[image: ]How to prepare your final drive (FD) assessment for approval 

The FD assessment must be approved by ODOT-TSD prior to implementation. 

Your submission must include four pieces: 
1. the FD lesson plan,
2. the FD route & activities (Routes & Activities Template.docx),
3. the FD assessment (FD Assess.docx), and
4. the Assessment narrative evaluation (Assess Nar Eval.docx).

Since route lesson plans and drive route & activities plans are already a part of the current expectation for approved curriculum, these should be trouble-free.  There are two additional tools provided to help you complete the other two forms: the FD Tool Box of Bullet Points.docx and FD Test Maneuvers.docx. 

Following are instructions for completing both the FD assessment and the assessment narrative evaluation:

Final Drive (FD) Assessment
The format of the FD assessment sheet must be the same for all providers. Your completed final assessment sheet will look much like the “FD Assess SAMPLE”. You can use the sample as your template, keeping the header as it is, or there is a blank template (FD Assess Template) for your use. 

If you use the SAMPLE, you may replace the body of the FD assessment sample with scoring boxes that fit your route. Select scoring boxes from the menu, “FD Tool Box of Bullet Points”.  

Each final assessment route must include a certain type and number of maneuvers. See “FD Test Maneuvers” for the list and descriptions of each of the required maneuvers. 

Points to Remember:
· The FD Assessment Sample shows a total of 130 points, but it’s ok to assign fewer total points to your assessment.
· Try to keep your drive assessment to one page if possible.
· Keep the page free from too many commands and visual distractions so that an instructor can quickly glance and connect with required information at the moment of need.
· If your assessment has too few points, this places greater weight on each maneuver.

FD Assessment Narrative Evaluation
The “FD Assess Nar Eval” identifies where each of the required maneuvers appears in your route.  Complete all unshaded areas of the worksheet.  The shaded areas are for our use only.

For each of the required maneuvers, you must reference the location in your final route.  For example, after “Turn-Left (1)”, you may write “Knox @ Main” in the Reference column. 

Here are a few tips for completing the worksheet, by maneuver type:
· For Left and Right turns and for Intersections, name both streets as in the example above;
· For Intersection Controlled and Uncontrolled, also name the type of control;
· For Speed Zone, name the speed; and
· For Lane Configuration, describe the configuration.



[image: ]Submission

1. All submissions must be in Word for editing purposes.  Pdfs or other scans will not be accepted.

2. The edited form you receive back from us is the form that needs to be returned.  Do not go back to the original form to make the requested edits/changes.  (There is no way to keep all of the edits between the school and ODOT-TSD without responding to our edited version directly.)

3. Edited form titles begin with “draft –… ” and then the original file name.  Example:   “draft – South Salem Final Drive Route.doc.”

4. If we have too many edits, we will rename your document “draft 2 -… ” Please do not rename documents once this process starts.

5. Finalized forms end with “FINAL” in caps.  Example: “South Salem Final Drive Route FINAL.doc”

When you are satisfied with the FD Assessment and the Assessment Narrative Evaluation, submit all four forms to ODOTDEMail@odot.state.or.us for review. This must be done for each route being considered.  You may not use the route before approval has been granted from ODOT-TSD. 

If you later make a change to your route, you must re-submit a new FD Assessment and corresponding Assessment Narrative Evaluation.  There is an exception for temporary route changes due to “brief” construction detours, etc.  If the change lasts longer than a month, you need to notify this office and receive instructions on what to do next.
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Confirmation of Approval

You will receive a Statement of Compliance for each final drive route that is approved.  Even though the Statement of Compliance shows “Coordinator” in the authorized person slot, a statement may be sent to the author of the routes in certain cases.  We need to be confident that only the routes that are submitted and approved are being used at school locations.



The Following is a list of the files as they appear on the state website…
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