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845-005-0312
Forms-Regquired-forLicense-Applications Application for New License or Change in

Ownership License

(2) Definitions. For this rule:

(a) “Application fee” means a fee equal to the annual license fee for each
class of license for which the applicant has applied but no more than
$150 per license.

(b) “Application for change in ownership license” means an application for
aliguor license at an address with a current liquor license and the
application is for a class of liguor license currently issued to that
address and at least one applicant is different from the current licensee.

(c) “Application for new license” means:

(A) An application for aliguor license at an address where the
applicant does not have a current liquor license; or

(B) An application by alicensee for an additional or different class of
liquor license at an address where the licensee holds a current
license.

(d) “Annual license” means licenses issued under ORS 471.175, 471.178,
471.186, 471.200, 471.220, 471.223, 471.227, 471.230, 471.235, and
471.242.

(e) “Completed application” means all forms, documents, and other
information required by the Commission to initially accept an
application are submitted to the Commission and the forms, documents,
and other information submitted are legible and complete. The required
initial forms, documents, and other information are:

(A) Liquor License Application form.

(B) Individual History form. All persons and legal entities identified in
(6) of this rule are required to submit this form.

(C) Legal entity guestionnaire. All legal entities as identified in (7) of
this rule are required to submit this form.

(D) Business Information form.
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(E) Proof that the local government has either accepted the
application per ORS 471.166 or proof that the applicant is not
required to submit the application to the local government.

(F) The application fee as required by this rule.

(f) “Complete” or “completed application” means the Commission has
determined that the required forms, documents, or other information are
finished, accurate, and legible and has notified the applicant in writing
of this determination.

(9) “Legal entity” means an association, corporation, limited liability
company, partnership, trust or any similar entity that has legal standing
under the laws of Oregon or another state within the United States.

(h) “Legible” means the form, document or other information is in the
English language and has been typed, printed or drawn in a manner that
is easily readable by Commission staff.

(i) “Propose that the license be granted, granted with restrictions, or
refused” or “proposed licensing decision” means the Commission’s
Administrator or designee has proposed to the applicant in writing that
the license be granted, granted with restrictions on the license, or
refused.

An applicant for an annual license that is a new license or change in
ownership license must submit a completed application to the
Commission. The Commission may refuse to accept an application that is
not a completed application.

All application fees assessed under this rule are nonrefundable, except that
the Commission shall refund the fee if the Commission does not, on or
before 75 days following receipt of a completed application, issue a
proposed licensing decision.

Notwithstanding subsection (3) of this rule, if the Commission proposes to
issue the license after 75 days the applicant may elect to apply the
application fee to the license fee. The 75 days will be calculated using the
completed application date provided by the Commission in writing to the
applicant and the date of the proposed licensing decision provided by the
Commission in writing to the applicant.

If an applicant fails to maintain a completed application, the applicant will
not be entitled to receive a refund on the application fee, reqgardless of the
length of time it takes for the Commission to issue a proposed licensing
decision. An applicant fails to maintain a completed application if:
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a) The Commission provides written notice to the applicant that the
applicant must provide additional information to the Commission in
order to process the application and the Commission does not receive
the requested information that is complete and legible within ten
calendar days of the notice; or

b) The applicant pays an application fee by check and after accepting the
application as complete the Commission receives notice of non-
sufficient funds (NSF) or a stop payment on the check. The applicant
will be required to pay the application fee in cash or by money order and

the Commission will cease processing the application until payment is
received in either of these forms. If payment is not received within 30
days following notice to the applicant of this requirement the
Commission will refuse to process the application.

Individual History form.

(a) Allindividual applicants must submit this form.

(b) When the applicant is a legal entity that provides proof that it is listed
on an exchange registered with the U.S. Securities and Exchange
Commission no person needs to submit this form.

(c) When the applicant is a legal entity that is not listed, or cannot provide
proof that it is listed, on an exchange reqgistered with the U.S. Securities
and Exchange Commission all natural persons defined as an applicant
or licensee per OAR 845-006-0301 must submit this form.

Legal Entity Questionnaire. All legal entity applicants must submit this
form. A legal entity that owns 10% or greater of the legal entity applicant
and is not listed, or cannot provide proof that it is listed, on an exchange
registered with the U.S. Securities and Exchange Commission must also
submit this form.

Nothing in this rule prohibits the Commission from withdrawing a
proposed licensing decision if the Commission receives information that
would alter its initial decision that a license be granted, granted with
restrictions, or refused.

Except for the application fee, the Commission’s Administrator or designee
may waive any of the requirements of a complete application as defined in
this this rule to take into account unusual or extraordinary circumstances.

After accepting an application as complete the Commission may require
additional forms, documents, and other information from the applicant in




order to investigate and process the application, and may refuse to
process the application per OAR 845-005-0315.




Stat. Auth.: ORS 471, 471.030, 471.040, 471.730(1) & (5)

Stats. Implemented: ORS 471.757

Hist.: OLCC 19-2000, f. 12-6-00, cert. ef. 1-1-01; OLCC 16-2004, f. 12-22-04, cert. ef. 1-
1-05

845-005-0314
Refusal to Accept an Application Other than a New License or Change in Ownership
License
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refuse to accept an application that is not a completed application. A completed
application means all forms, documents, and other information required by the
Commission to accept an application are submitted to the Commission and the
forms, documents, and other information submitted are legible and complete.




Stat. Auth.: ORS 471, 471.030, 471.040, 471.730(1) & (5)
Stat. Implemented: ORS 471.311(2)



Hist.: OLCC 19-2000, f. 12-6-00, cert. ef. 1-1-01; OLCC 2-2002, f. 2-15-02 cert. ef. 3-1-
02; OLCC 1-2005, f. 4-21-05, cert. ef. 5-1-05



