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Minutes of Special Meeting 
December 11, 2015 

 
CALL TO ORDER President Kent called the special meeting to order at 12:40 p.m. in the 
Conference Room of the Board office. 
 
ROLL CALL  
Members present:  
Jason Kent  
Chris Aldridge  
William Boyd  
Shelly Duquette  
Ken Hoffine 
Logan Miles  
Amin Wahab  
Oscar Zuniga  
 
Members absent:  
Ron Singh  
Dave Van Dyke 
 
Others Present: 
Mari Lopez, Administrator  
Jenn Gilbert, Executive Assistant  
Jennifer O’Neill, Social and Communications Media Specialist  
Denise Warburton, Human Resource Manager 
Katharine Lozano, Assistant Attorney General  
Brena Lopez, Assistant Attorney General 
Michael Hardy, PE, Professional Engineers of Oregon (PEO)  
John Sessions, PE, Forest Engineering Examination Liaison 
 
PUBLIC INPUT  
 
OSBEELS Employee Handbook and Personnel Policies  
Ms. Lopez introduced AAG Brena Lopez who assisted staff with the revisions to the Employee 
Handbook.  AAG Lopez explained to the Board that although pursuant to ORS 182.460(5), each 
personnel policy is required to be adopted by the Board, it is not required by law that the Board 
adopts the Employee Handbook, and that the Handbook was being presented them largely in an 
informational capacity.  Mr. Boyd made a few suggestions with regards to the employee 
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handbook.  It was moved and second (Boyd/Duquette) to retire the 2008 Employee Handbook, 
which had been formally adopted by the Board.  The motion passed unanimously. 
Ms. Lopez explained the policies referenced in Employee Handbook are: Social Media Policy 
and Guidelines; Staff Travel and Expenditure Reimbursements; Exceptional Performance and 
Recognition Leave with Pay; and Exceptional Performance Recognition Monetary Award.  AAG 
Lopez elaborated on the minor changes made to OSBEELS’ current Social Media Policy and 
Guidelines as a result of Senate Bill 185 (2015 Oregon Laws, Chapter 229).  AAG Lopez then 
suggested the Board adopt the Department of Administrative Services (DAS) Family and 
Medical Leave Act (FMLA) and the Oregon Family Leave Act (OFLA) as well as the 
Discrimination and Harassment Free Workplace Policy.  It was moved and second (Kent/Boyd) 
to adopt the six policies.  The motion passed unanimously.  There was no further discussion. 
 
NEXT REGULAR MEETING – January 12, 2016 
 
The meeting adjourned at 1:12 p.m. 
 


