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	DIRECT APPOINTMENT REQUEST

HR Personnel Records Form



	DATE:
	[bookmark: Text1]     



	TO:
	[bookmark: Text11]     
	FROM: 
	[bookmark: Text2]     

	
	DIRECTOR
	
	NAME

	
	AND
	
	[bookmark: Text3]     

	
	[bookmark: Text12]     
	
	WORKING TITLE

	
	DIRECTOR OF HUMAN RESOURCES
	
	[bookmark: Text6]     

	
	
	
	LOCATION/SECTION



	I request approval to direct appoint
	[bookmark: Text5]     
	to position no.
	[bookmark: Text4]     

	
	(NAME OF APPOINTEE)

	as
	[bookmark: Text8]     
	in 
	[bookmark: Text9]     
	
	[bookmark: Text10]     
	effective 
	[bookmark: Text7]     

	
	(WORKING TITLE)
	(CLASSIFICATION) 
	
	REPR/CLASS # 


I believe the requested direct appointment to this critical position is in the best interest of the Department of Corrections and the State of Oregon.  I respectfully request your consideration and approval of this direct appointment.


Attach a memo describing the recruitment process, specific reasons for direct appointment, job duties, and employee’s qualifications.

This direct appointment request meets the criteria of OAR 105-040-0050 and DOC Policy 20.4.10 2 (A) by number (1-6) checked below and 6 (a) or (b).  Check all applicable reason numbers AND include number 6 and either (a) or (b).

[bookmark: Check1]|_|  (1) When an open competitive recruitment completed within the previous six months results in no suitable 
    Candidates as determined, documented and certified by the Director, or

[bookmark: Check2]|_|  (2) It is an executive service position and an exception has been granted by the Director of the Department of 
	    Administrative Services in accordance with DOC Policy 20.4.8, Appointment of Executive Service Employees, or

[bookmark: Check3]|_|  (3) An incumbent is appointed to a position being moved into, out of, or within the exective service and duties have
    not significantly changed in accordance with DOC Policy 20.3.3, Effect of Position Classification Change on 
	    Incumbent, or

[bookmark: Check4]|_|  (4) As part of a court or administrative order, consent decree, court of administrative settlement, or negotiated TORT 
	    claim settlement, or

[bookmark: Check5]|_|  (5) When the position requires special or unique skills at the professional level typically acquired from college course 
	    work at bachelor degree level or beyond, or

[bookmark: Check6]|_|  (6) When filling a position which has critical timing requirements and there is a demonstrated need to fill the position 
	    quickly and candidates with the required skills would be lost if the normal recruiting processes were followed, AND

[bookmark: Check7]|_|  (a) The individual to be directly appointed meets the minimum qualifications of the class, OR 

[bookmark: Check8]|_|  (b) The individual is appointed as an underfill and is able to meet the minimum qualifications of the position 
	    within 12 months of employment.


APPROVED BY:

___________________________________________________________________________
DIRECTOR							  	DATE

___________________________________________________________________________
DIRECTOR OF HUMAN RESOURCES			   	              			DATE
CD1509  Revised 03-2016
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