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	JOB ROTATION
OTHER AGENCY
HR Personnel Records Form



	Employee:
	[bookmark: Text1][bookmark: _GoBack]     
	
	Employee OR#:
	[bookmark: Text4]     

	

	State Agency for Job Rotation:
	[bookmark: Text46]     
	
	e-Time: 
	[bookmark: Check15][bookmark: Check16]|_| Yes  |_| No

	
	
	

	Union Representative Notified:
	     
	
	                Date:
	     




	Current Position
	
	Job Rotation Position

	Fund/Cost Center:
		 
	 
	 
	
	 
	
	 
	 
	 
	 
	 
	 
	 
	 



	
	Fund/Cost Center:
		 
	 
	 
	
	 
	
	 
	 
	 
	 
	 
	 
	 
	 




	Pay Distribution Code:
	[bookmark: Text39]   
	
	Pay Distribution Code:
	   

	Repr Code/Class #:
	[bookmark: Text40]     
	
	Repr Code/Class #:
	     

	Class Title:
	     
	
	Class Title:
	     

	Salary Range:
	     
	
	Salary Range:
	     




Choose One:
	[bookmark: Check10]|_| Employee will NOT receive WOC pay (does not meet minimum qualifications)

	[bookmark: Check11]|_| Employee WILL receive WOC pay (meets minimum qualifications)

	WOC Type: (choose one)
	
	

		|_| 5 % (management service only)
	
	

	[bookmark: Check6]	|_| Next step in current classification
	
	[bookmark: Text42]WOC Amount: $     

	[bookmark: Check9]	|_| 1st step of higher classification	
	
	WOC Amount: $     



	     
	
	     

	Begin Date:
	
	End Date:



	Funding/Reimbursement Arrangements (choose one): 
[bookmark: Check12]|_| Receiving division/agency will reimburse the sending division/section/agency for all compensation including other personnel expenses for the duration of this agreement.  Job Rotations will be accomplished by changing the appropriate code(s) on the department personnel and payroll records to reflect the responsibility of the receiving division/agency for the employee’s compensation.

[bookmark: Check13]|_| The sending section/agency is responsible for all compensation.

[bookmark: Check14]|_| For any other financial arrangement attach detailed explanation.



Job Rotation Terms and Conditions: 
· Employee will not change status and remains in his/her permanent classification.  However, service time spent away from a certified security position will not be recognized by DPSST as qualifying toward intermediate or advanced certifications.  
· The employee will be granted any eligible salary adjustments.
· Employee will retain his/her base pay and remain on the same payroll in his/her current position.
· Employee will retain rights provided under his/her permanent position.
· Employee will receive the same consideration for promotion or layoff as if the employee had remained in his/her position. 
· Either party may terminate this assignment at any point in time with no adverse effect on the employee.
· Employee shall be able to list the experience gained as part of their qualifications on future applications.
· Employee will return to his/her permanent position upon completion of the assignment.
· Employee will not receive moving or commuting expense reimbursement from residence to work station.
· Receiving supervisor shall prepare a performance evaluation at the completion of the assignment.


The employee understands if this is a Management Service classification, he/she agrees all management and/or supervisory responsibilities will be completed in a confidential manner.  Upon termination of this agreement, the employee further agrees to maintain confidentiality of sensitive information gained during this assignment.

Provisions of this contract may be mutually terminated, renegotiated and/or revised at any time during the contract term upon written notification.  Termination by the Appointing Authority may not be grieved or appealed by the employee.

We agree to the objectives, terms and conditions of the assignment as stated above:

	
	
	
	
	

	Employee 
	Date
	
	HR Manager 
	Date

	
	
	
	
	

	Supervisor 
	Date
	
	Other Agency Supervisor 
	Date

	
	
	
	
	

	Appointing Authority 
	Date
	
	Receiving Appointing Authority 
	Date
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