Considerations for Dignitary Visits

Purpose — if possible, ask about the visit’s purpose, timeframe, and the size of the
dignitary’s group.

Resource needs — you may consider having a team member assigned to act as
escort/liaison.

Timing — think about scheduled meetings, meal times, shift transitions, etc.

Flexibility — if your dignitary is running late, what will that do to your schedule?
Logistics — venue, voice amplification, visuals, assigned seating, etc.

Public relations — how can we frame this visit to the public and use it to our advantage?

Media interest — ensure you are prepared for additional media.



