HINTS

for filling out 

Transfer, Permit Amendment, Ground Water Registration Modification, Instream Transfer, or Exchange Application Forms
in Microsoft Word
To add additional lines to tables within the forms or to copy and paste additional Part 4 pages, please save the application form to your computer.  Unlock the document by using one of the following Microsoft Word software versions:
Microsoft Word 2003 - 

Unlock the document by one of the following:

· Using the Tools menu, click Unprotect Document; OR
· Using the Forms toolbar and click on the Protect/Unprotect icon.

Once the application has been unlocked, you may then add additional rows to tables or copy and paste the additional Part 4 pages to the end of the form.  To relock document in order for the checkboxes to work, you will need to:
· Using the Tools menu, click Protect Document; OR
· Using the Forms toolbar and click on the Protect/Unprotect icon.

Microsoft Word 2007 - 
· Unlock the document by clicking the Review tab, then click Protect Document, then click Stop Protection.
· To relock the document, click Editing Restrictions, then click Allow only this type of editing, select Filling In Forms from the drop-down menu, then check Yes, Start Enforcing Protection.
