WORKSHEET B4: Functions Broken Down by Tiers
	Tier
	Division/Area
	Function
	Description

	
Tier 1: 0-12 Hours
	Tier 1 functions are the agency’s essential/essential functions that must reach operational status no later than 12 hours after COOP Activation

	1.1
	[bookmark: Text3][bookmark: _GoBack]     
	     
	     

	1.2
	     
	     
	     

	1.3
	     
	     
	     

	
Tier 2: 13 Hours to One Week
	Tier 2 functions are those that must reach operational status within 13 hours to one week and be able to sustain operations for a minimum of 30 days. These functions may be dependent on the operational status of Tier 1 functions

	2.1
	     
	     
	     

	2.2
	     
	     
	     

	2.3
	     
	     
	     

	
Tier 3: One to Two Weeks
	Tier 3 functions are important business functions that are nonetheless not needed until a full week following a disruption of service. Tier 3 functions may be dependent on the status of Tier 1 and 2 functions

	3.1
	     
	     
	     

	3.2
	     
	     
	     

	3.3
	     
	     
	     

	
Tier 4: Two Weeks to 30 Days
	Tier 4 functions represent those functions that MAY be postponed until  all functions in Tiers 1,2 and 3 are fully operational

	4.1
	     
	     
	     

	4.2
	     
	     
	     

	4.3
	     
	     
	     

	
Tier 5: 30+ Days
	Tier 5 functions are those that can reasonably be suspended for 30 or more days, and may not be required to be performed for the duration of the emergency

	5.1
	     
	     
	     

	5.2
	     
	     
	     

	5.3
	     
	     
	     




