     
	


Subject: 
UTILITY DELAY CLAIM RECOVERY

      Section

      Highway
      County

Key #     
Dear Mr./Ms. Addressee
The Oregon Department of Transportation (ODOT) has concluded a review and assessment of claim documentation involving the subject project.  The findings from this review indicate that your Utility Company was named as a responsible utility causing delay to the project’s contractor.  The amount of damage to ODOT due to delays caused by your company has been assessed in the amount of $     .

Background:       
ODOT seeks recovery pursuant to Oregon Administrative Rule 734-55-045(6).  ODOT’s Financial Services Section is preparing a bill for the amount shown above and remittance must be submitted within 30 days from the invoice date.

If you wish to meet with me regarding this matter please schedule an appointment as soon as possible to bring this issue to closure.  All claim materials will be open for your inspection.  Please call me at       if you have questions.

Sincerely,
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