Oregon Dual Credit Program Approval Guide
Technical Assistance
For dual credit programs completing the Oregon Dual Credit Program Approval Guide the following technical assistance is offered by the Oregon Dual Credit Standards Oversight Committee. 

1. Programs are encouraged to complete the actual program application electronically and include pertinent narrative. It is important to answer the questions in the application with narrative that describes any electronic documents or references to websites, etc. 

2. Programs are encouraged to submit well in advance of the August deadline if possible. The committee discussed the August submission deadline and determined that it is a best fit due to the review process timeline and in terms of making recommendations to the Unified Education Enterprise. However, colleges that submit prior to August deadline will receive feedback and technical assistance from state staff which can strengthen the application.

3. Equal opportunity language should be included on institutional literature that is submitted by applicants (e.g. student guide, program handbook, etc.). The committee suggests using the same language as is found in the institution’s catalog and other publications.

4. Programs may want to include college success advice or tips for college success in the student guides and/or letters to students/parents. The committee found that there is a willingness on the part of programs to help ensure student success. Many institutions have specific guidance and advice for incoming freshmen. This same information and strategy can be used for students participating in dual credit programs.

Key Contacts

	CCWD/ODE/OUS 

	Title
	Name
	Telephone Number
	E-mail address

	CCWD Director: Education Division 
	David Moore
	(503) 947-2448
	david.p.moore@state.or.us

	CCWD Education Specialist- Dual Credit
	Larry Cheyne
	(503) 947-2430
	larry.cheyne@state.or.us

	Oregon University System
	Bob Turner
	(503) 725-5718
	Bob_Turner@ous.edu 

	ODE Education Specialist- Dual Credit
	Reynold Gardner
	(503) 947-5615
	reynold.gardner@state.or.us








