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Request for Release of Funds
(for applications received after July 1, 2014)

[bookmark: Text1][bookmark: _GoBack][bookmark: Text5]Project Name:       	Project #:       
Grantee Name:         

· Invoices may not be dated prior to the project start date or after the Grant Agreement completion date.
· Small Grants are limited to two payment requests. 

1. First Payment Request: Submit the Land Use, Secured Match (if not already submitted with the application), and permits or other forms, as required. The first request may be either a 120-day advance of up to 60% of the Small Grant award, or a reimbursement of expenses to date upon presentation of receipts/invoices ($250 and over) (with a 10% holdback until project completion). If the payment is an advance, receipts/invoices and an expense tracking spreadsheet for the full advance amount are due to OWEB within 120 days of the date the check is issued. 

1. Final Payment Request: Receipts/invoices ($250 and over) and an expense tracking spreadsheet must be attached along with the Project Completion Report including color photos with captions, an Actual Match form and a Restoration Reporting Form (OWRI) with map (OWRI/Map be submitted online). 

In accordance with the terms of the Grant Agreement, I request funds as follows:

**Double click in the table to get into it.  Single Click outside the table to get out of it.


A budget amendment is required ONLY when requesting funds for a budget category not listed in the Grant Agreement.
*May be billed at the time of final request ONLY.

Please Note:  A Signature on this form replaces the requirement of submitting letterhead as a receipt for Post Grant costs.  All other OWEB receipts requirements remain in effect.

By signing this request, I declare that expenses for this project are to the best of my knowledge true, correct and complete.
[bookmark: Text8]Fiscal Agent Signature:	Organization:      
Fiscal Agent Name (print/type):      	Date:      
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Forward This Request to OWEB’s Small Grant Project Manager for Signature.

All checks will be made payable to Grantee’s Fiscal Agent. Grantee and Fiscal Agent are responsible for paying vendors directly with funds received for this project.
OWEB APPROVAL
I find this request to be consistent with the Grant Agreement and all funding conditions have been met.
OWEB Project Manager:________________________________  Date: ___________________	Revised 4/14
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		(A) Budget Category 
(A and B per Grant Agreement Budget)		(B) Project
Budget 
Amount		(C) FIRST 
Request
Amount		(D) FINAL
Request 
Amount		TOTAL 
 Requested 
to Date		Remaining 
 Budget

		Salaries, Wages and Benefits		$0.00		$0.00		$0.00		$0.00		$0.00

		Contracted Services		$0.00		$0.00		$0.00		$0.00		$0.00

		Materials and Supplies		$0.00		$0.00		$0.00		$0.00		$0.00

		Travel		$0.00		$0.00		$0.00		$0.00		$0.00

		Other		$0.00		$0.00		$0.00		$0.00		$0.00

		Grant Admin. (Not to exceed 15% of above)		$0.00		$0.00		$0.00		$0.00		$0.00

		Post-Grant*		$0.00		$0.00		$0.00		$0.00		$0.00

		TOTALS		$0.00		$0.00		$0.00		$0.00		$0.00
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 Budget

Salaries, Wages and Benefits $0.00 $0.00 $0.00 $0.00 $0.00

Contracted Services $0.00 $0.00 $0.00 $0.00 $0.00

Materials and Supplies $0.00 $0.00 $0.00 $0.00 $0.00

Travel $0.00 $0.00 $0.00 $0.00 $0.00

Other $0.00 $0.00 $0.00 $0.00 $0.00

Grant Admin. (Not to exceed 15% of above) $0.00 $0.00 $0.00 $0.00 $0.00

Post-Grant* $0.00 $0.00 $0.00 $0.00 $0.00

TOTALS $0.00 $0.00 $0.00 $0.00 $0.00


