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Sample EPOC/Alternate EPOC Appointment Order

UNIT LETTERHEAD

CDR (200)









(Date)

MEMORANDUM FOR ______________________________ (individual), ___-__-____ (SSN),



 ________________________________________ (unit and address)

SUBJECT:  Appointment as Environmental Point of Contact (EPOC) for __________________










   (unit/Facility)

You are appointed to the additional duty as indicated below:

APPOINTED AS:  Environmental Point of Contact (EPOC) for _________________________










         (unit/facility)

AUTHORITY:  Paragraph 1-32, AR 200-1; Paragraph 1-9, ORARNGR 200-1; Paragraph 1-4, ORARNG Pam 200-1.

PURPOSE:  To perform as advisor to, and the direct representative of, the commander in dealing with environmental compliance issues. 

PERIOD:  Until officially relieved or released from appointment.

EFFECTIVE DATE:  ______________

SPECIAL INSTRUCTIONS:  As  a point of contact for environmental matters affecting the operation and functioning of this unit/facility, you are required to become familiar with, and maintain current knowledge of, requirements contained in the above authority and related materials.  You will attend required training on environmental compliance.  You will inform the undersigned of any problems that arise and/or requirements that cannot be met as soon as possible after discovery.








Commander’s Signature Block

DISTRIBUTION:

1 – Individual

2 – Higher Headquarters

3 – AGI-ENV

4 – Unit File

5 – Individual MPRJ
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