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RFP # 25134 

Request for Proposals (RFP):
Full-Service A&E Price Agreements for 

ODOT and Local Agency Transportation Projects

 Professional Services and Related Services  
Statewide

Oregon Department of Transportation

PROPOSAL DUE DATE: December 12, 2012__ by 3:00 p.m.

Issuing Office / Single Point of Contact:

	Procurement Specialist:
	Mark Forster

	Address:
	Oregon Department of Transportation

455 Airport Rd SE; Bldg K

Salem, OR   97301-5348

	E-mail:
	Mark.H.Forster@odot.state.or.us

	FAX:
	(503) 986-5790


Proposals must be submitted to the above physical address. A map is provided at the following link: http://www.oregon.gov/ODOT/CS/OPO/images/map_to_OPO.pdf
Agency will not conduct a pre-Proposal conference for this RFP. 

Electronic Files Linked or Attached to RFP. This RFP document must be viewed electronically to access files, forms, provisions or other documents that are attached electronically (shown as icons) or provided via hyperlinks from the Internet in this RFP. All files, forms, provisions or other documents attached electronically or linked from the Internet are incorporated in this RFP with the same force and effect as though fully set forth in this RFP.
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Section 1.0
SOLICITATION INFORMATION AND REQUIREMENTS
1.1
DEFINITIONS and SUMMARY OVERVIEW

1.1.1
DEFINITIONS

For purposes of this RFP:
“Agency” or “ODOT” means Oregon Department of Transportation;

“business days” means calendar days, excluding Saturdays, Sundays and all State recognized holidays;
“calendar days” means any day appearing on the calendar, whether a weekday, weekend day, national holiday, State holiday or other day; 

“days” means calendar days; 

“LPA” means local public agency

“Price Agreement” or “PA” means the written document of understanding with no guarantee of a minimum or maximum purchase, negotiated between Agency and a consultant for the provision of services, which contains contract clauses and pricing information that will apply to potential future contracts during its term to be established through Work Order Contracts that will incorporate the required and applicable provisions of the Price Agreement; 

“Professional Services” means architectural, engineering, photogrammetric mapping, transportation planning or land surveying services;
 “Proposers” - All firms submitting Proposals are referred to as Proposers in this document; after negotiations, an awarded Proposer will be designated as “Consultant”; 

“Qualification Based Selection” or “QBS” means evaluation and scoring of Proposals based on qualifications, experience and project approach, without considering cost;
“Related Services” has the meaning provided in ORS 279C.100;

“RFP” means Request for Proposal;

“Scope of Services” means the general character and range of Services and supplies needed, the work’s purpose and objectives, and an overview of the performance outcomes expected by Agency; 

“Services” means the services to be performed under an executed Work Order Contract;

“State” means State of Oregon;

“Statement of Work” or “SOW” means the specific provision in the final Work Order Contract which sets forth and defines in detail (within the identified Scope of Work) the agreed-upon objectives, expectations, performance standards, Services, deliverables, schedule for delivery and other obligations; and
“Work Order Contract” or “WOC” means the contract formed between Consultant and Agency by an executed work order. The executed WOC includes the SOW for a specific project, method of compensation, not-to-exceed dollar amount, and incorporates required and applicable provisions of the PA. A sample WOC form (as may be revised from time to time by Agency) is available at the following link: http://www.oregon.gov/ODOT/CS/OPO/docs/aepage/WOC.doc#wocform . 

Note: Though not defined, the terms “subconsultant” and “subcontractor” are used interchangeably in this document.

1.1.2
SUMMARY OVERVIEW  

ODOT is seeking multiple consultants qualified to perform a broad range of Professional Services and Related Services that may be included in Work Order Contracts (“WOCs”) assigned under Price Agreements (“PAs”). This RFP is intended to replace two existing sets of A&E full-service PAs; one set used for ODOT projects, and one set used for local public agency (“LPA”) projects.  The PAs awarded under this RFP will be combined to provide a single series of PAs supporting both ODOT and LPA full-service projects. 

The Professional Services and Related Services required are associated with transportation projects that may be located anywhere in the state on either the state highway system or on transportation systems of LPAs. Proposers will need to be full-service teams to include project management and all facets of a given project from start to finish with minimal oversight and involvement from ODOT or LPAs. WOCs will generally be assigned using a mini-solicitation process.  Agency does not intend to assign WOCs to Consultants that do not have sufficient qualified staff available to self-perform (without subconsultant assistance) a minimum of 51% of the preliminary engineering and design (PE-Design) Services needed for a given Project/WOC assignment ( this does not apply to CA/CEI phase which may be subcontracted without the 51% self-performance requirement). However, Agency may, in its discretion, waive the 51% requirement on some Project/WOC assignments based on a case-by-case assessment of the specifics of the project. Proposers awarded PAs are not required to propose on all mini-solicitations for WOC assignments, such as projects for which consultant lacks significant experience or lacks sufficient capacity of appropriately qualified staff during the projected period of performance.

The Services needed on any given project may include, but are not limited to: project scoping; project management/oversight and public involvement; all facets of preliminary engineering such as, environmental studies, geotechnical explorations, hydraulic analysis, and land surveying; all elements of engineering/design; right-of-way; construction bid assistance; and construction contract administration, construction engineering and inspection (“CA/CEI”).  

Proposals in response to this RFP may be for the PE-Design category only or they may be for both PE-Design and CA-CEI (see section 1.5.3 for page limitations for each category). Qualifications and experience for CA/CEI Services will be scored separately from the scoring of PE-Design Services. 

If known at the time of the mini-solicitation, mini-solicitations will indicate if the WOC assignment will include CA/CEI Services. Firms awarded a PA for PE-Design Services only will not be eligible to compete for WOCs that Agency has indicated will include the CA/CEI Services phase. CA/CEI Services, or elements thereof, may be assigned to a consultant other than the firm that completed the designs for a given project. This may include assignments under separate contracts or discipline-specific PAs for CA/CEI Services. For firms that would prefer to propose only for CA/CEI Services, ODOT intends to issue a separate discipline-specific RFP for PAs to perform those Services statewide.
Proposers are not required to have capability for Environmental Assessment (“EA”) or Environmental Impact Statement (“EIS”) work to be selected for a PA. Qualifications and experience for EA and EIS work will be determined during mini-solicitations if needed for a project under this series of PAs (generally EA and EIS Services are obtained by ODOT under separate contracts or price agreements). 

WOC assignments will include but are not limited to projects approved in the Statewide Transportation Improvement Plan (“STIP”) that ODOT and LPAs do not have capacity to complete with in-house staff. Information regarding the STIP is available at the following website:  http://www.odot.state.or.us/stip/.  WOC assignments will generally be fully outsourced projects which may include but are not limited to lane capacity projects; highway preservation, improvement, modernization, operations, and safety projects; interchange projects; minor to major bridge projects; and bicycle/pedestrian path projects. In some cases, projects may be bundled for assignment under a single WOC. For more information regarding definitions of project types, see ODOT Project Delivery Guide, Chapter 7 – Project Types. The Services and associated deliverables that may be assigned under WOCs are further described in RFP Attachment D -Scope of Services.

This RFP is being conducted in conformance with ORS 279C.110 and OAR 137-048-0220, 137-048-0260 and 137-048-0270. For LPA projects, LPA’s may make selections for WOC assignments under the PAs as allowed under the Two-Tiered Selection Procedure provided in ORS 279C.125 and OAR 137-048-0260. For information regarding WOC requirements and WOC assignment methodologies for ODOT projects and the Tier Two Selection Process for LPAs, see Exhibit F of the sample PA (RFP Attachment C).

Funding Sources: Projects assigned under the PAs may include funding from federal, state or LPA sources, or any combination thereof. Any WOCs that include federal aid are subject to applicable federal laws. 

Future Work Limitations: 

· If a Consultant prepares designs and plans/specifications for a project, that Consultant and its Affiliates will be eligible to perform CA/CEI Services but will not be eligible to propose/bid on or enter into a contract for the actual construction of that project.  

· If a Consultant prepares an EIS, EA or Finding of No Significant Impact (“FONSI”) for a project, that Proposer and its Affiliates may be precluded (as determined on a case-by-case basis by Agency and FHWA) from preparing the designs/plans/specifications for the project and may not be eligible to propose/bid on or enter into a contract for construction of that project.

· If a Consultant or an Affiliate of a Consultant enters into a personal services Contract for the purposes of administering, managing, monitoring, inspecting, evaluating compliance with or otherwise overseeing a public contract, that Consultant or an Affiliate of that Consultant will not be eligible to enter into a public contract that is subject to administration, management, monitoring, inspection, evaluation or oversight by means of the personal services. {See OAR 137-048-0130(10)}
· For these purposes, “Affiliates” of a Consultant means any Person or entity that, directly or indirectly through one or more intermediaries, controls, is controlled by or is under common ownership or control with that Consultant.

Quantity of PAs Awarded: It is anticipated that approximately 10 to 12 Proposers will be selected for PA award from this solicitation. Agency, in its sole discretion, may select more or fewer Proposers based on the Proposals submitted, the results of the evaluation, and Agency’s capacity needs for the Services. (See section 2.3, Method of Award.)

Offer Period : A Proposer's Proposal is a firm offer, irrevocable, valid and binding on the Proposer for not less than 180 days following the closing date for this RFP. Agency may request, either orally or in writing, that Proposer extend the offer period in writing.
Contingent upon Agency need and available funding, Agency may (for up to 12 months following the close of this solicitation), in Agency’s sole discretion, make additional award(s) from this RFP. Agency may select the next ranked responsive and responsible Proposer (provided Proposer agrees to an extended offer period, which would cover the balance of the 12 months,  if at that time the offer period stated in the paragraph above has expired or soon will expire), issue an intent to award and begin a new award protest period. If agreement with that Proposer is not reached, Agency may offer award to the next ranked Proposer and so on until agreement is reached or until Agency terminates the process. Agency reserves the right to require confirmation of the qualifications of any Proposer.

WOC Assignments: Specific projects will be assigned as needed via WOCs. 

The WOC assignment process is described in Exhibit F of the sample PA (RFP Attachment C). There is no guarantee that any specific amount of Services will be assigned or overall dollar amount will be expended through the duration of the PA. Any WOC SOWs must be within the scope of the Services described in this RFP. Assigned WOCs will identify a schedule for delivery, costs, and include or incorporate by reference a SOW with clearly defined tasks and deliverables. 

Agency reserves the right to conduct a separate solicitation for any project (or bundled projects), and to make assignments to firms under other contracts or PAs. 

PA Duration: PAs are anticipated to be effective by May 2013. PAs will have a limited WOC assignment period but will not expire until the later of: a) the end of the WOC Assignment Period, including any extensions, or b) when all WOCs assigned under the PA are completed, have expired, or have been terminated in accordance with their terms. 
WOC Assignment Period: WOCs may be assigned for an initial period of 2 years from the execution date of the PA. The WOC assignment period may be extended based on Agency’s need, availability of funding, and consultant’s performance (see Performance Evaluation below). Any WOCs assigned may be amended (including before and after expiration of the WOC assignment period), within the scope of the assigned project, as reasonably necessary to complete the needed Services or subsequent phases of phased development projects. A WOC is considered assigned when Agency has issued notice of WOC assignment to the selected firm. All WOC assignments are tentative until negotiations are successfully completed, all required signatures have been obtained on the WOC, and ODOT has issued a notice to proceed to Consultant.

Performance Evaluation: Agency or LPA or both intend to conduct performance evaluations on each assigned project and may conduct evaluations on each phase of a project (see Performance Evaluation - Exhibit G of the attached Sample PA). At the end of the initial WOC assignment period, Agency may assess the performance evaluations completed on Consultant(s) for any assigned WOCs. Depending on Consultant performance, need and availability of funding, PAs may be amended to extend the WOC assignment period for an additional 2-year period. At Agency’s discretion, the WOC assignment period may not be extended for consultants with unsatisfactory performance records Additionally, poor performance on assigned projects may result in withholding of retainage and negatively impact a Consultant’s eligibility for WOC assignments (under this or other PAs) or selection under other Agency solicitations. Agency may conduct a separate solicitation near the end of the initial 2 years to replace Consultants that do not receive an extension of the WOC assignment period.

PA Not-to-Exceed (“NTE”) Amounts:  The combined usage of existing LPA and ODOT PAs for the last 2 yrs was $36.7 million. ODOT estimates aggregate price agreement usage at approximately 40 to 50 million dollars over the potential life of the PAs (see WOC Assignment Period above). To accommodate any potential increases in Federal or State funding during the life of the price agreements, the total NTE of all price agreements generated from this RFP will be $100 million collectively. 

Contract Payment: Payment will be made for completion of, or acceptable monthly progress on, tasks and deliverables in conformance with WOC/PA requirements and all applicable standards.  The method of compensation will be determined by Agency for each WOC and may be based on any of the following methods (may include more than one method – “Mixed”): 

· Cost Plus Fixed-fee, up to a maximum NTE WOC amount;

· Fixed Price for all Services; Fixed Price per Deliverable; Fixed Price per Milestone; 

· Time and Materials, up to a maximum NTE WOC amount; 

· Price Per Unit.

(See RFP Attachment C, Exhibit B, “Compensation” for further information.)

Aspirational Targets: For state-funded WOC’s, Minority, Women, and Emerging Small Business (“MWESB”) Aspirational Targets may be assigned to WOCs per PA Exhibit K.  Refer to Exhibit K for further explanation and description of these non-binding Aspirational Targets.

	ODOT’s Disadvantaged Business Enterprise (“DBE”) Policy Statement is posted at the following Internet address: (http://www.oregon.gov/ODOT/CS/CONSTRUCTION/docs/DBE/DBEPolicyStatement_signed062612.pdf) The DBE Policy Statement is incorporated in this RFP with the same force and effect as though fully set forth in this RFP.


 DBE Participation Goals:  For USDOT-assisted WOC’s (contracts that utilize FHWA, FTA, or FAA funds), the federal DBE program requirements under 49 CFR 26 will apply. For FHWA-assisted WOC’s, a race- and gender-conscious DBE contract goal may be assigned in accordance with an August 20, 2012 USDOT-approved DBE program waiver. ODOT completed a disparity study in 2011 that showed support for use of certain race- and gender-conscious DBE goals for Professional Services and Related Services contracts. For additional information regarding the disparity study and waiver, see the ODOT Office of Civil Rights (OCR) website at: http://www.oregon.gov/ODOT/CS/CIVILRIGHTS/Pages/sbe/dbe/dbe_program.aspx
Proposers shall demonstrate ability to meet goals that may be assigned to WOCs

Proposers should not assume that a minority-owned (MBE) or a woman-owned (WBE) firm is currently certified by OMWESB as a DBE firm.  Proposers are encouraged to verify the DBE firms’ certification by:

1)  requesting a copy of the DBE certification letter from the committed DBE firm; or

2) contacting OMWESB at (503) 986-0123.  Proposers may also access the updated certification list by accessing OMWESB’s Internet Web Page address at:  http://www4.cbs.state.or.us/ex/dir/omwesb/
See RFP Attachment C, Sample PA - Exhibit E for DBE provisions applicable to WOCs with race conscious DBE goals assigned and Exhibit E.1 for DBE provisions applicable to WOCs with no DBE goal assigned. 

1.2
QUESTIONS AND CLARIFICATIONS

1.2.1
PROPOSER QUESTIONS

All inquiries, whether relating to the RFP process, administration, deadline or award, project scope or general information regarding the project, or to the intent or technical aspects of the Services must be submitted in writing to the Procurement Specialist/Single Point of Contact identified on page 1 of this RFP (mail, fax or e-mail are acceptable). Failing to follow the foregoing requirements regarding the Single Point of Contact for inquiries may result in Proposal rejection by Agency. All questions must be received not later than 10 calendar days prior to the Proposal submittal deadline. 

Answers to questions Agency receives and that Agency, in its sole discretion, determines are substantive, will be issued as official addenda to this RFP (or as Question and Answer documents - see section 1.2.3) to ensure that all Proposers base their Proposals on the same information.  When appropriate, as determined by Agency in its sole discretion, revisions, substitutions, or clarifications of the RFP or attached terms and conditions will be issued as official addenda to this RFP.  Changes or modifications to this RFP shall be binding on Agency only if in the form of written addenda issued by Agency. 

1.2.2
ADDENDA

Agency shall advertise addenda only on the “Oregon Procurement Information Network” or (“ORPIN”). ORPIN is the current State of Oregon Automated Procurement System used by the Oregon Department of Transportation. The ORPIN System website is located at: http://orpin.oregon.gov/open.dll/welcome . Anyone who has downloaded or received a copy of this RFP will only be alerted to the existence of any addenda by checking on ORPIN, or with the Procurement Specialist. Proposers are responsible for checking the on-line source or with the Procurement Specialist for this RFP to determine whether an addendum has been issued, and then must either download the addendum or request a copy.  Agency is not responsible for sending addenda to any potential Proposers, whether requested or not. 

1.2.3
QUESTION AND ANSWER DOCUMENTS

Agency may post Question and Answer document(s) on ORPIN to respond to inquiries that Agency determines, in its sole discretion, do not effect changes to the RFP. Question and Answer documents provide clarifications and interpretations but do not change RFP requirements.

1.3
PROTESTS  

1.3.1
SOLICITATION (RFP) PROTEST REQUIREMENTS

Potential Proposers may submit a written protest of anything contained in the RFP and may request a change to any provision, specification or PA term contained in the RFP. Potential Proposers must submit protests concerning the RFP and requests for change to any particular provisions, specifications, or PA terms contained in the RFP, to the Procurement Specialist/Single Point of Contact identified on page 1. Protests and requests for change must be submitted in writing not later than 7 calendar days prior to the Proposal submittal deadline. Agency will not consider any protest to the RFP or request for change submitted after this deadline. Each protest and request for change must include the reasons for the protest or request (supported by factual documentation) and any proposed changes to the RFP provisions, specifications or PA terms. Agency will resolve all timely submitted protests in accordance with OAR 137-048-0240(3).  Agency will address all timely submitted requests for change within a reasonable time following Agency’s receipt of the request and once addressed, will promptly issue a written decision on the request to the Proposer who submitted the request. The foregoing procedures and deadline shall also apply to protests and requests for change respecting the contents of addenda to the RFP, unless the addenda specify a different deadline.

1.3.2
AWARD PROTEST REQUIREMENTS

Following Agency’s evaluation process, every Proposer who submits a Proposal shall be notified by Agency of its selection status.  Any Proposer who claims to have been adversely affected or aggrieved by the selection of (the highest ranked/the higher ranked) Proposer(s) must submit a written protest of the selection to the Procurement Specialist identified on page 1 of this RFP within 7 calendar days after the date of the selection notice.  Agency will not consider any protest submitted after this submittal deadline. Agency will not consider award protests based on terms or requirements contained in the RFP – solicitation protests must be submitted during the solicitation protest period described in section 1.3.1. The protesting Proposer must claim that protesting Proposer is the highest ranked Proposer or is within the class of higher ranked Proposers with whom Agency will negotiate PAs because the Proposals of all higher ranked Proposers failed to meet the requirements of the RFP or because the higher ranked Proposers otherwise are not qualified to perform the Services.  Agency will resolve all timely submitted protests in accordance with OAR 137-048-0240(3). Proposers who have been notified that they were not selected may contact the Procurement Specialist/Single Point of Contact (identified on page 1) to make an appointment to view the RFP files, request copies of the evaluation documentation, or request a debriefing at the ODOT Procurement Office.

1.3.3
COSTS AND DAMAGES

All costs of a protest shall be the responsibility of the protestor and undertaken at the protestor's expense.  The State and ODOT shall not be liable for the Proposer's damages or costs for filing the protest or to any participant in the protest, on any basis, express or implied.

1.4
“PASS/FAIL” PROPOSAL SUBMITTAL REQUIREMENTS

Each Proposal must comply with the following Pass/Fail criteria. Proposals not meeting ALL Pass/Fail criteria shall be rejected by Agency.  
1.4.1
PROPOSAL SUBMITTAL DEADLINE (PASS/FAIL)
Proposals must be received by the submittal deadline (per official clock of Issuing Office) and at the address of the issuing office indicated on page 1 of this RFP.  Agency will not accept Proposals submitted by facsimile or electronic mail, nor will Agency accept Proposals submitted after the Proposal submittal deadline (except as Agency may permit for REQUIRED items under section 1.5).  Agency is not responsible for and will not accept late or mis-delivered Proposals.  

1.4.2
TERMS AND CONDITIONS (PASS/FAIL)
Unless an official addendum has modified or reserved the right to negotiate any terms and conditions contained in the PA or exhibits thereto, Agency will not negotiate any term or condition after the solicitation protest deadline, except SOW and pricing information with the selected Proposer(s) per section 2.4. By Proposal submittal, the selected Proposer(s) agree(s) to be bound by the Oregon Department of Transportation Terms and Conditions as set out in RFP Attachment C – Sample Price Agreement, and as they may have been modified or reserved by Agency for negotiation. Any Proposal that is received conditioned on Agency’s acceptance of any other terms and conditions or rights to negotiate will be rejected. Any subsequent negotiated changes may be subject to prior approval by the Department of Justice.

Government bodies subject to ORS Chapter 190 do not bid or compete on the same basis as private-sector Proposers, however, Agency will initially review Proposals from government bodies according to the same evaluation criteria described in this RFP. Government bodies submitting a Proposal must comply with all applicable Proposal requirements described in this RFP. In addition to any other Proposer selection, Agency may enter into an ORS Chapter 190 agreement with any government body for the Services. Alternatively, Agency may cancel this RFP if it would be in the public interest as determined by Agency, and enter into an ORS Chapter 190 agreement with a government body. 

1.5
“REQUIRED” PROPOSAL SUBMITTAL ITEMS & SCORING DEDUCTIONS

Scoring Deductions:  

· Proposals will receive a 2% scoring deduction, based upon the total available points, for each item in this section 1.5 marked as “REQUIRED” that is incomplete (except for minor informalities) or that is not submitted with the Proposal in substantial conformance of the requirement. Incomplete or missing items must be completed and submitted within 2 business days of e-mail request by Agency (this does not apply to “PASS/FAIL” items which must be submitted by Proposal due date and time). Missing or incomplete items must be delivered via e-mail. In order to provide an appropriate time stamp. Failure to complete and deliver missing or incomplete “REQUIRED” items within 2 business days of request by Agency shall result in Proposal rejection. Time limitations will be based upon the time of the e-mail sent by Agency and the time of the e-mail sent in response to Agency notification. ·

· Proposals not in conformance with the 12-point minimum font requirements for substantive text (including text in tables and resumes) will receive a 3% scoring deduction and will not be sent back to Proposer for correction.  

· Scoring deductions are on an average score per Proposal basis and not a deduction per evaluator. For example, if a Proposer received an average score of 92 points from the evaluation committee, a 2 percent scoring deduction would result in a Proposal score of 90. (Percents will be rounded to either the lower number if under .5% or to the higher number if .5% or over.) 

1.5.1
COVER SHEET (REQUIRED)
The Proposal must include a completed Cover Sheet in the form as set forth in RFP Attachment A, signed by a duly authorized representative empowered to bind the Proposer (at least one original signature). Any cover letters submitted in addition to the required Cover Sheet will not be forwarded to the evaluation committee.

On the Cover Sheet (or a separate sheet attached to the Cover Sheet), identify the sections of the Proposal, if any, Proposer claims to be exempt from disclosure pursuant to Oregon Public Records Law, ORS 192.410 through 192.505. List sections, paragraphs, pages, etc., and the specific ORS citation(s) that Proposer claims provides for exemption of each listed section. (See RFP section 1.6.)

1.5.2
MINIMUM QUALIFICATIONS (REQUIRED) 

Please include responses to the following Minimum Qualifications in the space provided on the Proposal Cover Sheet (RFP Attachment A):

· REGISTERED PROFESSIONAL ENGINEER

Consultant may not provide engineering Services unless the work is done under the full authority and responsible charge of an Oregon Registered Professional Engineer as defined in ORS 672.002(2). The Professional Engineer must be currently registered in active status with the Oregon State Board of Examiners for Engineering and Land Surveying, and must supervise and direct the work proposed under WOCs. As required by Oregon law, Consultants shall place their official Oregon Registered Professional Engineer certified seal and signature on all reports, maps, design drawings, and specifications delivered under WOCs. In the space provided on the Proposal Cover Sheet (RFP Attachment A), list the name and registration number of at least one active status Oregon Registered Civil Engineer intending to perform engineering Services under the PA.

· REGISTERED PROFESSIONAL LAND SURVEYOR

When required by Oregon law, Consultants shall place their official Oregon Registered PLS certified seal and signature on all reports, maps, design drawings, and specifications delivered under WOCs. In the space provided on the Proposal Cover Sheet (RFP Attachment A), list the name and registration number of at least one PLS intending to perform Services under the PA.
Licenses Outside of Oregon

If the Proposer is an “individual, firm, partnership or corporation offering to practice engineering or land surveying” and “holds a certificate of registration to engage in the practice of professional engineering or land surveying (as applicable) issued by the proper authority of any other state, a territory or possession of the United States, or a foreign country”, the Proposer shall:

Include a written statement that the Proposer is not registered to practice engineering or land surveying (as applicable) in the State of Oregon, but will comply with ORS 672.002 to 672.325 by having an individual holding a valid certificate of registration in the State of Oregon in responsible charge of the work prior to performing any engineering or land surveying (as applicable) work within the State of Oregon. [ORS 672.060(9)(a) and (b)]

Proposer shall provide, on the Proposal Cover Sheet (RFP Attachment A), the following information:

· The name of the individual employed by Proposer who currently holds a valid certification of registration to practice engineering or land surveying (as applicable), the jurisdiction of the registration and the registration number; and one or both of the following:

· The name of the individual not employed by Proposer who currently holds a valid certificate of registration to practice engineering or land surveying (as applicable) in the State of Oregon who Proposer has engaged to be in responsible charge of the work; or

· The name of the individual employed by Proposer who will be in responsible charge of the work and will obtain a valid certificate of registration to practice engineering or land surveying (as applicable) in the State of Oregon prior to performance of engineering or land surveying (as applicable) Services under any assigned WOCs.
1.5.3
FORMAT FOR PROPOSAL SUBMITTALS; PAGE LENGTH LIMITATION 

a. (REQUIRED) Proposals must use 12-point minimum font size for the substantive text (including text in tables) with the following exceptions which should use an 11-point minimum font size: RFP Attachment A – Proposal Coversheet, references (if required), “Key Staff Resumes” (if required), and COI Disclosure Form (if required). Proposers may use their discretion for the font size of other materials that do not include substantive text (e.g. graphics, picture or graphics captions, and organizational charts).
b. (REQUIRED) Proposals must be submitted without cover-stock or bindings such as wire loop or plastic comb binding.
c. Use a removable binder clip to secure Proposal pages on original signature copy. Staples may be used on additional copies.
d. Proposers are to submit Proposals on recycled white paper. 
· The Proposal for PE-Design Services must not exceed 12 pages, excluding Cover Sheet (RFP Attachment A), any tabs or indexes, and any of the following forms (if required in this RFP):  Reference Questionnaire forms, Conflict of Interest form(s), Key Staff Resumes (per sections 2.2.3 and 2.2.8), and Subcontractor/Supplier Solicitation and Utilization Form.  

· Up to 12 additional pages may be included if proposing also for the CA/CEI option, of which the additional pages must be used solely for responding to CA/CEI evaluation criteria.
· If proposing for both PE-Design and CA/CEI Services, provide the responses in separate sections of one Proposal.

· If a Proposer submits a Proposal exceeding the above page limit(s), Agency will consider the pages up to that allowable number and discard all subsequent pages. The Proposer may choose how to allocate pages for responses to evaluation criteria, within the page limit for PA-Design and the page limit for CA/CEI.
· All content for Proposals must be fully set forth in the Proposal document and any required submittal items. Any content incorporated by reference (for example, websites, hyperlinks or files embedded electronically) will not be considered in the evaluation and scoring of Proposals.

One (1) Page is defined as: one side of a single 8-1/2" x 11" page that meets the font size requirements stated in subsection “a” above. Any page over this size will be counted as 2 pages.  Any page or partial page with substantive text, tables, graphics, charts, etc., will be counted as 1 page.  
1.5.4
QUANTITY OF PROPOSALS & ELECTRONIC COPIES 

Proposer must complete and submit the following items to Agency at the address shown on page 1:

a. (REQUIRED)  7 hard copies of the Proposal with Proposal Cover Sheet (RFP Attachment A) attached; 1 hard copy of each completed Reference Questionnaire form; 1 hard copy of each completed Key Staff Resume form; 1 hard copy of COI Disclosure Form(s) if required in section 1.5.5;

b. (REQUIRED) 1 hard copy (not attached to the Proposal) of Subcontractor Solicitation and Utilization Report (SSUR) form available at: http://www.odot.state.or.us/forms/odot/highway734/2721.pdf .

c. Also fax SSUR form directly to ODOT Office of Civil Rights (Fax 503-986-6382) within 10 business days following Proposal submittal due date; 

d. (REQUIRED) 1 CD that includes:

·  A single PDF file of the Proposal. If proposing for both PE-Design and CA/CEI Services, provide the responses in separate sections of one Proposal. The signed Proposal Cover Sheet (RFP Attachment A) may be included as part of the single PDF file of the Proposal or may be in a separate PDF file. Do not break the Proposal into more than these 2 PDF files. (Though not REQUIRED, the total combined size of the Proposal and Coversheet should be compressed so it does not exceed 2 megabytes.)
· A separate MS Word file for each Reference Questionnaire form submitted.

· Key Staff Resumes may be included in the single Proposal file or they may be submitted as a separate file on the CD (one file for all Key Staff Resumes) 

e. Submit Proposal and all required submittal items in a sealed envelope/package. On the outside of the sealed envelope/package, indicate the following:

· Name of Proposing firm,

· RFP # and Title, 

· RFP close date and time, and 

· Name of Procurement Specialist/Single Point of Contact identified on page 1 of RFP. 

1.5.5 CONFLICT OF INTEREST (COI) DISCLOSURE (REQUIRED)
Proposer must be in compliance with the ODOT COI Guidelines:

· (REQUIRED) All Proposers must indicate on RFP Attachment A - Proposal Cover Sheet (by checking the appropriate checkbox in the signature certification section) that the Proposer, its subcontractors and all other Associates are in compliance with all COI disclosure guidelines.

· If there are no COI disclosures required for Proposer, its subcontractors or other “Associates” (as that term is defined in the ODOT Conflict of Interest Guidelines), per the ODOT Conflict of Interest Guidelines, then submittal of COI Disclosure form(s) is not required.

· If there are any disclosures required per the ODOT Conflict of Interest Guidelines, for Proposer (including subcontractors, or any other of the Proposer’s Associates, as defined per the ODOT Conflict of Interest Guidelines), Proposer must submit a signed COI Disclosure Form with the Proposal (hard copy separate from the Proposal). The Proposer shall incorporate in each required COI Disclosure Form any COI disclosure information provided by its staff, and attach COI Disclosure Forms from each of its subcontractors and any other Associates that have required disclosures per the ODOT Conflict of Interest Guidelines.
The ODOT Conflict of Interest Guidelines and COI Disclosure Form are available at the following Internet site:  http://www.oregon.gov/ODOT/CS/OPO/pages/AE.aspx#Forms  (under “Misc. Procurement Related Forms”)

1.6
PUBLIC RECORDS

This RFP, and one copy of every Proposal received in response to it, together with copies of all documents pertaining to the award of the PA(s), shall be kept by Agency and made a part of Agency’s records.  Proposals shall be open to public inspection in accordance with ORS 279C.107. If a Proposal contains any information that may be considered exempt from disclosure as a trade secret under either ORS 192.501(2) or ORS 646.461(4), or under other grounds specified in Oregon Public Records Law, ORS 192.410 through 192.505, the Proposer must clearly designate on or with the Proposal the portions of its Proposal which Proposer claims are exempt from disclosure, along with a justification and citation to the authority relied upon. Identifying the Proposal in whole as trade secret, confidential or otherwise exempt from disclosure is not acceptable.  In such circumstances Agency will require Proposer to submit a memorandum citing the statutory justification for each specific area of the Proposal that Proposer claims to be exempt. 

If Proposer fails to identify, on or with the Proposal, the portions of the Proposal Proposer claims are exempt from disclosure and the authority used to substantiate that claim, Proposer is deemed to have waived any later claim of an exemption or request for nondisclosure of that information.

Any Proposer that does not comply with these requirements may have its Proposal rejected.

Application of the Oregon Public Records Law or other applicable law shall determine whether any information is actually exempt from disclosure. Agency will not be held liable for any disclosure of information which Proposer considers to be exempt from disclosure if required by a Public Records Order. Notwithstanding any rights under 17 USC 101 et seq., (the United States Copyright Act), when Agency is required to provide copies of the non-exempt portion of the Proposal pursuant to a Public Records Order, Proposer hereby grants a license to Agency to copy those portions of the Proposal that are subject to disclosure. 

By submitting a response to this RFP, Proposer grants the State of Oregon a non-exclusive, perpetual, irrevocable, royalty-free, worldwide license for the rights to copy, distribute, display, prepare derivative works and transmit the response for the purpose of conducting this procurement and to fulfill obligations under Oregon Public Records Laws.

1.7
NON-DISCRIMINATION 

Agency, in accordance with the Title VI of the Civil Rights Act of 1964, 78 Stat. 252. 42 U.S.C. 2000d to 2000d-4 and Title 49, Code of Federal Regulations, Department of Transportation, Subtitle A, Office of the Secretary, Part 21, Nondiscrimination in Federally-Assisted programs of the Department of Transportation issued pursuant to such Act, hereby notifies all Proposers that it will affirmatively ensure that all business enterprises will be afforded full opportunity to submit proposals in response to this solicitation and will not be discriminated against on the grounds of race, color, sex, or national origin in consideration for an award.

Section 2.0
EVALUATION PROCESS & CONSULTANT SELECTION
2.1
EVALUATION PROCESS 

2.1.1
PROPOSAL EVALUATION

Agency will evaluate Proposals in accordance with the evaluation procedures set forth in OAR 137-048-0220 and this RFP.  Agency will review Proposals for conformance with the Pass/Fail and REQUIRED criteria identified in sections 1.4 and 1.5.  Proposals meeting all Pass/Fail criteria (including submittal of all REQUIRED items in the time allowed) will be forwarded to an evaluation committee of 6 to 8  members (consisting of representation for local agencies, FHWA and various regions and departments of  ODOT) that will independently review, score and rank Proposals according to the Scoring Criteria set forth in section 2.2. Evaluators will independently judge the merits of the Proposals by comparing the requirements and criteria stated in the RFP with the responsiveness and the relevance of experience/qualifications presented in the Proposal.  Agency will not evaluate any proposed prices for Services as part of the evaluation process.  

The outcome of the Evaluation process may, in Agency’s sole discretion, result in:

(a) notice to Proposer(s) of selection or rejection for PA negotiation and possible award; 

(b) further steps to gather additional information for evaluation, (e.g. checking references, notice of placement on an interview list, requesting clarification); or 

(c) cancellation of the RFP and either re-issuance of the RFP in the same or revised form or no further action by Agency with respect to the RFP.

Agency may reject any or all Proposals and may cancel this RFP at anytime if doing either would be in the public interest as determined by Agency. Proposers responding to this RFP do so solely at their expense. Agency is not liable for any costs a Proposer incurs while preparing or presenting the Proposal or during further evaluation stages. All Proposals will become part of the public file.

2.1.2
INTERVIEWS/FOLLOW-UP QUESTIONS

Interviews/follow-up questions may be conducted and scored at the discretion of Agency. Evaluation of the optional interview or other requested information will be within the parameters of the following criteria:

· Understanding of Requested Services


· Project Management/Cost Effectiveness


· Proposer’s General Qualifications


· Proposer’s Capabilities


· Proposer’s Relevant Experience


· Project Team and Qualifications

If interviews/follow-up questions are conducted, the following will apply: 

· A minimum of 3 evaluators shall score the interviews/follow-up questions;

· The interviews/follow-up questions will have a maximum score of 100 points.

· The number of Proposers selected for interviews/follow-up questions is in Agency’s sole discretion.

· Follow-up questions will typically be sent via e-mail to Proposer(s) as an alternative to face-to-face interviews. However, Agency may conduct face-to-face interviews if determined necessary after conducting written follow-up questions.

· Interviews normally require physical attendance at Agency’s offices; however, Agency may elect to conduct interviews via teleconference or video conference. Further details will be included with notification of time and date of interviews, if conducted.

2.1.3
 RESERVED

2.1.4
CLARIFICATIONS

Agency may require any clarification it needs to understand the Proposer’s Proposal.  Any necessary clarifications or modifications which are in the best interest of Agency may be made before the Proposer is awarded a PA, and some or all of the clarifications or modifications may become part of the final PA. Clarifications will not be used to rehabilitate a non-responsive Proposal.

2.2
SCORING CRITERIA

Scoring will be based on the categories described below. The Proposer must describe how Proposer meets the requirements that are specified in this RFP as related to the subsections below.  Be clear and concise.  
If proposing as a partnership or joint venture, Proposer may describe the qualifications, experience, references and other information for each of the partners or members of the joint venture as well as that of the partnership/joint venture itself.
SCORED CRITERIA for PRELIMINARY ENGINEERING & DESIGN (PE-DESIGN) 

2.2.1
PROPOSER’S PROJECT MANAGEMENT for PE-DESIGN SERVICES
_30_ Points
A. (10 points) Describe Proposer’s management and organizational structure, and how that structure aids the delivery of project Services - including chain of command. Describe how subcontractors will be selected for specific WOC assignments, utilized and managed to complete the projects. Include a list or org chart showing key staff of the prime and all subconsultants and their proposed role/discipline for PE-Design Services. 

B. (10 points) Describe Proposer’s methods of coordinating and expediting all elements of projects to meet delivery schedules without sacrificing quality. Describe Proposer’s flexibility and approach to making adjustments to schedules or staffing in order to meet a schedule. 

C. (5 points) Provide a concise summary of Proposer’s Quality Control procedures and policies for PE-Design.

D. (5 points) Describe how and when you would determine that a client’s total construction budget was insufficient to meet the objectives of a given project and the approach you would use to demonstrate that to the client as early as possible during the PE-Design phase.

2.2.2
PROPOSER’S COST EFFECTIVENESS for PE-DESIGN
_15_ Points
A. (10 points) Describe the specific efforts Proposer makes to ensure tasks and deliverables are completed in the most cost-effective manner. Explain how Proposer ensures all travel, lodging, and per diem expenses are as low as possible.

B. (5 points) Describe the specific methods, tools, and processes Proposer uses to develop the estimate for Services. How does Proposer ensure that estimates for Services are fair and reasonable to both the government and Proposer?

2.2.3
PROJECT TEAM & QUALIFICATIONS for PE-DESIGN SERVICES
_30_ Points
A. (10 points) Describe experience (which may include experience while working for the Proposing firm or while working for other firms) of Project Manager(s) with similar interdisciplinary teams. 

B. (10 points) Agency, in the majority of cases, does not intend to assign WOCs to consultants that cannot self-perform a minimum of 51% of the PE-Design phase of a given WOC assignment. Describe the types of Services Proposer (prime consultant’s firm) has qualifications and experience to self-perform. Provide 2 or 3 examples of multi-discipline (i.e., full-service) transportation design projects started in the last 5 years where Proposer was responsible for 51% or more (based on cost) of the PE-Design phase work under the contract. For each project example, identify the following: 

· project name, location, year started, and total contract dollar amount;
· tasks self-performed by Proposer;
· the percentage of the contract dollars that went to Proposer for Services that were not subcontracted.
Based on responses to the information requested in 2.2.3.B, Proposers that demonstrate the 51% self-performance ability will receive the full 10 points. Proposers that do not demonstrate this ability will receive 0 points for 2.2.3.B.
C. (10 points) Using the “Key Staff Resumes” form available at:  http://www.oregon.gov/ODOT/CS/OPO/pages/AE.aspx#Forms (under Misc. Procurement Related Forms), provide the requested information for the proposed Key Staff (whether they are from the prime or a sub) anticipated to perform Services under assigned WOCs as the lead or manager role for the following disciplines:
· project manager (minimum of 1, maximum of 2) : 
· structural engineering, 
· roadway design, 
· survey, 
· geotechnical, 
· hydraulics, 
· environmental, 
· right-of-way
· public involvement
· traffic design engineer
Include descriptions of similar projects, project outcomes, and customer feedback received (if any), which may include experience while working for the Proposing firm or for other firms.
Key Staff Resumes are not included in the Proposal page limit identified for this RFP; however, a maximum of 11 Key Staff Resumes may be submitted on a maximum of 11 pages. Fields on the form may be resized but the submittal may not exceed 11 pages with 11 resumes. Any resumes submitted beyond this limit will be discarded by Agency and will not be included in the evaluation. 
2.2.4
CLARITY OF PROPOSAL & CONFORMITY WITH REQUIREMENTS 
    _5_ Points
Proposers do not need to provide a written response to this criterion.  

The Proposal must be organized in accordance with the list of Scoring Criteria categories in sections 2.2.1 through 2.2.5. Proposals will be scored by evaluators on: Proposal format; ease of finding clear, concise responses that correlate with the order of evaluation criteria in this RFP; and Proposers ability to follow instructions.
2.2.5
REFERENCES FOR PE-DESIGN SERVICES _20_ Points
Provide references for the 4 most recent, relevant projects (with a total construction phase budget of at least $500,000 on each project) that were completed by Proposer through final bid-ready design plans, specifications and estimate (PS&E) in the last 5 years. At least one of the references must be for a project that included federal funding.  

If federal funding was not included in any of the 4 most recent projects:

· provide references for the 3 most recent, relevant non-federally projects, and 
· provide the most recent, relevant project that included federal funding (also must be in the last 5 years). 
To be relevant, projects used for references should be similar in nature and complexity to the types of project described in this RFP and demonstrate the proposing firm’s experience and performance as the engineer of record, assembling multi-discipline teams to complete state or LPA transportation projects from preliminary engineering through final bid-ready PS&E. The projects may have gone to bid or be under construction, but this is not required.

Reference information must be provided using the PE Reference Questionnaire form attached below as an electronic MS Word file. Text boxes may be expanded, but the entire form must not exceed 2 pages for each reference.   See “REFERENCE SUBMITTAL INSTRUCTIONS AND SCORING” below.

	Double-click icon to open attached file (
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SCORED CRITERIA FOR OPTIONAL CA/CEI 

Proposers are not required to respond to the criteria in 2.2.6 through 2.2.10 unless they choose to propose for CA/CEI Services. Qualifications and experience for CA/CEI Services will be scored separately from and not included with the scoring of PE-Design Services in sections 2.2.1 through 2.2.5.  Firms awarded a PA for PE-Design Services (based on scoring in sections 2.2.1 through 2.2.5) but not for CA/CEI Services will not be eligible for WOC assignments that include CA/CEI Services. 
2.2.6
PROPOSER’S PROJECT MANAGEMENT for CA/CEI SERVICES
_30_ Points
A. (10 points) Describe Proposer’s management and organizational structure, and how that structure aids the delivery of project Services - including chain of command. Describe how subcontractors will be selected for specific WOC assignments, utilized and managed to complete the projects. Include a list or org chart showing key staff of the prime and all subconsultants and their proposed role/discipline for CA/CEI Services. 

B. (10 points) Describe Proposer’s methods of coordinating and expediting all elements of projects to meet delivery schedules without sacrificing quality. Describe Proposer’s flexibility and approach to making adjustments to schedules or staffing in order to meet a schedule. 

C. (10 points) Provide a summary of Proposer’s Quality Control procedures and policies for CA/CEI Services.

2.2.7
PROPOSER’S COST EFFECTIVENESS for CA/CEI SERVICES
_15_ Points
A. (10 points) Describe the specific efforts Proposer makes to ensure tasks and deliverables are completed in the most cost-effective manner. Explain how Proposer ensures all travel, lodging, and per diem expenses are as low as possible.

B. (5 points) Describe the specific methods, tools, and processes Proposer uses to develop the estimate for Services. How does Proposer ensure that estimates for Services are fair and reasonable to both the government and Proposer?

2.2.8
PROJECT TEAM AND QUALIFICATION FOR CA/CEI SERVICES 

_ 30_ Points; 
A. (15 points) Describe experience (which may include experience while working for the Proposing firm or for other firms) of Project Manager(s) with CA/CEI Services on projects similar in nature and complexity to the projects described in this RFP.

B. (15 points) Complete “Key Staff Resume for CA/CEI Services” forms (using the embedded electronic file attached below) for, at a minimum, the following team members (whether they are from the prime or a sub) for use under assigned WOCs for CA/CEI Services:

· Project Manager

· ODOT Certified Quality Control Manager(s) – responsible for ensuring all quality requirements of the Contract are fulfilled.
· ODOT Certified Quality Control Compliance Specialist(s) – ODOT certified in the testing disciplines outlined in Section 2 of the Manual of Field Test Procedures.  Refer to the QCCS Manual, Chapter 1 for specific duties and functions these certified technicians would perform.
· ODOT Certified Inspector(s) – Refer to the Inspection Certification Program document for more information.
· An Oregon registered Professional Engineer must be in responsible charge of CA/CEI Services 

Include descriptions of similar projects, project outcomes, and customer feedback received (if any), which may include experience while working for the Proposing firm or for other firms.

Key Staff Resumes for CA/CEI are not included in the Proposal page limit identified for this RFP; however, a maximum of 8 Key Staff Resumes may be submitted on a maximum of 8 pages. Fields on the Key Staff Resume for CA/CEI Services form may be resized but the submittal may not exceed 8 pages with 8 resumes. Any resumes submitted beyond this limit will be discarded by Agency and will not be included in the evaluation.  

	Double-click icon to open attached file (
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2.2.9
CLARITY OF PROPOSAL & CONFORMITY WITH REQUIREMENTS 
    _5_ Points
Proposers do not need to provide a written response to this criterion.  

The Proposal must be organized in accordance with the list of Scoring Criteria categories in sections 2.2.6 through 2.2.10. Proposals will be scored by evaluators on: Proposal format; ease of finding clear, concise responses that correlate with the order of evaluation criteria in this RFP; and Proposers ability to follow instructions.

2.2.10
REFERENCES FOR CA/CEI SERVICES 





_20_ Points
Provide references (whether they are for the prime or a sub on the prime’s team) for the 4 most recent, relevant CA/CEI transportation projects with a total construction phase budget of at least $500,000 each that were completed in the last 5 years. At least one of the references must be for a project that included federal funding. 

If federal funding was not included in any of the 4 most recent projects:

· provide references for the 3 most recent, relevant non-federally funded projects, and 
· provide the most recent, relevant project that included federal funding (also must be in the last 5 years). 
To be relevant, projects should be similar in nature and complexity to the projects described in this RFP.  References may be for projects that are either completed or under construction for a least 1 year. These may or may not be the same projects identified for PE references; however, a separate CA/CEI Reference Form must be submitted which lists the appropriate consultant PM and client contact information for this phase of work. 

If proposing for CA/CEI Services, reference information must be provided using the CA/CEI Reference Questionnaire form attached below as an electronic MS Word file. Text boxes may be expanded, but the entire form must not exceed 2 pages for each reference.
	Double-click icon to open attached file (
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REFERENCE SUBMITTAL INSTRUCTIONS & SCORING

Failure to submit the most recent, relevant references per protocols described in 2.2.5 (and 2.2.10 if Proposing for CA/CEI) above will not receive credit for the reference submittal.  
Proposer must complete sections A and B of a separate Reference Questionnaire form for each reference and submit the forms electronically (MS Word Format) and hard copy as set forth in RFP section 1.5.4.   Agency will send the reference forms to reference contacts for scoring of reference questions. Agency will phone or email reference contacts a maximum of three times to obtain completed Reference Questionnaire forms in the time frame needed to complete Proposal evaluations.

Proposer shall ensure the client contact information is correct and confirm (or obtain) contact information for an appropriate alternate contact.  If the contact and alternate contact for the reference are both members of the evaluation committee for this RFP, Agency will request a different project reference from the Proposer.

Reference Questionnaire Scoring:

· Up to 10 points are available for each reference type based on the average of scores provided by the reference contacts, multiplied by a weighting factor of 1. 

· Up to 10 points are available for each reference type from scores provided by Agency’s evaluators based on the relevance of the project and the information provided in section A of the Reference Questionnaire form.

Summary of SCORing CRITERIA FOR PE-dESIGN

MAXIMUM SCORE

 FORMCHECKBOX 

Proposer’s Project Management for PE-Design 


30

 FORMCHECKBOX 

Proposer’s Cost Effectiveness for PE-Design


15
 FORMCHECKBOX 

Project Team & Qualifications for PE-Design


30
 FORMCHECKBOX 

Clarity of Proposal & Conformity with Requirements


5

 FORMCHECKBOX 

References for PE-Design


20


Maximum Total or Subtotal Score for Proposal


100
 FORMCHECKBOX 

Interviews/Follow-up Questions (if conducted)


100


Maximum Possible Total Score for PE-Design:   200
Summary of SCORing CRITERIA FOR optionAL ca/cei sERVICES

MAXIMUM SCORE

 FORMCHECKBOX 

Proposer’s Project Management for CA/CEI


30

 FORMCHECKBOX 

Proposer’s Cost Effectiveness for CA/CEI


15
 FORMCHECKBOX 

Project Team and Qualifications for CA/CEI


30
 FORMCHECKBOX 

Clarity of Proposal & Conformity with Requirements


5

 FORMCHECKBOX 

References for CA/CEI


20


Maximum Total or Subtotal Score for CA/CEI Proposal


100
 FORMCHECKBOX 

Interviews/Follow-up Questions (if conducted)


100


Maximum Possible Total Score for CA/CEI:   200
2.3
METHOD OF AWARD 

The scores for Proposer ranking and tentative award will be determined as follows:

2.3.1
PROPOSAL SCORES  

Each evaluator will score each Proposal based on the scoring criteria in section 2.2 (minus any SCORING DEDUCTIONS received per section 1.5), which will result in a ranking of the Proposals for each evaluator.

2.3.2
INTERVIEW/FOLLOW-UP QUESTIONS SCORES (IF CONDUCTED) 

Each evaluator will score each Proposer selected for interview/follow-up questions (if conducted), which will result in a ranking of interviews/follow-up questions for each evaluator. 

2.3.3
PA AWARD

PA Award for PE-Design
Proposers for PE-Design Services will be scored and ranked (as described in sections 2.3.1, and 2.3.2 if applicable). All evaluator rankings for a given Proposal (and interviews/follow-up questions, if conducted) will be totaled, which will result in an overall ranking of the Proposers. Agency anticipates award of PAs to approximately the top 10 to 12 ranked Proposers. Agency, in its sole discretion, may select more or fewer Proposers based on the Proposals submitted, the results of the evaluation, and Agency’s capacity needs for the Services. 
Award of CA/CEI Option

Proposers for CA/CEI Services will be scored and ranked (as described in sections 2.3.1, and 2.3.2 if applicable). All evaluator scores and rankings for a given Proposal (and interviews/follow-up questions, if conducted) will be totaled, which will result in overall scores and ranking of CA/CEI Proposers. Proposers may be awarded PAs that include both PE-Design and CA/CEI Services provided that – 

· A given Proposer is selected for award of PE-Design; and
· Based on Agency’s determination, the score received by a given Proposer for CA/CEI Services is sufficient to warrant award of CA/CEI Services to the Proposer.  
No PAs will be awarded for CA/CEI Services only. 

2.4
NEGOTIATIONS

Agency will negotiate the PA in the best interest of the State, including pricing information and any other provision(s) Agency has indicated in the RFP or any Addenda it will negotiate with the top ranked Proposer(s). Agency will, either orally or in writing, formally terminate negotiations with the highest ranked Proposer if Agency and Proposer are unable for any reason to reach agreement on a PA within a reasonable amount of time.  Agency may thereafter negotiate with the second ranked Proposer, and if necessary, with the third ranked Proposer, and so on until negotiations result in one or more PAs, as determined by Agency. If negotiations with any Proposer do not result in a PA within a reasonable amount of time (as determined in the sole discretion of Agency), Agency may end this solicitation. Agency, in its sole discretion, may proceed with a new solicitation for the same Services or consider any other options available under the applicable rules, laws, and policies.
Section 3.0
PRICE AGREEMENT AWARD REQUIREMENTS
The submittal requirements in this section 3 apply only to Proposers that receive intent to award notice following Agency’s evaluation and scoring of Proposals (and interviews, if conducted).

3.1
COST INFORMATION

Direct and indirect costs as applied to work performed under Agency contracts and subcontracts may not be discriminatory against Agency and must be in conformance with Federal Cost Principles (48CFR Part 31). It is discriminatory against Agency if employee (or owner/sole proprietor) compensation (in whatever form or name) is in excess of that being paid for similar non-Agency work under comparable circumstances.
3.1.1
BILLING RATE INFORMATION

Labor rate and cost data must not be submitted until after Proposers have been notified of their selection status. Labor rate and cost data for any Proposer selected for PA negotiation and that of the Proposer’s subconsultants (if any) must be submitted electronically in Excel© file format (using Agency’s forms), no later than 5 business days after Agency notifies Proposer of selection.  Firms that have current rate data on file with Agency will normally not be required to resubmit. Submittal of rates higher than Agency has on file must be approved by Agency. 

Rate information must include either “Direct Salary and Overhead Information” or “Negotiated Billing Rate Schedule” described below, as applicable to Proposer’s (and subconsultant’s) accounting method:

A.
Direct Salary and Overhead Information (subconsultants may submit this directly to Agency):

(i) Direct Salary Rate Schedule (DSR). This schedule includes the name, classification and actual direct salary rate for each employee that may be used under the PA. The DSR will not be included in the PA but will be used by Agency to develop the Escalated Salary Rate Schedule for the PA. Agency’s form may be downloaded at this link: http://www.oregon.gov/ODOT/CS/OPO/pages/AE.aspx#Forms.  

(ii) Calculation of Overhead Rate (if applicable for your type of accounting). Current overhead accounting information (preferably electronically in Excel format) on a form using the standard 3-column format substantially similar to the example “Calculation of Overhead” available at the following Internet address: http://www.oregon.gov/ODOT/CS/OPO/pages/AE.aspx#Forms . Firms shall condense or expand categories as applicable to the firm’s method of accounting.  Firms that have not established an overhead rate, based upon their particular financial reporting methodology, shall be reviewed by Agency to determine whether an overhead rate schedule will be required or a negotiated non-provisional billing rate will be used.  If a firm does calculate overhead, the information must be submitted to Agency and updates must be provided annually.

(iii) Cognizant Audit – If an audit for the most recent fiscal year has been completed for Proposer or any sub-contractors by the appropriate federal cognizant agency, this must be submitted with the billing rate information (either hard copy or electronic scanned copy).

(iv) Independent Audit – If an audit for the most recent fiscal year has been completed for Proposer (or any subconsultants) by an independent, third party accounting firm, this must be submitted with the billing rate information (either hard copy or electronic scanned copy).
B.
Negotiated Billing Rate Schedule (NBR): This schedule is used by firms that do not calculate overhead as part of their normal accounting practice and Agency determines it is in the best interest of the State to negotiate specific billing rates. The NBR includes rates that are fully loaded with direct salary, indirect expenses and profit. Provide name, classification (project role) and fully loaded rate for each employee. Use of an NBR may be required by Agency for Consultants or subconsultants that do not have audited overhead rates or that, upon cursory review, appear not to be calculating overhead correctly. Agency’s NBR form may be downloaded at this link: http://www.oregon.gov/ODOT/CS/OPO/pages/AE.aspx#Forms.
3.1.2
COST DISCLOSURE QUESTIONNAIRE (CDQ)

Each selected Proposer and all subconsultants (if any) that do not have a current CDQ on file with Agency shall complete and submit a CDQ within 5 business days of receipt of Intent to Award notice. A CDQ is considered current if it has been submitted within the last 12 months and there are no changes since the prior submittal. Submit the CDQ using the on-line form available at: http://www.oregon.gov/ODOT/CS/EXTERNALAUDITS/docs/Cost_Disclosure_Questionnaire.pdf
If unable to complete and submit the CDQ form on-line using the above link, contact the Procurement Specialist identified on the cover page of this RFP to receive the form via e-mail along with instructions for submittal.

For Sole Proprietors or small firms that do not have audited O/H rates and use negotiated reasonable and customary rates, the CDQ still needs to be prepared and submitted. Fill out the form to the extent possible; if none of the response options listed on the form fit with Proposer's practice, please write in "no" or "N/A", or provide comments to explain.

Throughout the duration of the PA, the CDQ must be revised and resubmitted to Agency within 30 calendar days of any changes to Consultant or subconsultant information provided on the form.

3.2
CERTIFICATES OF INSURANCE

Selected Proposer(s) shall provide (hard copy or electronically via e-mail or fax) Certificates of Insurance to Agency for levels of Insurance coverage shown in Exhibit C of the Sample PA (RFP Attachment C) prior to PA execution. Selected Proposers that have current Certificates of Insurance (with all required coverages and not project-specific) on file with Agency will not be required to resubmit these. Agency may determine that project-specific insurance coverage is required on a WOC-by-WOC basis.

3.3
MISCELLANEOUS FORMS

3.3.1 
COI DISCLOSURE 

If any disclosures are required per the ODOT Conflict of Interest Guidelines that were not disclosed with Proposal submittal (or that occurred or were discovered since the Proposal submittal), the selected Proposer shall complete and submit a signed COI Disclosure Form within 5 business days of receipt of Intent To Award notice. The selected Proposer shall incorporate in each required COI Disclosure Form any COI disclosure information provided by its staff and attach COI Disclosure Forms from each of its Subcontractors (that have required disclosures per the ODOT Conflict of Interest Guidelines), prior to such Firm performing any Services under a WOC.

The ODOT Conflict of Interest Guidelines and COI Disclosure Form are available at:  http://www.oregon.gov/ODOT/CS/OPO/pages/AE.aspx#Forms  (under “Misc. Procurement Related Forms”). COI Disclosure Form(s) may be submitted as hard copy or electronically via e-mail or fax.

If, following review of a Proposer’s COI Disclosure form(s), a Proposer selected for tentative award is determined to have a conflict of interest that cannot reasonably be mitigated to Agency’s satisfaction; the tentative award to that Proposer may be withdrawn. At Agency’s discretion, tentative award may then be made to the next Proposer in the Proposal rankings.

As provided in the sample PA, submittal of a COI Disclosure Form will be required during each WOC assignment process if there are any actual or potential conflicts of interest related to the project.

3.3.2
LIST of SUBCONSULTANTS

Selected Proposers shall submit a list of subconsultants, electronically in MS Word format, using the “Subconsultant/Subcontractor List”  available at: http://www.oregon.gov/ODOT/CS/OPO/pages/AE.aspx#Forms (under “Misc. Procurement Related Forms”). List subconsultants, if any, proposed for use on assigned WOCs.

3.4
CONSULTANT RESPONSIBILITY

Selected Proposer(s) shall submit a completed, accurate and signed Responsibility Inquiry form within 3 business days of receipt of Intent to Award notice (see form for additional information regarding Agency’s responsibility review). The Responsibility Inquiry form is available at: http://www.oregon.gov/ODOT/CS/OPO/pages/AE.aspx#Forms (under Misc. Procurement Related Forms) and may be submitted as hard copy or electronically via e-mail or fax.

Consultant is responsible for any and all contractual matters, including performance of Services and the required deliverables finalized in every WOC, whether Consultant, a representative of Consultant, or subconsultant/subcontractor of Consultant produces them.

3.5
BUSINESS REGISTRY NUMBER/REGISTERED AGENT  

If selected for PA award, Proposer must be duly authorized by the State of Oregon to transact business in the State of Oregon before executing the PA. The selected Proposer shall submit a current Oregon Secretary of State business registry number (unless operating as your real and true name). See process for obtaining a business registry number.  All Corporations and other business entities (domestic and foreign) must have a Registered Agent in Oregon. See requirements and exceptions regarding Registered Agents.  For more information, see Oregon Business Guide, How to Start a Business in Oregon and Laws and Rules.  The titles in this subsection are available at the following Internet site: http://www.filinginoregon.com/index.htm.   
3.6
TAX ID NUMBER
The selected Proposer(s) shall provide their Taxpayer Identification Number (TIN) and backup withholding status on a completed W-9 form if either of the following apply:

· When requested by Agency (normally in an intent to award notice), or

· When the backup withholding status or any other information of Proposer has changed since the last submitted W-9 form, if any. 

No payment can be made until a properly completed W-9 is on file with Agency.

3.7
USE OF RECYCLED PRODUCTS

Consultants/contractors shall use recyclable products to the maximum extent economically feasible in the performance of the contract work set forth in this document. 

3.8
QUALITY PLAN

A Quality Plan (“QP”) for PE-Design must be on file with Agency before any WOCs may be assigned under the PA.  The QP must be developed using Agency’s “Guidance/Template for Consultants” available online at:  http://www.oregon.gov/ODOT/HWY/OPL/docs/SEOPL/Consultant_Quality_Plan_Model.doc
If an approved QP for the needed Services is not on file with Agency, the selected Proposer(s) shall provide a QP for Agency’s review and approval. If an existing, approved QP on file with Agency is not in conformance with the requirements of the current template linked above, an updated QP must be submitted based on the current template. Submit the QP electronically in MS Word or PDF format within 30 calendar days of receipt of intent to award notice. Agency may rescind the award for any selected Proposer that does not submit the QP in the time requested and may select the next highest ranked firm for award. The QP will be placed on file and used by Agency as a reference for future WOC assignments under the PA. 

 A Quality Assurance & Contract Administration Plan (QA/CA Plan), using Agency form # 734-2857, will be required separately (prior to start of construction phase) for each project that includes CA-CEI Services (http://www.oregon.gov/ODOT/HWY/CONSTRUCTION/Pages/HwyConstForms1.aspx). The QA/CA Plan for CA/CEI Services is not required as an award submittal item for PA award.
3.9
JOINT VENTURE/PARTNERSHIP INFORMATION:  

An apparent successful Proposer, if a Joint Venture/Partnership shall provide a copy of the joint venture agreement or partnership agreement evidencing authority to propose and to enter into the resulting PA that may be awarded, together with corporate resolutions (if applicable) evidencing corporate authority to participate as a joint venturer or partner. A contact person must also be designated for purposes of receiving all notices and communications under the PA.  All partners and joint venturers will be required to sign the PA awarded.

ATTACHMENT A -
PROPOSAL COVER SHEET

Attachment A – Proposal Cover Sheet is attached below as an electronic MS Word file. 

	Double-click icon to open attached file (
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ATTACHMENT B - Reserved

The following ATTACHMENTS are available for download from the advertisement for this RFP on the ORPIN Web site (http://orpin.oregon.gov/open.dll/welcome):
ATTACHMENT C – SAMPLE PRICE AGREEMENT AND EXHIBITS

ATTACHMENT D – SCOPE OF SERVICES

ATTACHMENT E – UTILIZATION REPORTS FOR PRIOR ODOT AND LPA FULL-SERVICE A&E PAs

ATTACHMENT F –PUBLIC REVIEW QUESTIONS & ANSWERS for DRAFT RFP  
ATTACHMENT G – DRAFT RFP WITH TRACKED CHANGES

ATTACHMENT H – DRAFT SAMPLE PA WITH TRACKED CHANGES 
ATTACHMENT I – DRAFT SCOPE OF SERVICES WITH TRACKED CHANGES 
� EMBED Word.Picture.8  ���
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Reference Questionnaire Form for Construction Contract Administration, Construction Engineering & Inspection (CA/CEI); ODOT RFP 25134

(Proposer completes sections A and B. Text boxes may be expanded, but the entire form must not exceed 2 pages.)

		A. Consultant and Project Information



		Project Title:






		Proposing Firm:



		Subconsultant that performed CA/CEI Services (if applicable):



		Location:

		Consultant’s PM:


Email:


Ph:



		Project Type:

		



		· Brief description of project and Proposer’s (or subconsultant ‘s) role:


· Indicate whether the services were accomplished within original estimated budget and schedule, or needed to be revised. Briefly explain the reason for any revisions.





		Contract #:

		WOC # (if applic.):

		Constr. Start (Mo/Yr):

		Constr. Complete (Mo/Yr):






		Construction Cost:

		Consultant Services Contract/WOC Amount (incl. as amended):



		B. Client Information



		Client Name:



		Client’s PM: 

Email:


Ph #:

		Alt client contact:

Title:


Email:


Ph #:





C.  Reference Responses

INSTRUCTIONS: This is a reference questionnaire for the above named firm for consultant services provided on the above named project. Please provide rating for the criteria below using the ratings guidelines provided below. If any of the criteria are outside of your area, please obtain input from the appropriate individual who may have information. Please email the completed Reference Form no later than __________________ to ____________ at the following address:  _________________

Phone number for questions: _________________

		

		Ratings Guidelines:


Exceptional 
9-10 points: Exceeded expectations and well above average to work with. Very high user satisfaction. 

Very Good 
7-8 points: Met all expectations and exceeded in some areas.

Satisfactory 
4-6 points: Met all contract requirements and/or professional expectations; may have had minor problems but implemented satisfactory corrective actions.                                            


Marginal 

1-3 points: Some performance and/or professional expectations not met; ineffective corrective actions for some problems.


Unsatisfactory 0 points: Technical, budget or schedule performance expectations not met. Low user satisfaction.


Not Applicable (N/A): Enter NA if not applicable for the project.

		Rating

Scores 


↓



		1

		Rate the firm’s efforts to collaboratively resolve negotiation issues in a timely manner.

		



		2

		Rate the firm’s responsiveness to questions and efforts to collaboratively resolve issues throughout the contract term and the firm’s method of escalating unresolved issues.

		



		3

		How well did the firm coordinate/communicate with its staff, subcontractors, client staff, and other stakeholders?

		



		4

		How well did the firm stay within the budget for CA/CEI Services? 

		



		5

		Rate the firm’s timeliness and accuracy of Progress Payment Estimates submitted by consultant monthly for construction contractor payment.

		



		6

		Rate the firm’s effectiveness and efficiency in issuing construction contract change orders.

		



		7

		Rate the accuracy and completeness of the project quality and quantity documentation prepared by the firm.

		



		8

		How well did the firm appear to apply sufficient staff resources with the appropriate skills and expertise?

		



		9

		Rate the quality of the firm’s draft or final deliverables.  (Was significant input by client or revision by firm required to meet contract requirements or applicable industry standards?)

		



		10

		How would you rate your overall experience with the firm?

		





TOTAL SCORE ______________


Note: The score for this Reference Questionnaire will be the average of all rating scores provided by the client contact. If some of the criteria are not responded to or marked as “N/A”, total the scores provided and divide by the number of criteria responded to.
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Reference Questionnaire Form for PE/Design Services; RFP # 25134

(Proposer completes sections A and B. Text boxes may be expanded, but the entire form must not exceed 2 pages.)

		A. Consultant and Project Information



		Project Title:

		Proposing Firm:



		Location:

		Consultant’s PM: 

Email:


Ph:



		Project Type:

		



		· Provide brief description of Project, objectives and Proposing firm’s role.

· Indicate whether the services were accomplished within original estimated budget and schedule, or needed to be revised. Briefly explain the reason for any revisions.





		Contract #:

		WOC #(if applic.):

		PE & Design Start (Mo/Yr):

		PE & Design Complete (Mo/Yr):






		Client’s Construction Budget for the Project:



		Consultant Services Contract/WOC Amount (including as amended):



		(check one)


This is a:   FORMCHECKBOX 
 primary reference; or   FORMCHECKBOX 
 alternate reference (must be allowed for in the RFP)



		B. Client Information



		Client Name:



		Client’s PM: 


Email:


Ph #:

		Alt client contact:


Title:


Email:


Ph #:





C.  Reference Responses 


INSTRUCTIONS: This is a reference questionnaire for the above named firm regarding consultant services provided on the above named project. Do not submit reference questionnaire forms used on prior solicitations, as they may include different questions and scoring. Please complete section C of this form by providing ratings for the criteria below using the Ratings Guidelines. If any of the criteria are outside of your area, please obtain input from the appropriate individual who may have information. Please email the completed Reference Form directly to ODOT no later than ___________. Send to ___________ at the following email address:_____________________    Phone number for questions: ______________

		

		Ratings Guidelines:


Exceptional 
9-10 points: Exceeded expectations and well above average to work with. Very high user satisfaction. 

Very Good 
7-8 points: Met all expectations and exceeded in some areas.

Satisfactory 
4-6 points: Met all contract requirements and/or professional expectations; may have had minor problems but implemented satisfactory corrective actions.                                            


Marginal 

1-3 points: Some performance and/or professional expectations not met; ineffective corrective actions for some problems.


Unsatisfactory 0 points: Technical, budget or schedule performance expectations not met. Low user satisfaction.


Not Applicable (N/A): Enter NA if not applicable for the project.




		Rating


Scores 


↓



		For the firm listed in Section A, please respond to the following: 



		1

		Rate their efforts to collaboratively resolve negotiation issues in a timely manner.

		



		2

		Rate their responsiveness to questions and efforts to collaboratively resolve issues throughout the contract term and the firm’s method of escalating unresolved issues.

		



		3

		How well did they coordinate/communicate with their staff, subcontractors, client staff, and other stakeholders?

		



		4

		How well did they manage the budget? Did they demonstrate efforts to control costs and conduct tasks, meetings, travel, etc. in an efficient manner? Were the consultant services completed within the original budget (for each phase, if phased development)? 

		



		5

		How well did they perform on meeting schedule requirements? Were critical path items effectively managed and deliverable schedules met - specifically timing of environmental clearances, right of way acquisitions and design milestones (30%, advance plans, PS&E)?

		



		6

		How well did they come up with creative or innovative solutions when presented with issues/problems?

		



		7

		How well did they appear to apply sufficient staff resources with the appropriate skills and expertise?

		



		8

		Rate the quality of the firm’s draft and/or final deliverables.  (Was significant input by client or revision by firm required to meet contract requirements or applicable industry standards?)

		



		9

		Rate how the firm performed in designing within the construction budget (or communicating and demonstrating early that the construction budget was insufficient)?

		



		10

		How would you rate your overall experience with the firm?

		





SCORE AVERAGE ______________


Note: The score for this Reference Questionnaire will be the average of all rating scores provided by the client contact. If some of the criteria are not responded to or marked as “N/A”, total the scores provided and divide by the number of criteria responded to.
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ATTACHMENT A
PROPOSAL COVER SHEET 


RFP# 25134;  Oregon Department of Transportation

This Proposal is for:    PE/Design Services  FORMCHECKBOX 
,  (OR) Both PE/Design and CA/CEI Services  FORMCHECKBOX 


Legal Name of Firm as provided to IRS:


 ______
       ; a/an __     (enter State) Corporation; DBA Name (if different than legal name):____________________________



 FORMCHECKBOX 
 Corporation   FORMCHECKBOX 
 Professional Corporation   FORMCHECKBOX 
 Ltd. Liability Company   FORMCHECKBOX 
 Partnership or Joint Venture  


 FORMCHECKBOX 
 Limited Partnership   FORMCHECKBOX 
 Ltd. Liability Partnership   FORMCHECKBOX 
 Sole Proprietorship   FORMCHECKBOX 
 Other __________


Mailing Address 


Type name of primary Contact for this Proposal



Email address 



Telephone 
  Fax 



Type name of person(s) authorized to sign Contract/Price Agreement: 



		“PASS/FAIL” - PROPOSAL SUBMISSION CHECKLIST (for Proposer use)



		 FORMCHECKBOX 

Submission Deadline Date and Time met


 FORMCHECKBOX 

Proposal Does Not Include Conditional Language about Terms and Conditions



		“REQUIRED” ITEMS – 

PROPOSAL SUBMISSION CHECKLIST (for Proposer use)



		 FORMCHECKBOX 

Proposal Cover Sheet Included and authorized original signature obtained 


 FORMCHECKBOX 

Minimum Qualifications met and indicated on Proposal Cover Sheet 

 FORMCHECKBOX 

Proposal Format and Page Length Requirements met 


 FORMCHECKBOX 

Correct number of Proposals included along with CD for electronic submittals


 FORMCHECKBOX 

Reference Questionnaire forms 

 FORMCHECKBOX 

Subcontractor/Supplier Solicitation and Utilization Form, completed and signed


 FORMCHECKBOX 

Checked off appropriate Conflict of Interest Disclosure certification on Proposal Coversheet (and included COI Disclosure Form(s) if there are required disclosures).





RESPONSES TO MINIMUM QUALIFICATIONS (See RFP Section 1.5.2)

· Registered Professional Engineer


Proposers must provide information below for at least one Registered Civil Engineer intending to perform civil engineering services under the Contract/Price Agreement.


		Name

		Registration Number

		Jurisdiction of Registration



		

		

		



		

		

		





· Registered Professional Land Surveyor (PLS)


Proposers must provide information below for at least one PLS intending to perform surveying services under the Contract/Price Agreement.


		Name

		Registration Number

		Jurisdiction of Registration



		

		

		



		

		

		





CERTIFICATIONS.  By signature below, the undersigned Authorized Representative on behalf of Proposer certifies that:

1.
Agency shall not be liable for: a) any claims or be subject to any defenses asserted by Proposer based upon, resulting from, or related to, Proposer's failure to comprehend all requirements of the RFP; or b) any expenses incurred by Proposer in either preparing and submitting its Proposal, or in participating in the proposal evaluation/selection or Contract/Price Agreement negotiation process, if any.


2.
Neither the Proposer, a major partner or a major shareholder, (defined as a partner or shareholder owning 10% or more of your firm), a major subcontractor (defined as receiving 10% or more of the total Contract/Price Agreement amount), nor any principal officer of a Proposer, major partner, a major shareholder or major subcontractor:


a) is presently debarred, suspended, disqualified, proposed for debarment or declared ineligible for the award of contracts by any federal agency or agency of the State of Oregon, and is not listed on GSA’s Excluded Parties List System which is available at http://epls.gov.

b) has, within the last 3-year period, been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, state, or local) contract or subcontract; violation of federal or state antitrust statutes relating to the submission of bids or Proposals; or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion, or receiving stolen property? {A "principal officer of a Proposer, major partner or major subcontractor," means an officer, director, owner, or partner and any person having primary management or supervisory responsibilities within a business entity (e.g., general manager; plant manager; head of a subsidiary, division, or business segment, and similar positions)}.

3.
Proposer has made all required Conflict of Interest (COI) disclosures, if any.



The ODOT COI Guidelines and COI Disclosure Form are available at the following link:  http://www.oregon.gov/ODOT/CS/OPO/AE.shtml#Forms  (under “Misc. Procurement Related Forms”)

 (Check one of the following two certifications as applicable)


 FORMCHECKBOX 
 Proposer understands and has provided to all Associates (which includes subcontractors) the COI Guidelines and COI Disclosure Form. Proposer and, to the best of the undersigned’s information, knowledge and belief, Proposer’s Associates (as defined in the COI Guidelines) are in conformance with the COI Guidelines, have no employees that were employed by ODOT within the last one-year period, and have no conflicts of interest or other disclosures required per the COI Guidelines. The response to each question on the COI Disclosure Form was “no”.


 FORMCHECKBOX 
 Proposer understands and has provided to all Associates (which includes subcontractors) the COI Guidelines and COI Disclosure Form. Proposer and, to the best of the undersigned’s information, knowledge and belief, all Associates (as defined in the COI Guidelines) have provided on the COI Disclosure Form(s) submitted with this Proposal all disclosures required per the ODOT COI Guidelines.


4.
Proposer has available (and can furnish to Agency upon request) the appropriate financial, material, equipment, facility and personnel resources and expertise, or ability to obtain the resources and expertise, necessary to indicate the capability of the Proposer to meet all contractual responsibilities.   

5.  
Proposer recognizes this is a public document open to public inspection. Any portion(s) of the Proposal that Proposer considers exempt from disclosure under Oregon Public Records Law is/are clearly designated in the Proposal and listed on a separate sheet attached to this Proposal Cover Sheet with justification and citation to the authority relied upon.

6.
Proposer does not discriminate in its employment practices with regard to race, creed, age, religious affiliation, sex, disability, sexual orientation or national origin. Nor has Proposer or will Proposer discriminate against a subcontractor in the awarding of a subcontract because the subcontractor is:


· a minority, women or emerging small business enterprise certified under ORS 200.055, or 


· a business enterprise that is owned or controlled by or that employs a disabled veteran, as defined in ORS 408.225.

7. 
Proposer has an operating policy supporting equal employment opportunity. If proposing firm has 50 or more people, Proposer also has a formal equal opportunity program. 

· Does Proposing firm have 50 or more employees?   FORMCHECKBOX 
 Yes,    FORMCHECKBOX 
 No.  


· Does Proposing firm have a formal equal employment opportunity program?  FORMCHECKBOX 
 Yes,  FORMCHECKBOX 
 No  



Agency is an equal-employment-opportunity employer and values diversity in its work force.  Agency requires its Contractors to have an operating policy as an equal employment opportunity employer.  Firms of 50 people or less do not need to have a formal equal employment opportunity program, but shall have an operating policy supporting equal employment opportunity.  Firms of 50 people or more shall also have a formal equal employment opportunity program.


8.
The Proposal submitted is in response to the specific language contained in the RFP, and Proposer has made no assumptions based upon either (a) verbal or written statements not contained in the RFP, or (b) any previously-issued RFP, if any.

9. 
Proposer, acting through its authorized representative, has read and understands the RFP  instructions, specifications, and terms and conditions contained within the RFP (including the sample contract) and all Addenda, if any. Failure to provide information required by the RFP may ultimately result in rejection of the Proposal.  

10.
Proposer agrees to and shall comply with, all requirements, specifications and terms and conditions contained within the RFP (including the sample contract) and all Addenda, if any.

11.  
Proposer and Proposer’s employees and agents are not included on the list entitled “Specially Designated Nationals and Blocked Persons” maintained by the Office of Foreign Assets Control of the United States Department of the Treasury and currently found at http://www.treas.gov/offices/enforcement/ofac/sdn/t11sdn.pdf.

12.
All contents of the Proposal (including any other forms or documentation, if required under this RFP) and this Proposal Cover Sheet, are truthful and accurate and have been prepared independently from all other Proposers, and without collusion, fraud, or other dishonesty. False Claims.  Proposer understands that any statement or representation it makes, in response to this solicitation, if determined to be false or fraudulent, a misrepresentation, or inaccurate because of the omission of material information could result in a "claim" {as defined by the Oregon False Claims Act, ORS 180.750(1)}, made under the resulting PA/WOC being a "false claim" {ORS 180.750(2)} subject to the Oregon False Claims Act, ORS 180.750 to 180.785, and to any liabilities or penalties associated with the making of a false claim under that Act.

13.
The signatory of this Proposal Cover Sheet is a duly authorized representative of the Proposer, has been authorized by Proposer to make all representations, attestations, and certifications contained in the Proposal document and to execute this Proposal document on behalf of Proposer.

[Note: Any alterations or erasures to the proposal shall be initialed in ink by the undersigned authorized representative.]



Date 


Authorized Signature



(Print Name and Title)
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ATTACHMENT A
PROPOSAL COVER SHEET 


RFP# __________ ;  Oregon Department of Transportation


___ (Legal Name of Firm) ___________; a(an) __(enter State)_________Corporation

 FORMCHECKBOX 
 Corporation   FORMCHECKBOX 
 Professional Corporation   FORMCHECKBOX 
 Ltd. Liability Company   FORMCHECKBOX 
 Partnership  


 FORMCHECKBOX 
 Limited Partnership   FORMCHECKBOX 
 Ltd. Liability Partnership   FORMCHECKBOX 
 Sole Proprietorship   FORMCHECKBOX 
 Other __________




Mailing Address 


Type name of primary Contact for this Proposal



Email address 



Telephone 
  Fax 



Type name of person(s) authorized to sign Contract/Price Agreement: 



 [Coordinate this list with sections 1.4 and 1.5]


		“PASS/FAIL” - PROPOSAL SUBMISSION CHECKLIST



		 FORMCHECKBOX 

Submission Deadline Date and Time met


 FORMCHECKBOX 

Proposal Does Not Include Conditional Language about Terms and Conditions



		“REQUIRED” ITEMS - PROPOSAL SUBMISSION CHECKLIST



		 FORMCHECKBOX 

Proposal Cover Sheet Included and authorized original signature obtained 

 FORMCHECKBOX 

Minimum Qualifications met and indicated on Proposal Cover Sheet 

 FORMCHECKBOX 

Proposal Format and Page Length Requirements met 

 FORMCHECKBOX 

Correct number of Proposals included along with CD for electronic submittals

 FORMCHECKBOX 

Billing rates and price proposal included on CD for electronic submittals

 FORMCHECKBOX 

References

 FORMCHECKBOX 

Subcontractor/Supplier Solicitation and Utilization Form, completed and signed


 FORMCHECKBOX 

Checked off appropriate Conflict of Interest Disclosure certification on Proposal Coversheet (and included COI Disclosure Form(s) if there are required disclosures).





RESPONSES TO MINIMUM QUALIFICATIONS (See RFP Section 1.5.2)

[Revise and coordinate this section with any Minimum Qualification requirements stated in Section 1.5.2.   Delete this page if no minimum requirements listed in RFP.]


· Registered Professional Engineer


Proposers must list the name and registration number of at least one Oregon Registered Civil Engineer intending to perform civil engineering services under the Contract/Price Agreement.


		Name

		Registration Number



		

		



		

		





· Registered Professional Land Surveyor (PLS)


Proposers must list the name and registration number of at least one PLS intending to perform surveying services under the Contract/Price Agreement.


		Name

		Registration Number



		

		



		

		





CERTIFICATIONS.  By signature below, the undersigned Authorized Representative on behalf of Proposer certifies that:

1.
Agency shall not be liable for: a) any claims or be subject to any defenses asserted by Proposer based upon, resulting from, or related to, Proposer's failure to comprehend all requirements of the RFP; or b) any expenses incurred by Proposer in either preparing and submitting its Proposal, or in participating in the proposal evaluation/selection or Contract negotiation process, if any.

2.
Neither the Proposer, a major partner, a major shareholder, (defined as a partner or shareholder owning 10% or more of your firm), a major subcontractor (defined as 10% or more of the total Contract amount), nor any principal officer of a Proposer, major partner, a major shareholder or major subcontractor:


a) is presently debarred, suspended, proposed for debarment under ORS 279B.130, or declared ineligible for the award of contracts by any federal agency or agency of the State of Oregon, and is not listed on GSA’s Excluded Parties List System which is available at http://epls.gov.

b) has, within the last 3-year period, been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, state, or local) contract or subcontract; violation of federal or state antitrust statutes relating to the submission of bids or Proposals; or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion, or receiving stolen property? {A "principal officer of a Proposer, major partner or major subcontractor," means an officer, director, owner, or partner and any person having primary management or supervisory responsibilities within a business entity (e.g., general manager; plant manager; head of a subsidiary, division, or business segment, and similar positions)}.

3.
Proposer has made all required Conflict of Interest (COI) disclosures, if any.



The ODOT COI Guidelines and COI Disclosure Form are available at the following link:  http://www.oregon.gov/ODOT/CS/OPO/AE.shtml#Forms  (under “Misc. Procurement Related Forms”)

 (Check one of the following two certifications as applicable)


 FORMCHECKBOX 
 Proposer understands and has provided to all Associates (which includes subcontractors) the COI Guidelines and COI Disclosure Form. Proposer and, to the best of the undersigned’s information, knowledge and belief, Proposer’s Associates (as defined in the COI Guidelines) are in conformance with the COI Guidelines, have no employees that were employed by ODOT within the last one-year period, and have no conflicts of interest or other disclosures required per the COI Guidelines. The response to each question on the COI Disclosure Form was “no”.


 FORMCHECKBOX 
 Proposer understands and has provided to all Associates (which includes subcontractors) the COI Guidelines and COI Disclosure Form. Proposer and, to the best of the undersigned’s information, knowledge and belief, all Associates (as defined in the COI Guidelines) have provided on the COI Disclosure Form(s) submitted with this Proposal all disclosures required per the ODOT COI Guidelines.


4.
Proposer has available (and can furnish to Agency upon request) the appropriate financial, material, equipment, facility and personnel resources and expertise, or ability to obtain the resources and expertise, necessary to indicate the capability of the Proposer to meet all contractual responsibilities.   

5.  
Proposer recognizes this is a public document and open to public inspection. Any portion(s) of the Proposal that Proposer considers exempt from disclosure under Oregon Public Records Law is/are clearly designated in the Proposal and listed on a separate sheet attached to this Proposal Cover Sheet with justification and citation to the authority relied upon.

6.
Proposer does not discriminate in its employment practices with regard to race, creed, age, religious affiliation, sex, disability, sexual orientation or national origin, nor has Proposer or will Proposer discriminate against a subcontractor in the awarding of a subcontract because the subcontractor is a minority, women or emerging small business enterprise certified under ORS 200.055.


7. 
Proposer has an operating policy supporting equal employment opportunity. If proposing firm has 50 or more people, Proposer also has a formal equal opportunity program. 

· Does Proposing firm have 50 or more employees?   FORMCHECKBOX 
 Yes,    FORMCHECKBOX 
 No.  


· Does Proposing firm have a formal equal employment opportunity program?  FORMCHECKBOX 
 Yes,  FORMCHECKBOX 
 No  



Agency is an equal-employment-opportunity employer and values diversity in its work force.  Agency requires its Contractors to have an operating policy as an equal employment opportunity employer.  Firms of 50 people or less do not need to have a formal equal employment opportunity program, but shall have an operating policy supporting equal employment opportunity.  Firms of 50 people or more shall also have a formal equal employment opportunity program.


8.
The Proposal submitted is in response to the specific language contained in the RFP, and Proposer has made no assumptions based upon either (a) verbal or written statements not contained in the RFP, or (b) any previously-issued RFP, if any.

9. 
Proposer, acting through its authorized representative, has read and understands the RFP  instructions, specifications, and terms and conditions contained within the RFP (including the sample contract) and all Addenda, if any.


10.
Proposer agrees to and shall comply with, all requirements, specifications and terms and conditions contained within the RFP (including the sample contract) and all Addenda, if any.

11.  
Proposer and Proposer’s employees and agents are not included on the list entitled “Specially Designated Nationals and Blocked Persons” maintained by the Office of Foreign Assets Control of the United States Department of the Treasury and currently found at http://www.treas.gov/offices/enforcement/ofac/sdn/t11sdn.pdf.

12.
All contents of the Proposal (including any other forms or documentation, if required under this RFP) and this Proposal Cover Sheet, are truthful and accurate and have been prepared independently from all other Proposers, and without collusion, fraud, or other dishonesty. Failure to provide information required by the RFP may ultimately result in rejection of the Proposal.

13.
The signatory of this Proposal Cover Sheet is a duly authorized representative of the Proposer, has been authorized by Proposer to make all representations, attestations, and certifications contained in the Proposal document and to execute this Proposal document on behalf of Proposer.

[Note: Any alterations or erasures to the proposal shall be initialed in ink by the undersigned authorized representative.]



Date 


Authorized Signature



(Print Name and Title)
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b) 

c) 

d) 
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Proposing Firm Name: ______________________________________________ ;
    RFP #: 25134   


RFP Title:  Full-Service A&E Price Agreements for ODOT and Local Agency Transportation Projects
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		Name of firm (only if sub):



		



		Role on potential project assignments:
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		Name of firm (only if sub):



		



		Role on potential project assignments:



		



		Years of experience in
proposed role:

		





		Name & Title:



		List Active Certification(s), Certification Number(s) and previous role(s) on relevant projects:






		Name of firm (only if sub):



		



		Role on potential project assignments:



		



		Years of experience in
proposed role:
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