PEBB — New Hire Employee — Benefit Enroliment

DRAFT

New
Employee

HR/PR: Initial Measurement period starts. (Tracking worked hours from initial hire or eligibility date).

HR enters
temporary
employee not
eligble for benefits
in PPBD system.

Yes Agency: Employee

benefit eligible

Employee expected to
work 30 hours or
more/week. Benefit
eligible 4™ month of

Agency:
Is employee’s
position eligible?

A

employment

Employee has variable
hours or the agency
cannot tell how many
hours the employee
will work

A

Month 2/3 depends on hire date.
HR must enter benefit package
code in PPBD (code transmits to
PEBB).

A

Month 2/3 agency receives
employees complete benefit
enrollment form. Agency
inputs enroliment for benefits to
be active the 1% day of the 4™
month of employement.

A

Employee must work
at least half-time (80
hrs) each month for
benefits in the
following months.

v

v

Do not provide the
employee benefits

|
v

Initial Measurement Period ends 12 months from eligibility or hire date.

Agency:
Is the employee
till employed?

A
Stop Here

Yes

Did employee
work 1560 hrs. during
Initial Measurement
Period?

Employee not
benefit eligible

Employee hours continue
to track Standard
Measurement Period

Employee enters
first Stability
Period (12
months). Benefit
Eligibility continues
through the next
12 months if
employment
continues.

Employee hours
track through each
Standard
Measurement
Period

HR enters new employee benefit

package code into PPDB system.

The code transmits to employee
eligibility to the PEBB system.

- Employee enrolls for PEBB benefits within 30 days from hire
date.

- Benefits are effective the first of the month following electronic
enrollment in PEBB system or form submission.

- Employee does not need to work 80 hours in new hire or
eligibility month.

4

Employee must work at least half-time (80 hrs) each month for
benefits in the following month.

:

Initial Measurement Period ends 12 months from eligibility or hire
date.

Agency: Is the employee

No still employed?

Did employee
ork 1560 hrs. during the
12 month Initial
Measurement
Period?

Yes

:

Employee
continues as
benefit eligible and
must follow the 80
hours rule each
month for benefits

Employee enters first
Stability Period (12
months). Benefit
eligibility continues
through the next 12

the following molnths if t
month. employmen
continues.

v
Employee hours
continue to track
through Standard
easurement Perio

Employee hours
continue tracking
through each
Standard
Measurement Period
thereafter
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