Request for Services...Screen 1

How this site works.

You will be presented with 2 or 3 input screens and then a review screen. If you
spot an error on one of them, you may go back and correct it.

What you see on the second screen depends upon the choices you made on the
first screen.

Helpful hint.

Many fields in the data entry forms are required (marked with an * ). It will be
easiest—-and you won't risk getting "timed out” of this application—if you gather all
required data before entering it. For a printer-friendly list of required data, click here.

Be sure to contact your assigned computer technician for assistance with this
process and to arrange configuration of the PC prior to the effective date

Effective Date 12/18/13 * [mmiddivy)
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Request for Services...Screen 2

Basic user information:

Old Windows or MF
Login ID

User's "nickname"

User's OR. Driver's
License

User's Division/Section
User's Unit/District
Employee Status

Old Crew No.

New Crew No.

Work Phone

Bldg. Room No.
Office Address

City

For Windows users.

Provide name of server where user's network directory should be located
and what kind of special access is needed, if any:

* = Required
by K =
{if any)
{if any)
Technical Semvices -
FRoadway =

State (permanent) = *
2650 &

2650 =

{if known) _ODOT Directory

{if known)

Zip

Salem| \

Submit PE Reset

AN

Enter the name of the City where the
employee is located.
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The following section gathers basic "Who" data.

* = Required

When available, the requestor and approving manager information is automatically
filled in for you. If the information is unavailable, or the requestor, manager or data
owner is different than the one provided, you must manually enter the correct
information into these fields.

Contact's Name

if different from

requestor

Contact's
Phone

Requestor's
Name

Requestor's
Phone No.

Requestor's
Email Address

Requestor's
Login ID

Manager's
Name

Manager's
Email Address

Manager's
Login ID

Comments or

Special
Instructions

{person who can reach user)

Your Last Mame, Firs *

hhbhh55555 *{example: 555555 E555)

YourFirst. M.Last@odot. state.or.us =

{ example: jane.m.doe{@odot.state orus ) Help

YourlD =

Mgr Last, First {configured User's Manager)

MgrFirst.M. Last@odot_state or.us =

MgrlD
needed.)

*{c:all Computer Support at (503) 986-3800 for Login 1D if

Please =et up an ENGINEERING PERSCHMAL -
SERVER SHARE for using MicroStation.

[ Submit ] [ Reset]

Requester and Manager may be the
same manager.




