REQUEST FOR ADDITIONAL DEPARTMENT RESOURCES

INSTRUCTIONS
If it becomes necessary to request additional Department resources after receiving a funding reservation, then you will need to submit the following to the Department for review and approval. There is a non-refundable charge that will need to be submitted at time of request.
· Request for Additional Resources Transmittal Form

· Sources of Funds – Update 
· Uses of Funding – Update  
· Revised Operating Budgets (Income and Expense) (if applicable)
· Revised Program Forms such as LIHTC, OAHTC (if applicable)
· Responses to the following questions
1. Describe what took place that caused the increase in costs from the budget in the initial application. 

2. Justify by line item the differences in cost between your original and the current Uses of Financing.  (Uses of Funding - Update)

3. Describe what other measures you have considered or implemented to mitigate cost increases but not limited to:

· value engineering,

· other reductions in project specifications,

· rent increases to allow added debt services,

· additional deferment of developer fee,

· sources of financing examined other than Oregon Housing and Community Services Department funds, including documentation of denials,

· reduction in the scale of the project.

· other items.

4. Describe the contingency plan if this increase request is not funded by the Department or not funded in its entirety.

