.00

	Trend analysis
	1. Number of specialty crop food producers serving the regional food economy.
2. Percentage of locally produced food in total regional food purchases.
3. Gain/loss of 10-20% import substitution goal identified in Ag Investment Plan and ONEStop
	$4,250.00

	Project Team Meeting 
	 Contractor to present results of economic analysis update 
	$500.00

	Outreach
	Prepare status report and release to ONEStop Partners
	$250.00

	
	Total Cost
	$7,500.00


 
Contractor responsibilities will include:
1. Coordinate with the project manager during the data analysis phase
2. Meeting to present initial findings and results prior to preparing final report 
3. Prepare final report for release to ONEStop Partners and Specialty Crop Growers.   
Other - Include any expenses not covered in the previous budget categories. Be sure to break  costs into cost/unit. Expenses in this section include, but are not limited to, meetings and conferences, communications, rental expenses, advertisements, publication costs, honorarium and data collection. Applicant must indicate practices for tracking “other” ie. phones which are consistent across all organizational programs.
If you budget meal costs for reasons other than meals associated with travel per diem, provide an adequate justification to support that these costs are not entertainment costs. See Allowable and Unallowable Costs and Activities, Meals for further guidance.
SAMPLE only - Other Budget Detail
	Item Description
	Justification of the Expense
	Per-Unit Cost
	Number of Units
	Funds Requested

	4 color Information sheets
	Handouts for strawberry workshops
	$1.35 ea.
	2,220
	$2,997



Program Income - Program income is gross income—earned by a recipient or subrecipient under a grant—directly generated by the grant-supported activity, or earned only because of the 
grant agreement during the grant period of performance. Program income includes, but is not limited to, income from fees for services performed; the sale of commodities or items fabricated under an award (this includes items sold at cost if the cost of producing the item was funded in whole or partially with grant funds); registration fees for conferences, etc. 

Use of Program Income Alternatives
	Alternative
	Use of program income

	Addition
	Added to funds committed to the project and used to further enhance the competitive ness of specialty crops

	Deduction
	Deducted from the total allowable costs of the project or program to determine the net allowable on which the Federal share of costs will be based

	Cost sharing of matching
	Used to satisfy all or part of the non-Federal share of a project or program




MATCHING FUNDS BUDGET NARRATIVE :
Within the matching funds budget detail tables outline the match support the project will receive from all partners for this project. The same Federal Cost Categories are provided within the tables for your matching support. Be sure to use the Matching Funds section to show your project partner contributions

Cash match is defined as: real cash contributed to project
· Examples may include but are not limited to:
· Cash contributed by your organization
· Equipment to be purchased by your organization for project activities
· Personnel to be hired by the organization to help with the project, who will not be hired if the grant is not funded
· Paying for a project brochure and/or its dissemination
In-kind match is defined as: paid or given in goods, commodities, or services instead of money
· Examples may include but are not limited to:
· Personnel time given to the project
· Person on loan from another organization/corporation
· Use of existing equipment or facilities
PROJECT OVERSIGHT:
In order to define the project oversight accurately – answers must address following in narrative fashion. 
· Who will oversee the project activities?  
· How will oversight be performed? 
· Include in your work plan your timelines for oversight activities and reporting.

· 




INSTRUCTIONS 

The following pages are the required sections for your full proposal grant application.


What you need to know:

1. The full grant proposal requirements
A. Cover Page
B. 10 page proposal including all budget and matching details
C. Must be submitted in a Microsoft Word (font size of 12 & Times font) and will not be accepted in any other format. 
D. Remove all instructions from all pages prior to submitting your proposal.
E. Deadline for submission: Friday, May 22, 2015 • 12 pm (noon)
2. Letter(s) of support and/or participation from industry 
You must resubmit all letters previously submitted, we encourage as many letters of support as you want to submit. Sending letters of support ONLY in PDF is preferred.

3. Submission
A link to an FTP is up on the website for you to upload your submission.  
http://www.oregon.gov/ODA/ADMD/pages/grants_spec_crops.aspx# 
To expedite the process, submit your proposal prior to the May 22, 2015 deadline.  If you wait until the deadline to submit your proposal, you may experience unusually long wait times due to a high volume of users.

4. Deadline for submission: Friday, May 22, 2015 • 12 pm (noon)


Contact:  Shannon Brubaker
Specialty Crop Block Grant Program Manager
Agricultural Development & Marketing
(503) 872-6617
sbrubaker@oda.state.or.us

COVER PAGE – 


	Name of Applicant Organization: 

	Address: 

	City:
	State: 
	Zip: 

	Contact Name: 
	Title: 

	Phone: 
	E-mail: 

	Federal Tax ID: 
	D-U-N-S Number: 

	ODA SCBGP
Grant Request:
$ 
	Cash Match:
$ 
	In-Kind Match:
$ 
	Total Project Cost: 
$ 

	Commodities: Check all that apply (e.g. Fruits: Blueberries) 

	[bookmark: Check9]|_| Fruits: (list them)
|_|  Vegetables: (list them)
|_| Tree Nuts: (list them)
	|_| Medicinal Herbs: (list them)
|_| Culinary Herbs or Spices: (list them)
|_|  Nursery, Floriculture or Horticulture Crops: (list them)

	Funding Priority (optional): Check all that apply

	|_|  Market Development and Access, International
|_|  Market Development and Access, Local/farm-direct, regional and domestic
|_|  Market Development and Access, Certification
|_|  Food safety and traceability
|_|  Efficiency of distribution systems
	|_|  Prevention and management of pests and diseases
|_|  Training and equipping the next generation
|_|  On-farm labor needs
|_|  Productivity enhancements and innovation


	In ten (10) words or less what is the Project Title: 

	Project Partners (optional): List all 






ABSTRACT:







PROJECT PURPOSE: 







PROJECT IMPACT:






MEASURABLE OUTCOMES:

GOAL:

PERFORMANCE MEASURE:

BENCHMARK:

TARGET:

PERFORMANCE MONITORING PLAN:





WORK PLAN: 


	Project activity:
	Who is responsible?
	When:
	Performance Monitoring Activities

	
	
	
	




PROJECT COMMITMENT:



PROJECT OVERSIGHT:




SCBGP - BUDGET NARRATIVE: 
All expenses described in your Budget Narrative/Detail must be associated with expenses that will be covered by the SCBGP.  Be sure to use the Matching Funds section below to show your project partner contributions


	Budget Summary

	Cost Category
	Funds Requested

	Personnel
	

	Fringe Benefits
	

	Travel
	

	Equipment
	

	Supplies
	

	Contractual
	

	Other
	



	Total Budget
	



BUDGET DETAILS:

Personnel – 

	Name/Title
	Level of Effort (# of hours OR % FTE)
	Funds Requested

	
	
	



	Personnel Subtotal
	



Fringe Benefits – 

	Name/Title
	Fringe Benefit Rate
	Funds Requested

	
	
	



	Fringe Subtotal
	


Travel – 

	Trip Destination
	Purpose of the Trip
	Type of Expense (airfare, car rental, hotel, meals, mileage, etc.)
	Unit of Measure (days, nights, miles)
	Number of Units
	Cost per Unit
	Number of Travelers Claiming the Expense
	Funds Requested

	
	
	
	
	
	
	
	



	Travel Subtotal
	



Additional justification of travel expenses, as needed:

Equipment – 
 
	Item Description
	Justification for Equipment
	Rental or Purchase
	Funds Requested

	
	
	
	



	Equipment Subtotal
	



Supplies – 

	Item Description
	Justification for Supplies
	Per-Unit Cost
	Number of Units/Pieces Purchased
	Funds Requested

	
	
	
	
	



	Supplies Subtotal
	







Contractual/Consultant: 
If there is more than one contractor or consultant, each must be described separately. (Repeat this section for each contract/consultant.)

	Contractual Subtotal
	


Other: 

	Item Description
	Justification of the Expense
	Per-Unit Cost
	Number of Units
	Funds Requested

	
	
	
	
	




Program Income – 

	Source/Nature of Program Income
	Description of how you will reinvest the program income into the project to solely enhance the competitiveness of specialty crops
	Estimated Income

	
	
	




	Program Income total
	






MATCHING FUNDS NARRATIVE:


	Match summary

	Expense Category
	Cash Match
	In-kind Match

	Personnel
	
	

	Fringe
	
	

	Travel
	
	

	Equipment
	
	

	Supplies
	
	

	Contractual
	
	

	Other
	
	



	Total Match
	



Personnel – 

	Name/Title
	Level of Effort (# of hours OR % FTE)
	Funds Requested

	
	
	



	Personnel Subtotal
	



Fringe Benefits – 

	Name/Title
	Fringe Benefit Rate
	Funds Requested

	
	
	



	Fringe Subtotal
	



Travel - 
	Trip Destination
	Purpose of the Trip
	Type of Expense (airfare, car rental, hotel, meals, mileage, etc.)
	Unit of Measure (days, nights, miles)
	Number of Units
	Cost per Unit
	Number of Travelers Claiming the Expense
	Funds Requested

	
	
	
	
	
	
	
	



	Travel Subtotal
	




Equipment – 

	Item Description
	Justification 
	Rental or Purchase
	Funds Requested

	
	
	
	



	Equipment Subtotal
	



Supplies –

	Item Description
	Justification for Supplies
	Per-Unit Cost
	Number of Units/Pieces Purchased
	Funds Requested

	
	
	
	
	



	Supplies Subtotal
	



Contractual/Consultant: Refer to specific instructions and sample given in the beginning of this application guidance document.
Contractual/consultant costs are the expenses associated with purchasing goods and/or procuring services performed by an individual or organization other than the applicant in the form of a procurement relationship. If there is more than one contractor or consultant, each must be described separately. (Repeat this section for each contract/consultant.)

	Contractual Subtotal
	



Other – 

	Item Description
	Justification of the Expense
	Per-Unit Cost
	Number of Units
	Funds Requested

	
	
	
	
	



	Other Subtotal
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