
CHAPTER 6 
 

FINAL DOCUMENTATION SUBMITTALS 
 

 
Section 37 of the Construction Manual outlines fully the documents required for final 
project documentation. The quantity documentation and quality documentation are 
padded separate and are submitted together to the Contract Services Group in Salem: 
 
• The test summary and supporting documentation – they can be bound together or 

separately.  If bound together, as in a small project, the test summary should be at 
the front of the supporting documentation.  On a larger project (multiple quality 
books) it definitely helps the reviewer if the test summary is bound separately from 
the supporting documentation.  Someone in the PM’s office should review the test 
summary for completeness before handing off to the RAS for review.  Missing 
documentation will be identified and resolved sooner, resulting in the project being 
accepted at an earlier date. 

 
• Price adjustments – quality and quantity adjustments, with supporting 

documentation, all need to be bound together in their own booklet.  They should be 
in numerical order, exactly how they appear in the quantity ledger.  (Remember to 
provide the raw data rolls for the smoothness bonus). 

 
• DRR – the Documentation Review Report has two functions.  First, it is used by the 

RAS for periodic reviews during the course of the project, to report to the PM office 
staff deficiencies found in the documentation.  These deficiencies are resolved by 
the PM and agreed to by the RAS.  Second, at the end of the project, it is used to 
recommend acceptance of the project documentation, and to list any exceptions 
(see below for further discussion of exceptions).  Both the PM and the RAS must 
sign the DRR.  If, for some reason, the PM and the RAS can’t agree to the 
acceptability of some portion of the documentation, then it should be noted as such 
and sent in with the rest of the semi-final documentation. 

 
• FMC – the Final Materials Certification summarizes the quality price adjustments 

on the project.  Bonus adjustments, price reductions for materials that didn’t meet 
the contract requirements, missing test adjustments, and contract change orders 
that took money back for materials that didn’t meet contract specifications all belong 
on the FMC.  Quantity lump sum adjustments, fuel escalation adjustments, and sign 
inspection charges are all examples of quantity price adjustments that do not get 
listed on the FMC.  The FMC must be signed by the PM and the RAS. 
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• Foreign Steel Summary – is required on federal projects only.  This relates to the 
“Buy America” program.  Under Buy America all iron and steel products are to be 
manufactured in the United States.  CMOs are filled out to document compliance 
with this requirement.  A small amount of foreign steel, depending on the contract 
size, is allowed on the contract, and will be shown on the CMO.   

 
Then all the foreign steel and its value are listed on the Foreign Steel Summary.  
Check the cover of the contract.  If under Class of Project it says “State Project”, 
then the Foreign Steel Summary is not required.  The Foreign Steel Summary is 
signed by the person who has prepared it this could be the QCCS or Project 
Inspector; the RAS will also sign. 

 
 
Exceptions  

 
An Exception is a quality or quantity item that is being accepted by the PM in a way 
that differs from standard procedures.  Exceptions are deficiencies that cannot be 
resolved in any other manner. A missing CMO is never an exception because it can be 
resolved by declaring the material foreign. 
 
One function for listing missing documentation as an Exception is to determine whether 
enough documentation exists to warrant federal participation.  The Federal Highway 
Administration is the source of funding for many of our projects.  The DRR certifies the 
completeness of the documentation, and thus the quality of the materials incorporated, 
to the FHA, and others.  If the documentation deficiencies are deemed serious enough, 
then whole bid items (or even projects) can become “non-participating”, resulting in the 
state of Oregon (or other owner) to have to pay the cost difference. 
 
It is very important when listing material as an Exception to show what the basis of 
acceptance for that material is.  The same, or similar, material from the same 
manufacturer may have been tested on another recent project.  Sometimes 
circumstances beyond anyone’s control may have prevented the necessary testing 
required.  Because each Exception is judged individually, on a case by case basis, all 
supporting documentation that helps support the acceptance of the material is relevant 
and should be included.  
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