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WHAT IS A CURRICULUM

iLearn Curriculum Guide

First, some clarification: A curriculum is a way to group together classes making it
easier for students to access. IniLearn there can be two types of courses in a
curriculum, prescribed and elective. You can tell which type of courses are in your
curriculum by looking at the headings.

Curriculum

Click the title of a training activity to access it {except classroom course sections) or use the Action menu to perform other tasks,

Title OFRD - Jami's Test Curriculum
Description test

Prescribed Order

Order Progress Status |Action

) \_,) 1 iLearn Curriculum Guide Docurnent Mot Started

@ |® |2 OFRD - Trash 01-01 Online Mot Enrolled

@ | [ QPRD - 01-02: Facility Cleaning Cnline Mot Enrolled

@ O (4 QPRD - 01-02: Facility Cleaning Procedures TEST Test Mot Started

@ |® s QPRD - 02-01: Fire Extinguishers Cnline Mot Enrolled

@ |® |6 QPRI - 02-01 Fire Extinguisher TEST Test Mot Started

@ \_,) 11 OPRD - ALL Modules Completed - click here Announcerment Mot Started
Elective Order

Type | Required| Frogress Status Action

@ |© |06-17 Grass Timmer and Brush Cutter TEST Test  |No Mot Started

@ | |oPRD - 06-17 Weed Eater/Grass Trimmer & Brush Cutter Online |Mo Mot Enrolled I Enroll 2
@ |© |oPRD - 06-19: Hedge and Pole Trimmers TEST, 2009/10 Test Mo Mot Started

@ | |OPRD - 06-19: Hedge and Pale Trimmers online Mo Mot Enralled I Enroll &

Prescribed courses MUST be taken in a specific order. iLearn won’t let you move
forward until you’ve completed the course.

Elective courses can be taken in any order.




MIXeD CURRICULUM

available to you.

Online course nextin line

Ordern

Frogress
Status

iLearn Curriculum Guide

How to complete a mixed curriculum

As you complete items in the prescribed section, the next item will become

Action

OFRD - 02-01: Fire Extinguishers

@ @ 1 iLearn Curriculurn Guide Diocurment Completed I Rate [

@ |@ |2 |oPRD - Trash n1-01 anline (completed | Rate =

@ |© |z |oPRD - 01-02: Facility Cleaning online ek E“”"K/-Dlm

Testnextinline

@ & |2 OPRD - Trash 01-01 online Completed I Rate [+
& |3 |oPRD - 01-02: Facility Cleaning online Eoﬂlit@

@[© q | Rate o

@ @ |4 OPRD - 01-02: Facility Cleaning Procedures TEST *"' et Mot Started

@ @ online Mot Enrolled




IMPORTANT INFORMATION ABOUT SEQUENCE

iLearn Curriculum Guide

Curriculum I
Click the title of a training activity to access it (except classroom course 0 -
Title  OPRD - Jami's Test Currizulum Important information about
Description test .
Prescribed Order OPRD CUleCUIUm
@ © |1 |iearn Curriculum Guide “ It's important to complete your curriculum
© |© |2 |OPRD - Trash 0101 ° courses in the correct order for accurate
3 OFRD - 01-02: Facility CI i C .
60 e e record-keeping.
@ & |4 OPFRD - 01-02: Facility Cleaning Procedures TEST 1]
@ @ |5 OFRD - 02-01: Fire Extinguishers C
@ |@ |5 |0PRD - 02-01 Fire Extinguisher TEST ; Depending on location and job
@ |©@ |7 |0PRD - 09-05: Blood Borne Pathogens, B85, TEST |7 ASSigNmMent, you may be required to ta ke
© © & 0PRD - 03-05: Blood Borne Pathogens ¢ some elective courses as well as the
@ © |° OFRD - 0%-03 Perzonal Protective Equipment (FFE)  |C .
— — prescribed courses.
@ © |10 OPFRD - 09-03 Personal Protective Equipment (FPE) T
TEST
@ @ |11 OFRD - ALL Modules Completed - click here n nt| !

: It is critical that you complete all necessary
Elective Order . . .
trining modules (prescribed and elective)
@ |© |08-17 Grass Trimmer and Brush Cutter TEST == BEFORE you Complete the ﬂnal mOdUIe
@ |@ |OPRD - 06-17 Weed Eater/Grass Trimmer & Brush Cutter |On MOPRD ot ALL Modules Completed - C|iCk
@ & |CPRD - 06-15: Hedge and Pole Trimmers TEST, 2005/10 (Te h ”

@ |@ |OPRD - 06-19: Hedge and Pole Trimmers on ere

e

Note: In this mixed curriculum there is a module in the “Prescribed Order”
section that is intended to be accessed LAST. Only access the module “OPRD —
ALL Modules Completed — click here” AFTER you’ve completed any elective
modules as well as all prescribed modules




CHOOSE AN INFORMATION PATH

iLearn Curriculum Guide

Choose the button that best describes you.

L J I’ve taken it before

Congratulations! You've learned the basics about taking courses in a
curriculum.

Now you’ll need to decide which information you need most....First timer or
Repeat user.

First Timer Repeat User
This should be referenced if it’s your This is for those who’ve taken
first time taking the curriculum. the curriculum before.
Pages 7 through 16 Pages 17 through 23
What it covers What it covers
e File types e Re-enrolling in curriculum
e Online courses e Retaking online courses
0 Enrolling e Tips on progress status
0 Completing
e Taking tests




NEw USER — FILE TYPES

iLearn Curriculum Guide

How to access different “Types” of files

Cocument

online

Cnline

Test

File types
e Document
O You can access this by clicking on the link
e Online
O You need to enroll for this before you can access it
e Test
O You can access this just by clicking on the link



NEwW USER - ENROLL

Prescribed Order

Qrder

How to enroll in an online course

iLearn Curriculum Guide

I Rate [

@ e n iLearn Curriculurn Guide Docurnent Completed

@ & |2 OFRD - Trash 01-01 Online Completed I Rié =

@ © s Find the course ~ J2nnd Online (" Besurethe ) =

@ @ |4 you wantto take aning Procedures TEST Test "Action" says -
~ "Enroll =

@ @ | 1 ' OPRD - 02-01: Fire Extinguishers Online T Enrall [

A'I {
@ & |6 OPRD - 02-01 Fire Extinguisher TEST Test Mot Started 2

Online courses (see Type column) require enrollment prior to taking the course.

Find the course you want to take

Look at the Action column and make sure it says “Enroll”

Select “Go”




NEwW USER — ENROLL

iLearn Curriculum Guide

How to enroll in an online course

; “?
| Enroll B4 | Go/
~, |
| Select"Go"
A
Enroll

Search for courses and curriculums and enroll in them. Depending on the system's conf
automatic. Also, you can view the classroom course calendar.

Enroll

Revi ensure that you are enrolling for the correct course/it
ti Enroll.
°P'Y Select "Enroll” e
0 - 02-01: Fire Extinguishers

L4 ? Description  Safety Module on fire extinguisher types, operations, prefe

Finish the enrollment process by clicking on the “Enroll” button in the new

window.



NEw USER — ENROLL

iLearn Curriculum Guide

How to enroll in an online course

Prescribed Order

Frogress

Orden Status Action
@ ® iLearn Curriculurn Guide Document Completed I Rate [
@ |© |2 |OPRD - Trash 01-01 online Completed  |['pate [+]
@ @& |3 OPRD - 01-02: Facility Cleaning onling Completed | Fate v
@ .\:,} 4 QFRD - 01-02; Facility Cleaning Procedures TEST Test Completed I Rate =
@ © |5 |OPRD - 0Z-01: Fire Extinguishers anline Enrolled I Cancel Enrollment [
@ & | QPRD - 02-01 Fire Extinguisher TEST Test Mot Started

The link is now active and you can take the course.

10



NEW USER — COMPLETING AN ONLINE COURSE

iLearn Curriculum Guide

Completing an online course

Some online courses will automatically complete, some won’t. How do you
know? Look below to find out.

Prescribed Order

st :' Action
® @1 iLearn Curriculurn Guide Docurnent I Rate [
@ |@ |2 OPRD - Trash 01-01 anline Completed Rate [+]
@ O |3 OFRD - 01-02: Facility Cleaning online Completed Rate [+
@ @ |4 OPRD - 01-02: Facility Cleaning Procedures TEST Test Cornpleted Rate =
® |© |5 OPRD - 02-01: Fire Extinguishers online Started Rate [<]
@ |© |6 QOPRD - 02-01 Fire Extinguisher TEST Test Mot Started

11



NEW USER — COMPLETING AN ONLINE COURSE

iLearn Curriculum Guide

Completing an online course

Manually updating course status is simple. Look at the picture(s) below for
instructions.

Docurnent Cormpleted I Rate -Go
L = - 3 Title OPRD - 02-01: Fire Extinguishers
/ Click the arrow for a Y Type General Course
drop”down menu and s:lelect (Mark Completagic ancel | .
Mark Complete 2 E& In the new window,
-ocedures TEST \ Select"Go" I . o click "Mark
5 / é\} 2 Complete" to finish
online tarted I Rate .\T the process
ST Test Mot Started Rate
Cancel Enrollment
gens, BBF, TEST Test Mot Star‘ted' -
gens Cnline Mot Enrolle&:‘J

If you’ve completed a course and the status still says “Started” you need to

manually update it to read “Completed”. You can accomplish that in three simple

steps.

1. Click the arrow in the Action column and select “Mark Complete”

2. Select “Go”

3. Click “Mark Complete” in the new window

Now you’re back at the first screen and the Progress Status column says

“Completed”

12




NEW USER — TESTS

iLearn Curriculum Guide

How to take a test
Launch a test by clicking on the title (link)

Completed

@ L‘) 1 iLearn Curriculurn Guide Docurment I Rate [
@ @ |z QOPRD - Trash 01-01 online Completed | M 7]
© |@ |3 |oPRD - 01-02: Facility Cleaning online Completed lﬁ
@ |© |4 I QFPRD - 01-02: Facility Cleaning Procedures TEST Test Mot Started

13




= e am el SO0 S oW T ennet Explorer

06-05: Edger TEST

P % Q
To launch the test, click an

the link on the left hand side.

14



NEW USER - TESTS

iLearn Curriculum Guide

How to take a test

06-05: Edger TEST

1. The edger suppf 2
choke setter
True

A}alse

ID:E0BACT4BCFAF44

water for the radiator, extra blades a
Answser all of the questions
given in the test. Don't forget to
scroll down.._there may be maore
questions.

2. Check and tighten
@ True
O False
ID:7CDEA23EBF2B4000AF1AE329B5F59583

fuel and oil before leaving the shop.

3. Pull the engine choke out before starting engine and leave it out for an environmentally frien
cleaner burning eng
OTrue 3

® False When you're done,
ID:EEDD10DFOCEE select " Submit™.

Submit ﬁ]

Once you've launched the test, answer the questions by clicking on the box or
button next to the correct answer. Be sure to scroll down on the page, there
often are more questions you can’t see on one screen.

When you’re done, click the “Submit” button

15



NEW USER — TESTS

iLearn Curriculum Guide

How to take a test

06-05: Edger TEST

iLearn will score the test and

|Your scare is 90% You passed the exam_| tell you your score at the top
_ of the page.
Plﬁftse click the Continue button. Click "Continue” to update

4 your transcript.
" Continue :;

iLearn scores the test and will tell you the score you received.

Click the “Continue” button to finish.

Exit the test by closing the window with the “X” in the upper right hand corner.

16



REPEAT USER — RE-ENROLL

your training.
First — You need to re-enroll for the curriculum.

iLearnQregon Help Center

iLearn Curriculum Guide

There are a few things you need to do and know before starting

My
My
My

L
v Access 1r:q|¥

M

My Workspace Q o

Homepage

Learning Flan
Transcript \,2 )
R t=

Click on "My
Workspace" then
click "My
Transcript”.

Go to your transcript to find your curriculum.

17




REPEAT USER — RE-ENROLL

iLearn Curriculum Guide

There are a few things you need to do and know before starting
your training.
First — You need to re-enroll for the curriculum.

Transcript Certifications | Training Assignrnents

Print Yersion

Wiew the user'sfyour record of courses, tests and other items. Users: access items using the links or select an aption from the Action
menu and click Go.,

. [
Name Your Nan gge Personal Learning Events 00 | Go

Current Date 5/13/20 ) )
Records found: 18 Click on tlja link for
the curriculum.

Progress

Complete

Date Status | =oore Action
@ |QPRD - Jami's Test Curriculum {Curriculum  |No S/18/2011 None  |Completed  None || yiaw Details

[@ |oPrD - sPOTS .[xurriculum o 7/2/2009 | 7/2/2009

Completed Hone view Details 2

@ [OPRD - SPOTS Quiz Tost No 7/2/2000 | 7/2/2009 |Completed |80.00/["yigy Cetails k2l [G0)

Complated 80,00 Yiaw Details (V]

|@ |oPRD - Trash 01-01 SCORM 1.2 |No I's/18/2011 | 541872011

Go to your transcript to find your curriculum

18



A Message - Webpage Dialog
hkips: learr-test, oregon.gov K view/ CustemCodeBehing/Base/ CustomDialogBay, aspxistriessageld=| ) |
You have already completed this content item. You can start a nej =
iz omiced ckkerote
&

19



REPEAT USER — PROGRESS STATUS

Curriculum

Click the title of a training activity to access it {except classroom course

Title OPRD - Jami's Test Curriculum
Description test

Prescribed Order

sections) or use the Action menu to perform other tasks.

Required| Pr

@ @ 1 iLearn Curriculumn Guide Docurment Completed I Rate [
@ @ |2 CPRD - Trash 01-01 Online Cormpleted I Rate 7]
@ |© |3 QPRD - 01-02: Facility Cleaning online Completed I Rate ]
@ @ |4 OPRD - 01-02: Facility Cleaning Procedures TEST Test INot Started

@ |© |5 OPRD - 02-01: Fire Extinguishers online Mot Enrolled

@ @ |6 COPRD - 02-01 Fire Extinguisher TEST Test Mot Started

@ @ 7 QOPRD - 09-05: Blood Barne Pathogens, BBP, TEST Test Not Started

@ & |5 CPRD - 09-05: Blood Borne Pathogens online Not Enrolled

@ @ |9 QFRD - 09-03 Personal Protective Equipment (PPE) online Mot Enrolled

@ @ 10 QOPRD - 09-03 Personal Protective Equipment (FPE) Test Mot Started

TEST

@ 11 QOPRD - ALL Modules Completed - click here Announcerment| Mot Started
Elect

@ |© |06-17 Grass Trimmer and Brush Cutter TEST Test  |No Mot Started
@ @ OPRD - 06-17 Weed Eater/Grass Trimmer & Brush Cutter |Online |Mo Completed lﬁ
@ |© |9PED - 06-19: Hedge and Pole Trirnmers TEST, 2002/10 Test  |No Mot Started
@ | |OPRD - 06-19: Hedge and Pole Trimmers Onling (Mo Not Enrolled lm

20




REPEAT USER — RETAKE CURRICULUM

iLearn Curriculum Guide

Retaking a curriculum

When you click the link to retake an online course, you’ll get a
message pop up like the one below

€ | l=gids = b Ul
& https

Oregon.goy

[X]
You have already completed this content item. You can stalt a new attempt which will create a new
progress record, or open the content in the gueee
data may be updated, but you will retain §

goucrent attempt, your progress
Select ‘Start New
Aftempt” to
caontinue.
[ Qpen Current Attempt ] [

Start New Attempt ¥ ] [Cancel ]

https:pfilearn-test. aregon. gov/KviswCustomCodeBehind/Base/CustomDialogEe @' Internet

When you click the link to retake an online course

21




When you click the link to retake a test, you’ll get a message pop
up like the one below.

Message fromweb page

Select "OK" to
¥aou have already completed this content ikem, When you click Ok, the ¢ continue wol ko stark again. This wil update the record on
wour transcript, and add a record to the Al Attempts page. -

22
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