
Take all required classes and course work for certification 

For training not in 
SnapShot, attach all 

appropriate documentation 
to the application to 

demonstrate  
course completion 

If you are APPROVED, you will receive your  
certificate within 2-3 weeks of submission. 

Training Officer or Fire Chief will initiate the appropriate application 

Write “In-House Training” on the application  
under the “Training Completed Section” and the date 

If certification is REJECTED, you will be contacted by 
phone and/or letter with the form F-12A which details 

the reason for the rejected certification. 

Department of Public Safety Standards and Training 
Guide for a Successful Application for Certification 

Once completed, the Training Officer or Fire Chief will 
submit the application to DPSST for certification 

IN-HOUSE TRAINING within an Accredited Agency 

Retain all documentation in the applicants file  
within your department. 

TRAINING within a Non-Accredited Agency 

If training is documented in 
SnapShot write the  

course number and date 
completed under the  
“Training Completed 

Section” on the application 

Once completed, the Training Officer or Fire Chief will 
submit the application to DPSST for certification 

 


