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The following tasks must be completed by professional staff archaeologists who meet the Secretary of the 
Interior's professional standards for Archaeology (36 CFR 61, Appendix A) and who have been “qualified” 
through the ODOT Cultural Resources Consultant Qualification Training Program. 
 
Task 1.0    Literature Review/Field Reconnaissance/Baseline Report 
Note: The purpose of this task is for the Consultant to conduct archival and background research in 
combination with field reconnaissance to determine the presence or absence of high probability landforms 
or archaeological sites within the Area of Potential Effect (APE) and to make recommendations for further 
archaeological review. 
 
Consultant shall conduct a Literature Review/Field Reconnaissance/Baseline Report Baselines are required 
for all Local Government Projects.  
 
Consultant shall conduct a Field Reconnaissance of the APE, and include a description of the APE, detailed 
historic context and ethno-historic information, methodology, recommendations for future work, detailed 
bibliography, maps, and photos. Consultant shall provide the Agency Archaeologist with a minimum of five 
days advance notice prior to Field Reconnaissance. 
 
Consultant shall conduct a Literature Review for the APE.  
 
Consultant shall examine the following data bases and/or documents;  

• the State Historic Preservation Office (SHPO) database in Salem, OR;  
• appropriate Tribal Historic Preservation Office (THPO) database if APE is within a recognized 

reservation boundary; 
• General Land Office (GLO) maps;  
• Sanborn Fire Insurance Maps;  
• other records archives (i.e. historical societies; tribal archives) for known/potential prehistoric and 

historic archaeological resources within a one mile radius of the APE. 
 
Field Reconnaissance must include a pedestrian survey. Consultant shall conduct pedestrian surveys within 
the APE and must include areas where ground will be disturbed by project construction including temporary 
access roads, as well as staging areas, material sources, disposal sites, detours, etc. 

 
Pedestrian survey methods must be consistent with the latest updated SHPO guidelines. The recommended 
maximum spacing of transects will be 20 meters apart and may vary depending on terrain features and/or 
ground visibility. Consultant shall determine transect spacing based on professional judgment to ensure that 
all probable site locations are discovered.  All cultural resources observable on the surface and in exposed 
subsurface profiles must be identified and recorded. Field Reconnaissance must enable Consultant to 
identify areas of high and low probability for archaeological resources and to determine the appropriate 
level of survey or subsurface exploratory probing. 
 
Consultant shall prepare a Baseline Report that must contain the following: 

• A purpose statement and full project description including: 
1. ODOT Key Number and Federal Aid Number. 

http://www.nps.gov/history/local-law/arch_stnds_9.htm
http://www.oregon.gov/ODOT/HWY/GEOENVIRONMENTAL/pages/cultural_resources.aspx%20-%20%E2%80%8BCultural_Resources_Consultant_Qualification_Program
http://www.oregon.gov/oprd/HCD/ARCH/docs/Master_Final_FieldGuidelines_June2015.pdf
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2. Location and legal description.  
3. General environmental description.  
4. Historic context.  
5. Proposed construction activities. 
6. Defined APE and APE map. 
7. Total acreage of impact. 

• Results of SHPO/THPO database search including: 
1. Brief summary of previous archaeological research completed within one mile of APE. 
2. Brief summary of recorded archaeological features within one mile of APE. 

• Results of GLO and Sanborn map review including: 
1. Brief summary of features (trails, buildings, etc.) depicted on maps and within APE.   

• Description of pedestrian survey methods including date of survey, types of transects used, 
and names and duties of personnel conducting the survey. 

• Findings of pedestrian survey including ground conditions (percent visibility) and difficulties 
encountered, if any. 

• Identification of areas of high and low probability for archaeological resources within APE. 
• Recommendations for appropriate level of additional survey and/or subsurface exploratory 

probing, if any.   
• List of references cited. 
• Location map at 1:24,000 scale; aerial image (Google map acceptable) showing APE; and 

representative digital images of current conditions within APE. 
 
Deliverables; (Electronic and Hard Copy):  
 
Consultant shall provide: 

• Draft Baseline Report (in WORD format) to Agency by [DATE] or within ## days from Notice to 
Proceed (NTP).  

• Final Baseline Report (in WORD and pdf format) to Agency within 10 days of receipt of Agency 
comments on Draft report.    

 
Task 2.0    Cultural Resources Planning Study 
Consultant shall, under direction of Agency, conduct a cultural resources planning study of defined study 
areas, or Area of Potential Effect (APE), to support regional project development efforts (i.e. Transportation 
Systems Plans).  
 
The Study must take into account current archaeological site distribution, traditional cultural properties, and 
other cultural resources, and may incorporate elements of a predictive model. Planning study requirements 
will be determined on a case-by-case basis by Agency and Consultant, and possibly with State Historic 
Preservation Office (SHPO) and Tribal input. Consultant shall provide draft and final documentation 
including; 

• a project narrative,  
• maps (with possible GIS component),  
• analysis of site data,  
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• recommendations  
 
Deliverables: (Electronic and Hard Copy) 
 
Consultant shall provide;  

• Draft Baseline Report (in WORD format) to Agency by [DATE] or within ## days from Notice to 
Proceed (NTP).  

• Final Baseline Report (in WORD and pdf format) to Agency within 10 days of receipt of Agency 
comments on Draft report.    

 
Task 3.0    Phase I Archaeological Investigation with Technical Report 
Note: The purpose of this task is for Consultant to establish the presence or absence of archaeological sites 
in, or eligible for the National Register of Historic Places (NRHP), which may be in the Area of Potential 
Effect (APE) for the project. Investigations under this task must comply with Guidelines for Conducting 
Field Archaeology in Oregon, The Phase I investigation must comply with the latest updated SHPO 
guidelines and the latest updated SHPO guidelines for Reporting on Archaeological Investigations. These 
investigations must include pedestrian survey and/or subsurface exploratory probing. Subsurface probing 
must be conducted in areas where ground visibility is low and in areas of high probability for 
archaeological resources, unless documented proof of previous fill is available i.e. as-
builts/geomorphological work.   
 

3.1 Literature Review 
Consultant shall conduct record searches and literature review for the APE provided by Agency and 
a one mile radius, prior to any fieldwork. Consultant shall, at a minimum, examine the following 
databases and documents:  

• the SHPO database in Salem, OR;  
• appropriate Tribal Historic Preservation Office (THPO database if APE is within a 

recognized reservation boundary; 
• General Land Office maps;  
• historic topographic maps;  
• Sanborn Fire Insurance Maps;  
• other records archives (i.e. historical societies; tribal archives) for known/potential 

prehistoric and historic archaeological resources within a one mile radius of the APE. 
 

3.2 Pedestrian Surveys 
Consultant shall conduct pedestrian field surveys within the APE and must include areas where 
ground will be disturbed by project construction including temporary access roads, as well as  
staging areas, material sources, disposal sites, detours, etc. Consultant shall provide the Agency 
Archaeologist with a minimum of five days advance notice prior to conducting a pedestrian survey. 
Pedestrian survey methods must be consistent with the latest updated SHPO guidelines. The 
recommended maximum spacing of transects will be 20 meters apart and no more than 30 meters 
apart; and may be as close as 10 meters apart vary depending on terrain features and/or ground 
visibility. Consultant shall determine transect spacing based on professional judgment to ensure that 

http://www.oregon.gov/oprd/HCD/ARCH/docs/Master_Final_FieldGuidelines_January2016.pdf
http://www.oregon.gov/oprd/HCD/ARCH/docs/Master_Final_FieldGuidelines_January2016.pdf
http://www.oregon.gov/oprd/HCD/ARCH/docs/Master_Final_FieldGuidelines_January2016.pdf
http://www.oregon.gov/oprd/HCD/ARCH/docs/Master_Final_FieldGuidelines_June2015.pdf
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all probable sites are discovered.  All cultural resources observable on the surface and in exposed 
subsurface profiles during the inventory must be identified and recorded. 
 
3.3 Subsurface Exploratory Probing.  
Consultant shall obtain all required excavation permits and conduct subsurface exploratory probing 
in the APE. Copies of the draft excavation permits must be provided to the Agency Archaeologist 
prior to submittal to SHPO.  Consultant shall provide the Agency Archaeologist with a minimum of 
five days advance notice of exploratory probing. Subsurface Exploratory Probing field methodology 
must be consistent with the latest updated SHPO guidelines. 
 
Probing must be based on an established research design.  Probes must be at least 30cm in diameter 
and dug to sterile (at least two levels void of cultural material) or to 50cm and two sterile levels 
where possible, or as appropriate based on varying field conditions. Materials must be screened with 
a 1/8-inch mesh screen (1/4-inch as needed, see SHPO guidelines).  
 
Auguring may be used, to establish soil stratigraphy or depth of archeological deposits and may be 
incorporated into the research design, if approved by Agency Archaeologist. Materials must be 
screened with a 1/8-inch mesh screen.  
 
3.4 Phase I Archaeological Investigation Report. 
The report must include: 

• A purpose statement and full project description including: 
1. ODOT Key Number and Federal Aid Number. 
2. Location and legal description.  
3. General environmental description.  
4. Historic context.  
5. Proposed construction activities. 
6. Defined APE and APE map. 
7. Total acreage of impact. 
8. Anticipated direct, indirect and cumulative impacts. 

• Results of SHPO/THPO data base searches including: 
1. Brief summary of previous archaeological research completed within one mile of APE. 
2. Brief summary of recorded archaeological features within one mile of APE. 

• Results of GLO and Sanborn map review including: 
1. Brief summary of features (trails, buildings, etc.) depicted on maps and within APE.   

• Discussion of ethno-historic information and historic context of APE and surrounding 
environment. 

• Description of pedestrian survey methods including date(s) of survey, types of transects used, 
and names and duties of personnel conducting the survey. 

• Results of pedestrian survey including ground conditions (percent visibility) and difficulties 
encountered, if any; descriptions of any archaeological artifacts encountered and other 
pertinent information.  

http://www.oregon.gov/oprd/HCD/ARCH/docs/Master_Final_FieldGuidelines_June2015.pdf
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• Description of subsurface exploratory probing methodology including date(s) of probing, and 
names and duties of personnel completing probes. 

• Results of subsurface exploratory probing, including descriptions of soil conditions and any 
archaeological artifacts encountered and other pertinent information.  Negative findings must 
be reported also. 

• Summary of Tribal consultation(s), to be provided by Agency. 
• A summary with recommendations that must include a discussion of the site(s) identified and 

whether or not they meet National Register of Historic Places (NRHP) criteria and maintain 
integrity. 

• List of references cited. 
• Location map at 1:24,000 scale; aerial image (Google map acceptable) showing APE; and 

representative digital images of current conditions within APE. 
• Site forms and isolate forms (hard copies) for newly discovered archaeological sites and 

isolates. Consultant shall also complete the SHPO Online Site Form. 
• Site update forms for previously identified archaeological sites. 
• A modified Determination of Eligibility (DOE), a maximum of 2-3 pages long, must be 

included in the Appendix for historic sites with no subsurface component. This Appendix 
must include a short discussion on Boundaries (vertical and horizontal), Integrity as well as 
Statement of Significance and discussion of the NRHP Criteria   Consultant shall provide 
enough information to write a detailed DOE. 

• Maps, photos and an artifact catalogue.  
 
Note; Establishing eligibility without testing for prehistoric sites may be difficult; however, this 
is possible with historic sites if sufficient historic documentation is provided. Please refer to 
SHPO guidelines.  

 
Consultant shall provide final Phase I Technical Report and site forms in PDF format; digital images 
of each photo and illustration; raw GPS files (*ssf and *.cor), and edited GIS files (*shp, *.shx, and 
*.dbf).   

 
Deliverables; (Electronic and Hard Copy) 
 
Consultant shall provide;   

• Draft Phase I Technical Report (in WORD format), with site forms and/or isolate forms, 
one hard copy due xxxx. 

• Final Phase I Technical Report (in pdf format), with site forms, 2 hard copies (with 
electronic files), due 10 days after receipt of Agency comments on draft. 

 
Task 4.0 Phase II Archaeological FIELD Investigation 
Note: If cultural sites have been identified during the Phase I study, Phase II investigation may be required. 
Phase II investigations must be used to establish National Register of Historic Places (NRHP) eligibility, 
which includes establishing vertical and horizontal site boundaries. Investigations under this task must 
comply with the latest updated SHPO guidelines for conducting field archaeology in Oregon and 

http://www.oregon.gov/ODOT/HWY/GEOENVIRONMENTAL/docs/cultural_resources/archaeology/DOE_Consultant_Guidelines.pdf
http://www.oregon.gov/oprd/HCD/ARCH/docs/Master_Final_FieldGuidelines_January2016.pdf
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the latest updated SHPO guidelines for Reporting on Archaeological Investigations 
 
Consultant shall: 

• Review information from the Phase I investigations. 
• Develop a draft investigation plan showing: 

o APE 
o Areas of previous disturbance; 
o Previously recorded site(s); 
o Areas where cultural materials were discovered (Phase I investigation); 
o Probable boundary of new sites; 
o Proposed locations of each Shovel Test Unit (STU), Excavation Unit (EU) or other 

subsurface investigation; 
o Proposed locations of remote sensing;  
o Location of additional transects; and 
o A comprehensive research design  

 
Consultant shall submit the draft investigation plan to Agency Archaeologist for approval before starting 
fieldwork. 
 
Consultant shall obtain all required permits (i.e. SHPO) for subsurface investigations and submit draft 
copies to the Agency Archaeologist for review. Consultant shall provide the Agency Archaeologist with a 
minimum of five days advance notice prior to Phase II testing.  Consultant shall conduct subsurface 
investigations within the APE. 
 
Subsurface Investigation 
Consultant shall conduct an intensive inventory and subsurface testing program to identify site boundaries 
and assess site significance.  STUs must be based on the approved investigation plan. 
 
At a minimum, the subsurface testing program must include STUs excavated at 10-meter intervals, or less as 
appropriate, across identified archaeological sites to help determine the presence or absence of subsurface 
cultural materials, as well as to help define site boundaries. 
 
STUs must measure 50x50cm square and must be excavated to a minimum of 50cm in depth and/or two 
levels below sterile where possible.  Larger or deeper STUs composed of abutting 50x50 cm units may be 
required and must be indentified in the investigation plan. STUs must be excavated in arbitrary 10-cm levels 
and all sediments screened through 1/8-inch mesh hardware cloth.  Special studies, such as obsidian 
sourcing and hydration analyses, can be conducted as part of the preliminary evaluation effort, only if 
previously agreed to with the Agency Archaeologist. Collected materials must be curated at the State 
Museum of Anthropology, University of Oregon upon conclusion of laboratory analyses, unless other 
arrangements have been made and agreed to by SHPO. Consultant shall coordinate with the Agency 
Archaeologist prior to shipment of artifacts. 
 
In addition, Consultant may be asked to identify/fence all No Work Zones with orange plastic mesh fencing 
or lath and flagging, as shown prior to construction. 

http://www.oregon.gov/oprd/HCD/ARCH/docs/Master_Final_FieldGuidelines_January2016.pdf
http://www.oregon.gov/oprd/HCD/ARCH/docs/RESEARCH%20DESIGN.pdf
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Consultant shall map the archaeological site using GPS equipment, with reference to existing benchmarks or 
existing bridges for survey control. Consultant shall provide a technical report summarizing all identified 
archaeological materials and results of the record search and field studies. If significant cultural materials 
are recorded, recommendations for mitigation must be provided in the Report. 
 
The Phase II Technical Report must include: 

● A purpose statement and full project description, including APE map, anticipated direct, indirect and 
cumulative impacts, location and total acreage, map reference, legal description, general 
environmental description, and the historic context by which sites shall be evaluated. 

• Background information, including ethno-historic information and previous archaeological studies. 
• A summary of previous archaeological research in the general area. 
• Description of soils encountered, along with description of all features. 
• Inventory and general analysis of artifacts. 
• GPS datum(s). 
• A thorough description of the field methods used, including types of transects used, difficulties 

encountered during the project, and other pertinent information. 
• A section on field methodology with maps showing placement of STUs.  
• A section on findings, artifact descriptions, recommendations and a summary includes a discussion 

of the site(s) tested and whether or not it/they meet(s) the NRHP criteria and maintains integrity, and 
recommendations. 

• A modified DOE, not to exceed three pages, must be included in the Appendix, for each site when 
attempting to establish eligibility. The DOE must include a short discussion on the Statement of 
Significance, as well as a discussion on Integrity, and discussion of each the NRHP Criteria. 

• Additional maps, photos, and an artifact catalogue should be provided. 
• Site forms and isolate forms for newly discovered archaeological sites and isolates and site update 

forms for previously recorded sites. Consultant shall also complete the SHPO Online Site Form.  
• Names and duties of personnel conducting the inventory and dates of fieldwork. 

 
Consultant shall provide the final report and site forms in *.pdf format, digital images of each photo and 
illustration, raw GPS files (*ssf and *.cor), and edited GIS files (*shp, *.shx, and *.dbf).   
 
Deliverables: (Electronic and Hard Copy):  
 
Consultant shall provide (in WORD Format): 

• Draft investigation plan, one hard copy, due ##. 
• Final investigation plan, one hard copy, due ##. 
• Subsurface investigation permits (i.e. SHPO), one hard copy, due before fieldwork starts. 
• Draft Phase II Technical Report, one hard copy, due ##. 
• Final Phase II Technical Report, 6 hard copies (with electronic files), due 10 days after receipt of 

Agency comments on draft report.  
 
 

http://www.oregon.gov/ODOT/HWY/GEOENVIRONMENTAL/docs/cultural_resources/archaeology/DOE_Consultant_Guidelines.pdf
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Task 5.0    Determinations of Eligibility (DOE) 
Note: Development of a formal DOE to determine if an archaeological site is eligible for the National 
Register of Historic Places (NRHP) may be requested instead of the short form DOE under Task 3. DOE 
forms are available on SHPO’s Webpage. 
 
Consultant shall provide a draft and final DOE to determine if an archaeological site is eligible for the 
NRHP. Consultant shall follow guidelines and examples provided by Agency and those found on the 
Advisory Council’s website. The DOE must follow the appropriate research levels established in the 
Bulletin, also available on the Advisory Council‘s website. 
 
Note: The Agency Archaeologist is responsible for drafting Findings of Effect documents to SHPO and for 
obtaining necessary clearance documents from SHPO. Agency Archaeologist is also be responsible for 
submitting DOEs to SHPO and Tribes. 
 
Deliverables; (Electronic and Hard Copy): 
 
Consultant shall provide (in WORD format);   

• Draft DOE for Agency within ## days 
• Final DOE for Agency within ## days 

 
Task 6.0    Monitoring & Construction related Activities 
Construction Contractor, ODOT Inspector, ODOT Regional Environmental Coordinator and Agency 
Archaeologist will discuss location of archaeological sites and high probability areas, prior to construction.  
Consultant or ODOT shall fence all No Work Zones with orange plastic mesh fencing or lath and flagging, 
as shown.  Consultant shall provide draft and final Monitoring Reports documenting activities and 
discoveries.  
 
Note: Agency Archaeologist shall be responsible for all Tribal coordination. 
 
Consultant cultural monitor must: 
 

• Review cultural reports prepared for project. 
• Attend pre-construction meeting at request of Agency Archaeologist. 
• Maintain daily log of findings. 
• Submit Monitoring report (in WORD and PDF formats) with the following, if no cultural materials 

are found: 
o Project Description. 
o Map of Area of Potential Effect (APE). 
o Dates of monitoring. 
o General observations with statement of probably of future inadvertent discoveries within 

APE. 
 

http://www.oregon.gov/oprd/HCD/ARCH/Pages/arch_pubsandlinks.aspx
http://www.achp.gov/nrcriteria.html
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If cultural materials or human remains are discovered during monitoring notify Engineer immediately and 
comply with Section 00290.51 (a) and (b) of ODOT Standard Specifications for Construction.  Contact 
Agency Archaeologist to determine additional archaeological investigation requirements. 
 

• Conduct required literature review, which must include a review of all applicable archaeological 
survey/testing reports for comparable information and checking the SHPO database and any other 
facilities or necessary documentation. 

 
If no archaeological resources are identified, then the Monitoring Report must include information regarding 
dates on site and general observations. If archaeological resources are identified, the Monitoring Report 
must include the following background information;  

• ethno-historic information,  
• previous archaeological studies,  
• a section on field methodology with maps showing placement of shovel probes and test units,  
• a section on findings,  
• artifact descriptions,  
• recommendations and summary including a discussion on the site tested and whether or not it meets 

NRHP criteria and maintains integrity. (Consultant shall provide enough information to write a 
detailed DOE.)  

 
The Monitoring Report must contain maps, photos, an artifact catalogue, site forms, and isolate forms for 
newly discovered archaeological sites and isolates, or site update forms for previously recorded 
archaeological sites. 
 
Note: The Agency Archaeologist will be responsible for drafting necessary letters to SHPO and for 
obtaining necessary clearance documents from SHPO.  
 
Deliverables; (Electronic and Hard Copy) 
 
Consultant shall provide;  

• Draft Monitoring Report (in WORD format) within 30 days of completion of fieldwork 
• Final Monitoring Report (in .pdf format) within 10 days of receiving comments from Agency 

 
Task 7.0    Damage Assessments 
Consultant shall provide Damage Assessments. The Damage Assessment must document the field 
methodologies employed as well as findings and recommendations for additional work, if required, or 
mitigation.  
 
Note: Agency Archaeologist shall be responsible for all Tribal coordination. 
 
Consultant shall: 

http://www.oregon.gov/ODOT/HWY/SPECS/docs/08book/08_00200.pdf
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• Conduct literature review, which must include a review of all applicable archaeological survey and 
testing reports for comparable information and checking the SHPO database and any other facilities 
or necessary documentation. 

 
Consultant shall conduct a field evaluation and contact Agency Archaeologist to discuss current damage, 
recommendations for further evaluation, methodologies, and suggestions for future site protection.   
 
Note: This communication is critical because it will involve Tribal negotiations and SHPO coordination 
which must be coordinated through the Agency Archaeologist. 
 
The Damage Assessment must include a thorough site description, with detailed description of damage, 
explanation of field methodologies to assess damage and site eligibility, and a map of the APE.  
 
If eligible archaeological resources are identified, the Damage Assessment must include the following 
background information; 

• ethno-historic information,  
• previous archaeological studies,  
• a section on field methodology with maps showing placement of shovel probes and test units,  
• a section on findings,  
• artifact descriptions,  
• recommendations and summary including  a discussion on the site tested and whether or not it meets 

NRHP criteria and maintains integrity. (Consultant shall provide enough information to write a 
detailed DOE.)  

 
The Damage Assessment must contain maps, photos, an artifact catalogue, site forms, and isolate forms for 
damaged archaeological sites.  
 
Note: The Agency Archaeologist shall be responsible for SHPO and Tribal Coordination, and for obtaining 
necessary clearance documents from SHPO.  
 
Deliverables; (Electronic and Hard Copy) 
 
Consultant shall provide;  

• Outline of proposed Field Methods, in advance of the conducting assessment, as well as copies of 
Oregon Archaeological Excavation Permits.  

• Draft Damage Assessment (in WORD format) within 30 days of completion of fieldwork 
• Final Damage Assessment (in pdf format) within 10 days of receiving comments from Agency 

 
 
 
 
 


