FY2016 State Homeland Security Program
Application Checklist

Order of Documents for Submission:

Overall Package 
1. Submitting Jurisdiction “Combined Coversheet”

Each Project 
1. Sub-Applicant Cover Sheets for each agency
1. Project Planning Worksheet
1. Detailed line item budget for each agency requesting direct funding for each project worksheet 
1. EHP Screening Memos
1. Completed NIMS Compliance Forms for each sub-applicant agency
1. Support Letters for Regional Projects 
1. Appendices (If Applicable)


Cover Sheets 
Combined Coversheet (See page 6 of application instructions)
☐	Total Federal Funds requested 
☐	Amount Dedicated to Law Enforcement
☐	Project Totals
☐	Sub-Applicant Information

Sub-Applicant Cover Sheet (See page 7 of application instructions)
☐ Federal Tax ID Number
☐ DUNS Number
☐ SAM registration/ CAGE Number
☐ Tracking and Monitoring System

Project Planning Worksheet (See pages 7-10 of application instructions)
☐ Question 1: County or Tribe Name
☐ Question 2: Project Name
☐ Question 3: Funding Requested
☐ Question 4: Regional Project
☐ Question 5: List Regional Partners
☐ Question 6: State Investment Justification
☐ Question 7: Project Phase description
☐ Question 8: Project Description
☐ Question 9: Project Outputs
☐ Question 10: Project Outcomes
☐ Question 11: State Strategy
☐ Question 12: Proposed Funding by Solution Area
☐ Question 13: Core Capabilities
☐ Question 14: Milestones
☐ Question 15: Sustainment


Project budget (See page 10 of application instructions)

Equipment
☐ IJ selected
☐ Core Capability Selected
☐ Equipment Category Selected
☐ Item Name Provided
☐ AEL Reference Number Provided
☐ Quantity Identified
☐ Unit Cost Identified
☐ Total Cost Identified
☐ Agency Equipment is for Identified
☐ Discipline Receiving the Equipment Selected

Planning
☐ IJ selected 
☐ Core Capability Selected
☐ Planning/Description of Expense Provided
☐ Total Cost Identified
☐ Agency Equipment is for Identified
☐ Discipline Receiving the Equipment Selected

Training
☐ IJ selected
☐ Core Capability Selected
☐ Training Course Name Provided
☐ Item/Expense Provided
☐ Number Trained Provided
☐ Total Cost Identified
☐ Agency Equipment is for Identified
☐ Discipline Receiving the Equipment Selected

Exercise
☐ IJ selected
☐ Core Capability Selected
☐ Exercise/Description of Activities Provided
☐ Total Cost Identified
☐ Agency Equipment is for Identified
☐ Discipline Receiving the Equipment Selected


Environmental and Historic Preservation Screening Form (No less than one screening memo for every project.) (See page 11 of application instructions)

Part A: Project Information 
☐ Fiscal Year
☐ Project Title
☐ Sub Grantee
☐ Sub Grantee POC
☐ Mailing Address
☐ Email

Part B: Project Type
☐ Selected all areas that apply
☐ Address all corresponding sections
☐ Provide a complete project description (Question just before part C)


NIMS Compliance Form (See page 11 of application instructions)
☐ Must be able to select every box by satisfying all NIMS requirements


Support Letters for Regional Projects (See page 12 of application instructions)
☐ All regional projects must have support letters from benefiting jurisdictions


Appendices (See page 12 of application instructions)
☐ Material supporting project
