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DATE: 
[insert date]
FROM: 
John Doe, Cultural Resources Specialist [indicate agency or company]


[insert "Historic Resources" or "Archaeological Resources" here]

SUBJECT: 
Section 106 Programmatic Agreement Memo [insert list B number]



[Section 106 Finding]



[insert project name]



[insert project TRS, Quad]



[insert project city and/or county] 


[insert key number]



[insert federal-aid number]



The Oregon Department of Transportation (ODOT) proposes to [insert project type] on [insert highway and MP] in [insert county] County, Oregon. [insert complete project description, including the scope of work, project limits and description and figure of the Area of Potential Effect]
John Doe, [indicate agency or company], Cultural Resources Specialist, reviewed State Historic Preservation Office (SHPO) documents to determine if any previous cultural resources studies had been completed or historic properties recorded in the vicinity of the project area. [insert previous site and survey information]. 
If a survey was conducted for the subject project, insert the following paragraph: John Doe, Cultural Resources Specialist, surveyed the project area on [insert date]. [insert project description of methodology].  This survey identified [insert number] cultural resources in addition to those previously documented at the SHPO that include SHPO # [insert appropriate site numbers] for [insert county]. The following resources within the project area have been previously determined eligible for the National Register or, based on our analysis, may be eligible: [list resources].
According to the Programmatic Agreement Regarding Implementing Section 106 of the National Historic Preservation Act for the Federal-Aid Highway Program in Oregon executed December 23, 2011, the proposed project does not require formal SHPO review on a project level, but will be reviewed by SHPO with the Programmatic Agreement's annual report. The [indicate ODOT or company] Cultural Resources staff, who meet the requirements of 36 CFR Part 61, Appendix A in the fields of history, architectural history, or archaeology reviewed the project using the standards set forth in Section 106 of the National Historic Preservation Act (16 USC 470f). 

ODOT's internal review of the findings resulted in the following determinations: [per use of the PA, discuss how the project would have no or minimal potential to cause effects to the following historic properties].
ODOT internally reviewed the proposed undertaking under Stipulation 5 List [associated number/s from /B list] of the Programmatic Agreement dated December 23, 2011. [insert name] is the lead Cultural Resources reviewer for this project. For further information, contact [insert him or her] at [insert phone number]. [include contact information for ODOT Cultural resources specialist]. 

For Archaeology PA, insert the following: John Doe, ODOT Cultural Resources Specialist, contacted [insert Tribal contact/s name, title and affiliation] and notified them of the intent and scope of this project.
______________________________________                                            __________

ODOT Qualified Cultural Resources Specialist



Date
Attachments:

[insert maps of area and APE (mandatory), insert photographs as required and, if applicable, insert historic resources study table with address, condition of resources, preliminary eligibility based on research and physical evidence, image of resources]
Copies to:

[indicate recipients: FHWA Operations Engineer, project file, SHPO Tracking File and appropriate ODOT staff and Tribal representatives (if required)]

References Cited:

Department of Transportation


Highway Division/Technical Services


Geo-Environmental Section, MS#6


4040 Fairview Industrial Dr SE


Salem, OR 97302


Main Line:  503-986-3252


Fax: 503-986-3249
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