Date:


To:
Heather Howe


State Utility Liaison 
From:

RE:
Utility Billing Approval

(Project Name)


Key: (ODOT Key Number)

Utility EA: (example: U0000016-000)
Enclosed is an invoice from (Utility Company Name) in the (revised) amount of:
$ XX,XXX.XX
Previous Billings:





$ XX,XXX.XX
Total to Date:






$ XX,XXX.XX
Funding Authorization for (Utility Company Name):
$ XX,XXX.XX

(Provide explanation, in this space, if the total bill exceeds the amount authorized by 10%. The utility must provide a written explanation for the additional costs.)
This work was accomplished under a (Lump Sum; Actual Cost) agreement.

This is a (final bill; progressive Bill No. ##).

RECOMMENDATION FOR PAYMENT
Based upon my review of the billing, I certify that the costs reflect actual expenditures to date and the work performed and materials incorporated into the project substantially conform to the agreement, contract plans, and estimate.  Payment is recommended and requested.
Reviewed and recommended for payment by:
By:___________________________________________

_____________________


Agency Representative





Date:

By:____________________________________________

_____________________


State Representative





Date:

Billing Approval Memo

Revision Date: March 2009

