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Application for a Permit to  

Store Water 
in a Reservoir

(Standard Review) 

Standard Review Process (ORS 537): You must use this form for any reservoir  
storing more than 9.2 acre-feet and with a dam more than 10 feet high. 

Use a separate form for each reservoir. However, to obtain authorization for multiple reservoirs, 
multiple forms may be combined into one application if filed at the same time. 

Please type or print in dark ink. If your application is found to be incomplete or inaccurate, we will return it to you. 
A summary of review criteria and procedures that are generally applicable to these applications is available at 
www.wrd.state.or.us/OWRD/PUBS/forms.shtml 

1. APPLICANT INFORMATION

Applicant:   __________________________________________     _____________________________________ 
First                                                                   Last 

Mailing Address: _____________________________________________________________________________ 

____________________________________     ____________________          __________________ 
     City        State     Zip 

Phone:           _____________________      ____________________           __________________ 
     Home      Work    Other 

Fax: ________________________________     E-Mail Address*:  __________________________________ 

* By providing an e-mail address, consent is given to receive all correspondence from the department
electronically.  (paper copies of the final order documents will also be mailed.) 

I(We) make application for a permit to construct a reservoir and store the following described waters of 
the State of Oregon. The name of the reservoir is _____________________________________ . 

2. SOURCE OF WATER for the proposed use: _____________________________________,

a tributary of   ______________________________________________________________________________. 

Is the proposed use an enlargement of an existing dam/reservoir?         Yes         No 

If the reservoir is not in channel of a stream, state how it is to be filled: 

For Department Use 

App. No._______________     Permit No.________________ Date____________ 

Oregon Water Resources Department 
725 Summer Street NE, Suite A 
Salem Oregon 97301-1271 
(503) 986-0900 
www.wrd.state.or.us 
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3. DAM HEIGHT AND COMPOSITION
The maximum height of the structure will be ____________ feet above streambed or ground surface at the 
centerline of the crest of the dam. 

Attach preliminary plans, specifications and supporting information for the dam and impoundment area 
including dam height, width, crest width and surface area. 
 Note: If your dam height is greater than or equal to 10.0' above land surface AND your reservoir     
 will store equal to or greater than 9.2 acre-feet, engineered plans and specifications must be 
 approved prior to storage of water. 

The dam will be (check one):  Earthfill  Concrete  Flash board  Other 

If “other” give description:  

4. PRIMARY OUTLET WORKS
Describe the location and the dimensions of the outlet conduit through the dam:  

NOTE: Most dams across a natural stream channel will need an outlet conduit having a minimum 
diameter of 8 inches or greater. 

5. EMERGENCY SPILLWAY
Describe the location and the dimensions of the spillway channel:  

6. THE USE(s) of the impounded water will be:

 Last updated: 3/12/2014 WR 
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7. THE AMOUNT OF WATER to be stored is: _______________________________________ acre-feet.

The area submerged by the reservoir, when filled, will be ___________________________________ acres. 

8. PROJECT SCHEDULE: (List Month and Year)

Proposed date construction work will begin: ____________________________________________________ 

Proposed date construction work will be completed:  _________________________________________ 

Proposed date water use will be completed:  ____________________________________________________ 

Is this project fully or partially funded by the American Recovery and Reinvestment Act? (Federal stimulus  
dollars) 

9. PROPERTY OWNERSHIP
Do you own all the land where you propose to divert, transport, and use water? 

    Yes (Please check appropriate box below then skip to section 10)

There are no encumbrances   

This land is encumbered by easements, rights of way, roads or other encumbrances (please provide a  
     copy of the recorded deed(s) ) 

    No (Please check the appropriate box below) 
I have a recorded easement or written authorization permitting access. 

I do not currently have written authorization or an easement permitting access.  

Written authorization or an easement is not necessary, because the only affected lands I do not  
own are state-owned submersible lands, and this application is for  irrigation and/or domestic  
use only (ORS 274.040). 

You must provide the legal description of: (1) the property from which the water is to be diverted, (2) any 
property crossed by the proposed ditch, canal or other work, and (3) any property on which the water is to 
be used as depicted on the map. 

List the names and mailing addresses of all affected landowners: 

11. WITHIN A DISTRICT

Check here if the point of diversion or place of use are located within or served by an irrigation or
other water district. 

Irrigation District Name Address 

City State Zip 
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11. MAP REQUIREMENTS  The Department cannot process your application without accurate
information showing the source of water and location of water use. You must include a map with this 
application form that clearly indicates the township, range, section and quarter/quarter section of the 
proposed reservoir location and place of use. The map must provide tax lot numbers. See the map 
guidelines sheet for detailed map specifications. 

12. SIGNATURE

By my signature below I confirm that I understand: 

 I am asking to use water specifically as described in this application.
 Evaluation of this application will be based on information provided in the application packet.
 I cannot legally use water until the Water Resources Department issues a permit to me.
 If I get a permit, I must not waste water.
 If development of the water use is not according to the terms of the permit, the permit can be canceled.
 The water use must be compatible with local comprehensive land use plans.
 Even if the Department issues a permit, I may have to stop using water to allow senior water right

holders to get water to which they are entitled.

I certify that the information I have provided in this application is an accurate representation of the 
proposed water use and is true and correct to the best of my knowledge: 

Applicant: 
Signature  (If more than one applicant, all must sign.) Date 

Before you submit your application be sure to: 

 Answer each question completely.
 Attach a legible map that includes township, range, section, quarter/quarter and tax lot.
 Include a Land Use Information Form or receipt stub signed by a local official.
 Include the legal description of all the property involved with this application. You may include a

copy of your deed land sales contract or title insurance policy to meet this requirement.
 Include a check payable to the Oregon Water Resources Department for the appropriate amount.

The Department’s fee schedule can be found at www.wrd.state.or.us or call (503) 986-0900.
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Water-Use Permit Application Processing  

 
1. Completeness Determination  

 
The Department evaluates whether the application and accompanying map contain all of the information 
required under OAR 690-310-0040 and OAR 690-310-0050 (www.oregon.gov/owrd/law.oar). The 
Department also determines whether the proposed use is prohibited by statute. If the Department 
determines that the application is incomplete, all fees have not been paid, or the use is prohibited by 
statute, the application and all fees submitted are returned to the applicant.  

 
2. Initial Review 

 
The Department reviews the application to determine whether water is available during the period 
requested, whether the proposed use is restricted or limited by rule or statute, and whether other issues 
may preclude approval of or restrict the proposed use. An Initial Review (IR) containing preliminary 
determinations is mailed to the applicant.  The applicant has 14 days from the mailing date to withdraw 
the application from further processing and receive a refund of all fees paid minus $225.  The applicant 
may put the application on hold for up to 180 days and may request additional time if necessary.  

 
3. Public Notice 

 
Within 7 days of the mailing of the initial review, the Department gives public notice of the application in 
the weekly notice published by the Department at www.oregon.gov/owrd. The public comment period is 
30 days from publication in the weekly notice. 

 
4. Proposed Final Order Issued 

 
The Department reviews any comments received, including comments from other state agencies related to 
the protection of sensitive, threatened or endangered fish species. Within 60 days of completion of the IR, 
the Department issues a Proposed Final Order (PFO) explaining the proposed decision to deny or approve 
the application. A PFO proposing approval of an application will include a draft permit, and may request 
additional information or outstanding fees required prior to permit issuance.  
 

5. Public Notice 
 
Within 7 days of issuing the PFO, the Department gives public notice in the weekly notice. Notice 
includes information about the application and the PFO. Protest must be received by the Department 
within 45 days after publication of the PFO in the weekly notice.  Anyone may file a protest. The protest 
filing fee is $350.00 for the applicant and $700.00 for non-applicants. Protests are filed on approximately 
10% of Proposed Final Orders.  If a protest is filed the Department will attempt to settle the protest but 
will schedule a contested case hearing if necessary. 

 
6. Final Order Issued 

 
If no protests are filed, the Department can issue a Final Order within 60 days of the close of the period 
for receiving protest. If the application is approved, a permit is issued. The permit specifies the details of 
the authorized use and any terms, limitations or conditions that the Department deems appropriate.  

Application for a Permit to  

Store Water in 
a Reservoir 

(Standard Review) 

Oregon Water Resources Department 
725 Summer Street NE, Suite A 
Salem, Oregon  97301-1266 
(503) 986-0900 
www.wrd.state.or.us 
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Minimum Requirements Checklist 
Minimum Requirements (OAR 690-310-0040, OAR 690-310-0050 & ORS 537.140) 

Include this checklist with the application 
 

Check that each of the following items is included. The application will be returned if all required items are not 
included. If you have questions, please call the Water Rights Customer Service Group at (503) 986-0900. 
 

   SECTION 1: applicant information      SECTION 7: the amount of water to be stored 

   SECTION 2: source of water     SECTION 8: project schedule 

  SECTION 3: dam height and composition    SECTION 9: property ownership  

  SECTION 4: primary outlet works     SECTION 10: within a district 

  SECTION 5: emergency spillway     SECTION 11: map requirements 

   SECTION 6: the use of the impounded water   SECTION 12: signature   

Attachments: 

 

   Land Use Information Form with approval and signature (must be an original) or signed receipt  

   Provide the legal description of: (1) the property on which the water is to stored, and (2) any property 
crossed by the proposed ditch, canal or other work 

   Fees - Amount enclosed: $_____ 
See the Department’s Fee Schedule at www.oregon.gov/owrd or call (503) 986-0900.  

 Preliminary plans and specifications including dam height, width, crest width and surface area for each 
reservoir  

Provide a map and check that each of the following items is included: 

 

 Map must be prepared by Certified Water Rights Examiner 

 Permanent quality and drawn in ink  

  Even map scale not less than 4" = 1 mile (examples: 1" = 400 ft, 1" = 1320 ft,) 

  North Directional Symbol 

 Township, Range, Section, Quarter/Quarter, Tax Lots    

  Reference public-land survey corner on map                      

 Location of each dam if applicable, by reference to a recognized public-land survey corner (distances 
north/south and east/west) 

 Indicate the area of use by Quarter/Quarter and tax lot identified clearly 

  Number of acres per Quarter/Quarter and hachuring to indicate area of use if for primary irrigation, 
supplemental irrigation, or nursery  

 Location of main canals, ditches, pipelines or flumes (if well is outside of the area of use) 

  Other ___________________________________________________________ 

           ___________________________________________________________      

*Please note a secondary application is necessary if there will be out-of-reservoir 
uses associated with this application. 


